Activity 5A: Practice Activity-Planning your responses to tough questions

For this activity, you should review the orientation for The Process of Interviewing.  As you have learned, the interview process can be quite intimidating, especially if you are not well prepared for the kinds of questions you will likely be asked.

In order to be well prepared for an interview, you should practice writing your responses to the tough questions.  Your answers should always focus on your most positive attributes with relevant examples to back up your statements. Your responses should be brief and to the point with a minute or two for each response.
Using the questions stated below, first write down notes on what skills or experiences you have had that relate to the question.  Formulate a logical response to each question below as you would tell the person or persons you are interviewing with.  Have two other people review your answers and provide feedback.  At least one person should be a career center staff member.

Questions:

1.  Tell us a little about yourself and what interests you in working for our organization…

2. Describe the attributes of your ideal supervisor.

3. Where do you see yourself in five years?

4. Describe a frustrating situation in a recent work situation and how you handled the situation.

5. What would be your greatest accomplishment on the job?

6. Define your strengths as an employee.

7. Define your weaknesses as an employee.

8. Suppose a supervisor asked you to finish a project that you know was assigned to a fellow employee and you know that the fellow employee will be upset by the request…how would you handle the situation?

9. Describe a conflict you have had at work or at school and how you solved the problem.

10. Tell us about a project you were assigned that you were not successful with and explain what occurred and how you could have handled it differently.
