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Mission

As a member of the North Carolina Community College System, Coastal
Carolina Community College provides opportunities for quality post-second-
ary education, college transfer, workforce training and lifelong learning for
the civilian and military population of Onslow County, within the limits of
available resources. Coastal values academic excellence, focuses on learn-
ing outcomes and student success, provides leadership for community coop-
eration, and actively contributes to the economic development of Onslow

County.

Coastal Carolina Community College provides:

* Associate Degrees, Diplomas .
and Certificates

*  Workforce Development
*  Customized Training .

* Developmental Education and
Adult Basic Skills .

* Accessible Education
Including Distance Learning

Lifelong Learning

Personal and Cultural
Enrichment

Comprehensive Student
Support

Aggressive Economic
Development
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ACADEMIC CALENDAR

Note: Fall and Spring Semesters include a four day formal exam period.
The ten-week summer session includes a two day formal exam period.
Five- week sessions do not include a formal exam period.

SUMMER SEMESTER 2013

May 20 Monday Summer Semester Full (10-week) and
First (5-week) Sessions Begin
May 27 Monday Memorial Day Holiday
June 21 Friday First (5-week) Session Ends
June 24-28 Monday-Friday Summer Break (Curriculum classes only)
July 2 Tuesday Second (5-week) Session Begins
July 4 Thursday Independence Day Holiday
July 5 Friday Independence Day Break (Curriculum classes only)
August 7 Wednesday Second (5-week) Session Ends
August 8 Thursday Summer Semester Full (10-week) Session Ends
August 9 Friday Weather day, if needed

FALL SEMESTER 2013

August 13-14 Tuesday-Wednesday Faculty Workshops
August 15 Thursday Fall Semester (16-week) and

First (8-week) Sessions Begin
September 2 Monday Labor Day Holiday
September 16 Monday Fall (12-week) Session Begins
October 10 Thursday First (8-week) Session Ends
October 14-15 Monday-Tuesday Fall Break

(Curriculum classes only/weather days)
October 16 Wednesday Second (8-week) Session Begins
November 11 Monday Veterans’ Day Holiday
November 27 Wednesday Thanksgiving Break

(Curriculum classes only)
November 28-29  Thursday-Friday Thanksgiving Holidays
December 17 Tuesday Fall Semester Full (16-week), 12-week

and Second (8-week) Sessions End
December 18 Wednesday Weather day, if needed



January 3
January 6

January 20
February 4
February 28

March 4
March 5
April 14-18
April 21
May 9

May 12 and 13
May 17

May 19

May 26
June 20
June 23-27
June 30
July 4
August 7

August 8

SPRING SEMESTER 2014

Friday
Monday

Monday
Tuesday
Friday

Tuesday
Wednesday
Monday-Friday
Monday

Friday

Monday and Tuesday

Saturday

Faculty Workshops

Spring Semester Full (16-week) and
First (8-week) Sessions Begin

Martin Luther King, Jr. Holiday

Spring (12-week) Session Begins
Mid-Semester Break

(Curriculum classes only/weather day)
First (8-week) Session Ends

Second (8-week) Session Begins
Spring Break/Good Friday Holiday
Easter Monday Break

Spring Semester Full (16-week), 12-week,
and Second (8-week) Sessions End
Weather days, if needed

Graduation

SUMMER SEMESTER 2014

Monday

Monday

Friday
Monday-Friday
Monday

Friday
Thursday

Friday

Summer Semester Full (10-week) and
First (5-week) Sessions Begin

Memorial Day Holiday

First (5-week) Session Ends

Summer Break (Curriculum classes only)
Second (5-week) Session Begins
Independence Day Holiday

Summer Semester Full (10-week) and
Second (5-week) Session Ends
Weather day, if needed



GENERAL INFORMATION

STATEMENT OF CATALOG POLICY

Coastal Carolina Community College issues this catalog for the purpose
of furnishing students and other interested persons with information about
the College and its programs. The provisions in this publication are not to
be regarded as an irrevocable contract between the student and Coastal
Carolina Community College. The College reserves the right to add or with-
draw course offerings and to change any provisions or requirement at any
time within the student’s enroliment.

REQUEST FOR ACCOMMODATION

In order to receive a reasonable accommodation regarding any disability, a
student should contact the Admissions Office and complete the request for
accommodation form. This form should be completed prior to placement
testing. If accommodation is not requested in advance, in order to provide
the College sufficient and adequate time to meet the student’s needs, the
College cannot guarantee the availability of a reasonable accommodation
when the student needs it.

