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Career Services Center
Coastal Carolina Community College

ACTIVITY 10

Considering a Career Portfolio to Showcase your Professional History

After reviewing the Orientation to Career Portfolios, complete the questions below.

1. In what section would it be appropriate to place awards you have earned on the job?

2. What are three purposes of a career portfolio?

3. Where would it be appropriate to place samples of work you have created?

4. What is misleading about the term “online” portfolio?

5. What is the purpose of a letter of introduction?

6. Where would you place a list of courses taken to keep your computer skills current?

7. Where would you place letters acknowledging you have attained academic excellence or honors?

8. How often should you update your portfolio?

9. Why should you have two portfolios?
10. What are two options for developing an e-folio?
