Mary L. White
134 Main Street

Yourtown, FL 99999

(999)555-1212

mlwhite@internet.net
PROFESSIONAL OBJECTIVE
Seeking a position as a ______________________with (name of organization) will utilize my skills in x, y, and z.

AREAS OF EXPERTISE

Organization:

●Coordinated a Child Protection Service (CPS) department servicing 475 clients annually


●Implemented an on-line record keeping system which decreased overcharges by 67%



●Managed an annual budget of $350,000

Communication:

●Presented monthly departmental reports to city council



●Represented CPS department at state and national conventions



●Maintained a private counseling practice for over ten years

Leadership and

Training:






●Supervised a staff of fifteen case workers



●Initiated professional development programs which have been utilized by ten departments

●Led workshops in parenting skills, conflict resolution, managing social service programs and other topics

EXPERIENCE:

Associate Director, The Family Place, Yourtown, FL
 


2007-present



Quality Review Coordinator, CPS Department-Social Services, Yourtown, FL
2003-2007


Accounting Technician, Private Practice, Yourtown, FL


2000-2003
EDUCATION  

and LICENSES:

Master of Science, Social Work





1999


University of Anytown



Bachelor of Science, Psychology



University of Someplace






1996


Licensed Clinical Social Worker (LCSW) State of Florida


1993

PROFESSIONAL:


Human Services STAR Award,  Atlanta Regional Partnership


2004




Treasurer, National Association of Social Workers



2003
CHOOSE THIS STYLE IF ANY OF THESE APPLY:

· Many  unrelated jobs in your 10 year work history or gaps in your employment

· Short periods of time on a job or you have “hopped” around a lot

· Entering a whole new line of work based on educational training and not on previous work

· Highly skilled in a specific line of work where skills must be emphasized-such as computer technology fields or allied health occupations