HISTORY

Coastal Carolina Community College evolved out of a need to provide higher
education and training to the people of Onslow County, to improve their qual-
ity of life, to help them achieve their dreams, and to make this community a
better place to live.

As early as 1957, the State of North Carolina recognized the need to offer
additional post-high school education and training for its residents. By
1962, the General Assembly approved the development of twenty industri-
al education centers. The next year, the Onslow County Board of Education
and the Superintendent of Public Schools, Mr. J. Paul Tyndall, asked the
Onslow County Commissioners to purchase forty acres on U.S. Highway 17
to establish an industrial education center as a satellite of the Lenoir County
Technical Institute.

The untiring efforts of Representatives Hugh A. Ragsdale and William
D. Mills, and Senator Carl Venters, led to the appropriation from the 1965
General Assembly for a separate institution for Onslow County. The North
Carolina State Board of Education approved the Onslow Industrial Education
Center on July 1, 1965.

The first curriculum classes—Brick Masonry, Welding, Auto Mechanics,
Air Conditioning and Refrigeration, and Licensed Practical Nursing—were
offered during the evening in September 1965.

Early on, the rising enroliment at the Industrial Education Center made
it clear that the post-secondary education needs in the area were wide
and varied. In the fall of 1965, the people of Onslow County voted by



referendum for a seven-cents-per-one-hundred-dollars ad valorem tax
increase to support the Industrial Education Center. The Board of Trustees,
realizing that a technical institute could more adequately provide voca-
tional and technical education opportunity for the area, requested that
the State Board of Education grant technical institute status to the center.
Onslow Industrial Education Center became Onslow Technical Institute on
May 4, 1967.

Once again, the rapidly increasing educational demands on Onslow
Technical Institute encouraged the Board of Trustees to seek new status.
Just between the years 1968 and 1969, student enrollment grew from 281 to
1,142. Onslow Technical Institute was granted community college status July
1, 1970, and became Coastal Carolina Community College.

In 1972, seventy-five acres on Western Boulevard were secured for the
new community college. That same year, with the dedication of the Hugh
A. Ragsdale Building, the Board of Trustees started to relocate the College
to its new campus on Western Boulevard. For several years thereafter, the
College operated on a split campus until relocation was completed in 1978.
The timing couldn’'t have been better, because 1978 was the first year that
Coastal’s enroliment exceeded 3,000 students.

To fund the 1970 master plan of Coastal, which included ten buildings, a $4
million bond issue was proposed. In November 1974, 58 percent of Onslow
County voters approved the bond issue. Ten buildings would be constructed
over the next seventeen years.

From 1963 to 1988, under the leadership of Dr. James Leroy Henderson,
Jr., the Onslow County Industrial Education Center grew from one full-time
employee, 325 extension students, and 40 acres on an abandoned pris-
on camp to a community college with 200 employees, fifty-seven curricu-
la, 3,385 curriculum students, 3,795 extension students, and a 98-acre main
campus, with education units at Marine Corps Base Camp Lejeune and
Marine Corps Air Station New River.

Dr. Henderson was the first and only President of Coastal until his retire-
ment on June 30, 1988. His guidance, vision, and extraordinary commitment
to the College over a twenty-five year period helped to make the institution
what it is today. Because of his steadfast dedication and loyalty to this insti-
tution for a quarter of a century, the College bestowed on Dr. Henderson the
title, President Emeritus.

In 1988, Dr. Ronald K. Lingle became the College's second President. Under
Dr. Lingle’s leadership, Coastal re-committed itself to educational excellence
through a series of themes—educational quality, student success, invest-
ment in technology, promotion of economic development, and commitment
to teamwork and partnerships. Those themes became the benchmark on
which the College would measure its value and worth.

Under Dr. Lingle’s leadership, Coastal has taken on an even greater role in
the economic development of the community, helping to diversify the local



labor market and pointing out the county’s best assets, including the commu-
nity college, to businesses interested in relocating here.

His understanding of and belief in partnerships has taken the College's
relationship with Marine Corps Base Camp Lejeune and Marine Corps
Air Station New River to new heights, as well as its relationship with the
University of North Carolina Wilmington (UNCW).

