Activity 3C: Project Activity-Editing and Formatting your Résumé
This activity requires that you have developed a résumé template and had the résumé critiqued by two other people.  Now your task is to review suggestions made during the critique process and concentrate on the content, formatting and final presentation of your résumé.  Consider ways to address the following items so that you create a résumé that is uniquely your own and you are able to take your format from generic to unique.

How can you incorporate the following?

1. Font style modifications

2. Point (size)

3. Bold

4. Margins

5. Flow of information

6. Your name stands out

7. Emphasis on what you did

8. Action words for skills and history

9. Fit on 1-pg (desirable in most situations)

10. Make your skills stand out and any potentially negative information is diminished

Résumés that contain the following are not recommended:

1. Borders

2. Clip Art

3. Excessive underlining

4. Unusual fonts or points(size)

5. Excessive bulleting

6. Unnecessary categories

7. Too “personal” email addresses

8. Personal information not relevant to skills either intentional or unintentional
9. Negative information or gaps in work history that are not explained

10. Unusually colored paper or printer ink smearing, distortion/misalignment