In 1995, Coastal and UNCW formed an articulation agreement, which guar-
antees that Coastal Associate in Arts and Associate in Science graduates
who have maintained at least a “B” average will be admitted to UNCW as
juniors. Also, Coastal, UNCW, Onslow County Schools, and Marine Corps
Base Camp Lejeune have developed a partnership to offer “two plus two”
teacher training for elementary education. Onslow County citizens can
complete all of their coursework on Coastal’'s campus, and Onslow County
Schools have an invaluable source of additional—and badly needed—certi-
fied teachers.

Coastal takes great pride in its partnership with the local military commu-
nity, which has grown tremendously over the years and has expanded in
new directions. Forty to fifty percent of the students enrolled at Coastal are
active duty military and their family members. The College offers eight-week
semester courses on Marine Corps Base Camp Lejeune and on Marine
Corps Air Station New River to accommodate the rigorous and unpredict-
able military work schedule. More than six hundred Marines, Sailors, and
their family members enroll in Coastal’s fifty college transfer classes offered
on the base and on the air station. Hundreds of Marines and Sailors enroll
in online classes while they are deployed and when their work sched-
ule prevents them from taking traditional classes. Coastal’'s Division of
Continuing Education serves more military personnel than any of the other
fifty-seven community colleges in the state.

As the number of students has grown at the College, so has the need to
house those students. In 1991, the College opened the new A.D. Guy
Business Technology Building. The building was named in honor of Senator
A.D. Guy for his many years of long, continuous, and outstanding service
to the College. Five years later, the College celebrated the new Kenneth B.
Hurst Continuing Education Building. Mr. Hurst served as a College Trustee
for twenty-three years.

In 2000, the approval of the state’s largest higher education bond referen-
dum of $3.1 billion gave Coastal $19.4 million to upgrade its infrastructure
and to build a new Math and Science Technology Building that would accom-
modate the growing demand for science classes and labs. This building
opened for spring semester 2007.

Since 2007, the College has focused on enhancing the overall campus
appearance in order to create a physical environment conducive to student
engagement and learning. Within the available resources, the College has



added covered walkways, provided outside gathering spaces with enhanced
landscaping, provided vehicular and pedestrian signage, renovated the
College cafeteria, and installed wireless internet access throughout the
campus.

Coastal’'s unwavering commitment to educational quality and student

success has made its transfer students and its graduates some of the most
competitive individuals in higher education and in the workforce.

SACS ACCREDITATION

Coastal Carolina Community College is accredited by the Southern
Association of Colleges and Schools Commission on Colleges to award
associate degrees, diplomas, and certificates. Contact the Commission
on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call
404-679-4500 for questions about the accreditation of Coastal Carolina
Community College.

OTHER ACCREDITING AGENCIES
« The National Accrediting Agency for Clinical Laboratory Sciences
5600 N. River Road, Suite 720
Rosemont, IL 60018-5119
Telephone Number 773-714-8880
+  Commission on Dental Accreditation
* Approved-N.C. State Board of Education
»  Approved-N.C. Board of Nursing
«  Commission on Accreditation of Allied Health Education Programs
* N.C. Criminal Justice Education and Training Commission
* Approved-N.C. State Bar/Board of Paralegal Certification



North Carolina Community College System 2012
Critical Success Factors (CSF)

Factor I: Core Indicators of Student Success

(PERFORMANCE MEASURES AND STANDARDS)
In response to a special provision of the NC General Assembly, the State
Board of Community Colleges approved, in 1999, twelve (12) performance
measures and standards to enhance accountability in North Carolina com-
munity colleges. Each college is required to annually publish its performance
ratings on these twelve measures. In the 2007 session, the General Assembly
approved modifications of the North Carolina Performance Measures as ad-
opted by the State Board of Community Colleges on March 16, 2007. There
are now eight (8) performance measures. The results for 2010-2011, as shown
in the NC Community College System’s 2012 Critical Success Factors, are
as follows.

CRITERIA AND OUTCOMES FOR 2012 CSF REPORT
PERFORMANCE FUNDING AND ACCOUNTABILITY MEASURES

A. Progress of Basic Skills Students*
A composite measure that includes the percent of students progress-

ing within level of literacy, the percent of students completing a level
entered or a predetermined goal, and the percent of students complet-
ing the level entered and advancing to a higher level.
Data Source: Literacy Education Information System
Standard: 75%
Coastal’s 2010-2011 performance level: *Data was not collected
statewide

B. Passing Rates on Licensure and Certification Exams
The percentage of first-time test takers from community colleges pass-
ing an examination required for North Carolina licensure or certifica-
tion prior to practicing the profession.
Data Source: Licensing Agencies
Standard: 80% aggregate
To qualify for Exceptional Institutional Performance, no exam for which
the college has control over who sits for the exam can have a passing
rate of less than 70%.
Coastal’s 2010-2011 performance level: 95% aggregate
(Exceptional Institutional Performance)

C. Performance of College Transfer Students
The percentage of students who transfer to a 4-year institution who
have a GPA of 2.0 or higher after two semesters.
Data Source: UNC-GA Transfer Student Performance Report
Standard: 83%
To qualify for Exceptional Institutional Performance, the performance
of the community college transfer students must equal or exceed the
performance of the native UNC System sophomores and juniors for
that time period.
Coastal’s 2010-2011 performance level: 88%
(Exceptional Institutional Performance)
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Passing Rates of Students in Developmental Courses
The percent of students who complete developmental English, math-

ematics, or reading courses with a grade of "C" or better.

Data Source: CRPFA (Curriculum Registration, Progress, Financial
Aid) Report

Standard: 75%

Coastal’s 2010-2011 performance level: 84%

Success Rate of Developmental Students in Subsequent

College-Level Courses
Percentage of students who take developmental courses who pass

the college-level English and/or mathematics course for which the de-
velopmental course serves as a prerequisite.

Data Source: CRPFA (Curriculum Registration, Progress, Financial
Aid) Report

Standard: 80%

Coastal’s 2010-2011 performance level: 92%

Satisfaction of Program Completers and Non-Completers

This indicator reports the proportion of graduates and early-leavers
who indicate that the quality of the college programs and services met
or exceeded their expectations.

Data Source: College Survey

Standard: 90%

Coastal’s 2010-2011 performance level: 98%

Curriculum Student Retention, Graduation and Transfer

This composite indicator consists of:

1. Number of individuals completing a curriculum program with a cer-
tificate, diploma, or degree; and

2. Number of individuals who have not completed a program but who
are continuing enroliments in either curriculum or occupational exten-
sion programs.

3. Number of individuals who transferred to a university or another
community college.

Data Source: The National Student Clearinghouse database and
CRPFA (Curriculum Registration, Progress, Financial Aid) Report
Standard: 65%

Coastal’s 2010-2011 performance level: 70%

Client Satisfaction with Customized Training

The percentage of businesses/industries who have received services
from a community college indicating their expectations have been met.
Data Source: College Survey

Standard: 90%

Coastal’s 2010-2011 performance level: 96%




PHYSICAL FACILITIES

Coastal Carolina Community College is located on a ninety-eight (98) acre
campus at 444 Western Boulevard. Modern classroom buildings, including
the Hugh A. Ragsdale Building; Lloyd P. Respass Trades Building; C. Louis
Shields Learning Resources Center; Student Center; Health Occupational
Science Building; James Leroy Henderson, Jr. Administration Building; Fine
Arts Building; James S. Melton Vocational Skills Center; A. D. Guy Business
Technology Building; Math and Science Technology Building; Classroom
Building A; Classroom Building B; Kenneth B. Hurst Continuing Education
Building; and Maintenance Building have been completed at this location.

LEARNING RESOURCES CENTER (LIBRARY)

The C. Louis Shields Learning Resources Center (LRC-Library) is designed
to serve and support the institutional, instructional, and individual needs of
Coastal students, faculty and staff. The LRC is also open to the residents of
Onslow County. The LRC hours are Monday-Thursday, 7:00 a.m.-9:30 p.m.,
Friday, 7:00 a.m.-5:00 p.m., and 9:00 a.m.-5:00 p.m. on Saturday. Hours
may vary during semester breaks. The two-story facility offers an atmo-
sphere conducive to study and research. A readily accessible print collec-
tion of over 50,000 volumes, covering academic, technical, and vocation-
al fields is available for circulation. Numerous periodicals and a wide vari-
ety of non-print media, including audio-books, DVD’s, and microfilm are
also available. The C. Louis Shields Learning Resources Center is part of
the consortium of Community College Libraries in North Carolina (CCLINC)
which provides online access to the collections at each of the libraries.
The LRC offers computers and a wireless network for students to access
databases, including NCLIVE, and other electronic resources for research
and class assignments. Study rooms are available, including a handicapped
accessible room for both group and individual study. Other services include
printing, photocopying, scanner and fax machine, inter-library loans, test
proctoring, Notary Public, and information literacy instruction.

COMPUTER SKILLS LABORATORIES

Computer Skills Laboratories, located in the Kenneth B. Hurst Continuing
Education Building, Hugh A. Ragsdale Building, Health Occupational
Science Building, and the Math and Science Technology Building are avail-
able for use by Coastal students, faculty, and staff. Laboratory coordinators
are available to assist persons who want to make use of personal comput-
ers. Schedules are posted on the classroom doors each semester showing
when the laboratories are open and when laboratory coordinators are avail-
able. Computer Skills Laboratories are available to users at no cost.

DISTANCE LEARNING

Coastal Carolina Community College offers opportunities for completion of
courses outside the traditional classroom via the Internet, the North Carolina
Information Highway, and blended courses. Distance learning courses meet



academic standards established by the North Carolina Community College
System and are accepted as part of the graduation requirement for an
approved degree, diploma, or certificate.

Curriculum credit for distance learning courses is equivalent in credit hours
to on-campus sections of the same courses listed in the College catalog.
Due to the nature of online courses, students must be extremely self-moti-
vated and self-directed. Basic computer skills, including word processing,
are required.

Students enrolled in distance learning courses pay tuition and student fees in
accordance to residence status requirements and study under the College's
rules and regulations. Students are provided access to faculty, student
services, and the C. Louis Shields Learning Resources Center (Library).
Some Internet courses may require students to secure access to specif-
ic computer resources. Instructions and procedures for executing Internet
courses are provided to students upon their registration. Regular contact
with the course instructor is required. Students should contact the appropri-
ate program area department for additional information.

PRIVACY FOR DISTANCE LEARNERS

The Information Resources Department secures the privacy of student data
by maintaining all official records on a secure virtual local area network with
limited access, firewalls, and requirements for frequent password changes
for access to that data. Furthermore, those requesting access to student
records are granted that access upon application by his/her supervisor on
a form which is reviewed and approved by the appropriate data manager
and vice president. These permissions are reviewed and re-approved semi-
annually. Also, all users annually sign a statement of understanding encom-
passing their individual responsibility in maintaining the confidentiality and
the appropriate use of any data accessed.

ACADEMIC STUDIES CENTER

The Academic Studies Center is an important adjunct to the total College
instructional program. The center is designed to provide tutorial assis-
tance to students. Instructional resources are available to meet the needs of
individuals at all levels. The center is essentially an individualized study
lab, and qualified instructors are available for tutoring students in specific
content areas.

The center, located in the Kenneth B. Hurst Continuing Education Building,
room 200, is open Monday through Thursday, 7:30 a.m. - 9:00 p.m. and 7:30
a.m. - 5:00 p.m. on Friday. Appointments are not necessary, and no fees are
charged with the exception of proctoring fees, as applicable. Schedules of
instructor hours are available each semester.

The Academic Studies Center is also the location to register for Basic Skills
Education and GED testing. Call (910) 938-6259 for more information.
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CAFETERIA

The cafeteria is located in the Student Center and operates 7:00 a.m. - 8:00
p.m. Monday through Thursday and 7:00 a.m. - 3:00 p.m. on Friday. A vari-
ety of food selections is offered.

THE COLLEGE STORE

The College Store, also located in the Student Center, provides required
textbooks, study materials, and supplies. Business hours are Monday
through Thursday, 8:00 a.m. - 6:00 p.m., and Friday, 8:00 a.m. - 3:00 p.m.
The College Store is open extended hours during the beginning of each
semester to include some Saturday hours. Extended hours will be post-
ed outside The College Store. Textbooks can also be purchased via The
College Store website at www.coastalcarolina.bkstr.com or by following the
links from the Coastal website home page. Textbook buy-backs are sched-
uled during the days of final exams for the purpose of buying and recycling
textbooks for the next semester. The College Store offers Coastal cloth-
ing as well as a selection of insignia merchandise and gifts. The telephone
number is (910) 938-6295.

OFF CAMPUS SITES ABOARD CAMP LEJEUNE AND MCAS NEW RIVER
The College maintains extension offices aboard Camp Lejeune and MCAS
New River. Classroom facilities for curriculum courses offered aboard Camp
Lejeune are located in the John A. Lejeune Education Center (Building 825).
The MCAS New River Office and curriculum classes are located in Building
AS-212.

Military personnel, their adult dependents, and civilians can receive servic-
es and information about the College including admissions, placement test-
ing, academic counseling, and registration. The extension offices can also
provide information about various military educational opportunities and
services, such as Tuition Assistance and Servicemembers Opportunity
Colleges (SOC).

In addition to curriculum course offerings, Camp Lejeune provides various
continuing education courses and a learning lab with free tutoring and place-
ment testing for students.

Upon request, the College offers courses at various other locations aboard
the Marine Corps bases in Onslow County, such as Camp Geiger, Camp
Johnson, the Naval Hospital, Courthouse Bay, Tarawa Terrace, and others.

SECURITY SERVICES

The Security Services Department provides assistance, information, and
support to assure the safety and welfare of all persons connected with
Coastal Carolina Community College, to include all visitors with an outside
interest at the College. Security services are available through its headquar-
ters on campus in the Student Center and through on-site assistance from
security officers. The Security Services Department publishes and distrib-
utes a Campus Security Handbook annually in compliance with the Jeanne
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Clery Disclosure of Campus Security Policy and Campus Crime Statistics
Act. A copy of the handbook is available through the Security Services
Department or via the College website.

Additionally, Coastal Carolina Community College has partnered with Crime
Stoppers to help make Coastal and Onslow County a safer place. Crime
Stoppers functions by publicizing facts regarding unsolved crimes in the
local media and requesting that citizens with information about those
crimes, or any other crime, call a 24-hour hotline number, (910) 938-3273.
Callers never have to give their names and can receive cash rewards up to
$2,500.00 if information provided leads to an arrest or apprehension.

REPORTING EMERGENCIES OR ACCIDENTS

All emergencies or accidents must be reported to Security Services. The
location, nature of the emergency or accident, and the name of the individual
or individuals involved should be reported for inclusion in the mandatory inci-
dent report filed by Security Services.

VISITORS

Visitors are always welcome at Coastal Carolina Community College.
Normal operating hours are 8:00 a.m. - 10:00 p.m. Monday through Thursday
and 8:00 a.m. - 5:00 p.m. on Friday. The Student Services Division will
provide campus tours by appointment for groups or individuals on weekdays
8:30 a.m. - 5:00 p.m.

WRITTEN STUDENT COMPLAINTS

As a matter of practice, Coastal subscribes to the philosophy that student
complaints are best resolved on an informal basis. When a student has a
complaint, he/she should attempt to resolve concerns with College person-
nel having responsibilities directly at the source of the complaint. All unre-
solved complaints should be referred to the direct supervisor. When informal
procedures do not resolve concerns, for privacy and/or security reasons, all
written complaints must be submitted through traditional or electronic mail to
the Office of the Executive Vice President, who will determine the appropri-
ate College personnel to review the complaint. The student should receive
written acknowledgment of the complaint within ten (10) working days.

The complaint will be reviewed and a collaborative effort will be made
to resolve the complaint. Within twenty (20) working days of receipt of
the complaint, the student will receive notification of the resolution of the
complaint, or of the College's position concerning the complaint, from the
appropriate Vice President.

GRIEVANCE PROCEDURE
Purpose

The purpose of the student grievance procedure is to provide a system
to channel complaints against a faculty or staff member concerning the
following.
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1. Alleged discrimination on the basis of age, sex, race, disability or
other conditions, preferences or behavior, excluding sexual harass-
ment complaints.

Sexual harassment complaints should be directed to the Office of
the Executive Vice President or his designee.

2. Academic matters, excluding course grade(s), in which a student has
a grievance.

The right of student appeal related to course grade(s) received is
addressed in the section entitled "Right of Appeal Related to Course
Grades Received."

Procedures

Step 1:

Step 2:

Step 3:

The student must go to the faculty or staff member where the
alleged problem originated. A conference will be scheduled to
resolve the matter equitably and informally at this level. The
conference should take place within five (5) working days of the
incident that generated the complaint. In resolving complaints
of alleged discrimination, a student may seek the alternate
assistance of an appropriate College faculty or staff member
instead of the individual with whom the alleged problem
originated.

If the grievance is not resolved at the informal conference with
the faculty or staff member, the student should meet with the
faculty or staff member's direct supervisor within five (5) work-
ing days after satisfying Step 1. As part of the effort to resolve
the student's issue, the supervisor will consult with the employ-
ee against whom the grievance was filed and the appropri-
ate academic Division Chair or College program director. The
supervisor will make every effort to resolve the matter promptly
and fairly and, in any event, within ten (10) working days of the
date presented.

If the grievance is not resolved with the direct supervisor, the
student may file a written complaint with the Division Chair for
Student Services within five (5) working days after satisfying
Step 2. The written complaint shall include: (a) date of incident
and brief description of the student's grievance; (b) a summa-
ry of the supervisor's response; and (c) the reason the super-
visor's response is unsatisfactory. If the complaint (inclusive of
required information (a) - (c) listed above) is not submitted with-
in the specified time period, the subject of the grievance will be
considered settled on the basis of the decision made at Step 2
of this grievance procedure. Upon receipt of the written student
complaint, the Division Chair for Student Services will have
five (5) working days to notify the employee against whom the
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grievance was filed that Step 3 of the Grievance Procedure has
been initiated. Upon notification, the employee shall be given
an opportunity to respond in writing to the Division Chair for
Student Services within five (5) working days. It is the respon-
sibility of the Division Chair for Student Services to refer the
written student complaint along with the written employee
response to the appropriate Vice President or designee of the
President for action within fifteen (15) working days after initial
receipt of the written student complaint. All subsequent deci-
sions concerning the student or the employee against whom the
grievance was filed rests with the appropriate Vice President
(hereinafter) referred to as the "Vice President" or designee of
the President.

Step 4: The Vice President or designee of the President will hear the
grievance, review all written information, and interview any
persons necessary to render a written decision within ten (10)
working days after receipt of the student's grievance from
the Division Chair for Student Services. The decision will be
forwarded to the grievant and other persons involved.

Step 5: The decision of the Vice President or designee of the President
may be appealed to the President by either party involved with-
in ten (10) working days of the decision. Any such appeal shall
be in writing, shall be based solely upon the record, and shall
be limited to one or more of the following grounds: that the find-
ing is not supported by substantial evidence, that a fair hear-
ing was not afforded to the individual, or that the outcome of the
decision was excessive or inappropriate. It is the responsibility
of the President to make prompt disposition of all such appeals,
and his decision shall be rendered within thirty (30) working
days after receipt of the complete record of appeal.

SEXUAL HARASSMENT

Coastal Carolina Community College is committed to an environment free
of inappropriate and disrespectful conduct and communication of a sexu-
al nature. Coastal Carolina Community College strongly opposes sexual
harassment in any form. Sexual harassment is against College policy and is
a violation of Title VIl of the Civil Rights Act of 1964, as well as the applica-
ble laws of this state.

Any student who believes that he or she has been subjected to sexual
harassment in violation of this policy should make a complaint to the Office
of the Executive Vice President or his designee through the appropriate
supervisor.
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ADMISSIONS REQUIREMENTS

ADMISSIONS POLICY

Coastal Carolina Community College maintains an open door admissions
policy for all applicants. The College serves students regardless of race,
creed, sex, national origin, age, or physical handicap. Selective placement
of individual students in the different programs of study within the College is
determined by the Admissions Office, within the guidelines established by
the State Board of Community Colleges and the North Carolina Community
College System for each program of study and course offered.

ADMISSIONS REQUIREMENTS

The admissions requirements for Coastal Carolina Community College will
comply with current adopted rules under the State Board of Community
College Code regarding open door admissions of applicants (1D SBCCC
400.2). The College serves students regardless of race, color, creed or reli-
gion, age, sex, national origin, political affiliation, or physical disability status.

An applicant for admission to a curriculum program of study at Coastal
Carolina Community College must be a high school graduate (recognized
by a state accredited provider) or have GED scores (recognized by a state
accredited provider) which qualify as a high school equivalency certificate
within any of the fifty states or an equivalent secondary education approved
by the Admissions Office. A "certificate of attendance" does not consti-
tute high school graduation nor is the certificate deemed equivalent to high
school completion. All other qualified applicants will be admitted as special
credit students. Special credit students are not eligible to receive financial
aid funds, veterans program benefits, or graduate from a program.

Selective placement of individual students in the different programs of
study within the College is determined by the Admissions Office, within the
guidelines established by the State Board of Community Colleges and the
North Carolina Community College System for each program of study and
course offered.

A student desiring to transfer to Coastal Carolina Community College
must be able to meet the admissions requirements in effect at the time
of application.

To enroll in courses offered in continuing education, a student should be
eighteen (18) years of age or older. Individuals, ages 16 and 17, can be
served, if a minor applicant form is provided before class. Certain classes
require a background check, placement test, and/or high school diploma or
GED. North Carolina legislation states that a student enrolling in the same
occupational extension course more than twice within a five-year period will
be subject to additional charges.
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ONLINE COURSE ADMISSIONS

Admissions criteria regarding online courses are the same as those for tradi-
tional courses. The College does not alter its admissions requirements for
distance learners. However, when geographical distance from outside the
College's service delivery area poses difficulty with an applicant's ability to
comply with the requirements of the admissions process, the applicant must
either contact the Admissions Office by e-mail at admissions@coastalcaroli-
na.edu or by telephone at (910) 938-6394 and request individualized assis-
tance. Assistance with the admissions process does not guarantee an appli-
cant's enroliment into a specific program of study or online course(s) offered
by the College. Sufficient time must be allowed for the College to respond
effectively. For more information regarding distance learning, see "Distance
Learning" section in this catalog.

ADMISSIONS PROCEDURE
Except for the continuing adult education programs, the admissions proce-
dure requires that the student fulfill the following requirements.

1. Submit an application. Admission applications may be
submitted to the College in person, by mail, or via the
College website (www.coastalcarolina.edu). Applications
are also available through the website of the College
Foundation of North Carolina (www.CFNC.org).

2. Submit an official high school transcript showing proof of
graduation, or GED scores (recognized by a state accredit-
ed provider) which qualify as a high school equivalency certifi-
cate within any of the fifty states.

3. Submit official transcripts from all post-secondary educational
institutions attended.

4. Take any required placement tests (placement tests are valid
for 36 consecutive months from the month of administration).
Students may take the entire placement test twice under the
administration of the College within a two-year period.

5. Meet with an academic counselor.

The College reserves the right to refuse admission to any student whose
enrollment or continued presence is considered a risk for campus safety
or disruption of the educational process. Prior disciplinary records may be
considered when students seek admission to the College.

READMISSION OF CURRICULUM STUDENTS

Curriculum students must fulfill readmission requirements with the College
after one or more semesters of absence (excluding summer semester) or
upon graduation with a certificate, diploma, or degree from a designated
program of study. To fulfill readmission requirements, students must:

1. Submit a new admissions application;
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2. Meet with an academic counselor;
3. Meet the admissions requirements for the identified program of study.

If approved for readmission, the student must follow the catalog of record
that is current for the term that the readmission becomes effective. Students
seeking readmission into Associate Degree Nursing, Cosmetology, Dental
Hygiene, Dental Assisting, Emergency Medical Science, Medical Laboratory
Technology, Practical Nursing, and/or Surgical Technology may have addi-
tional requirements. Readmission requirements for programs listed above
must be approved by the Department Head and Division Chair of that
program. The College reserves the right to refuse readmission to any
student whose enrollment or continued presence is considered a risk for
campus safety or disruption of the educational process. Prior disciplinary
records may be considered when students seek readmission to the College.

SPECIAL ADMISSIONS POLICY FOR PROGRAMS

WITH LIMITED ENROLLMENT

Students seeking admission to a limited enrollment program must comply
with special requirements. A student who is admitted to a limited enroll-
ment program must take all required courses within the semester designat-
ed in his/her catalog of record. Exceptions must be approved by the appro-
priate Department Head and Division Chair. Contact the Admissions Office
for more information. Limited enrollment programs are Air Conditioning,
Heating, and Refrigeration Technology; Architectural Technology; Associate
Degree Nursing; Collision Repair and Refinishing Technology; Automotive
Systems Technology; Basic Law Enforcement Training; Cosmetology;
Cosmetology Instructor; Dental Assisting; Dental Hygiene; Electrical/
Electronics Technology; Electronics Engineering Technology; Emergency
Medical Science; Heavy Equipment and Transport Technology; Manicuring/
Nail Technology; Medical Laboratory Technology; Nursing Assistant;
Practical Nursing; Surgical Technology; and Welding Technology.

Additional admission requirements and deadlines for limited enrollment
programs such as Associate Degree Nursing, Basic Law Enforcement
Training (BLET), Cosmetology, Dental Hygiene, Dental Assisting, Emergency
Medical Science, Manicuring/Nail Technology, Medical Laboratory
Technology, Nursing Assistant, Practical Nursing, and Surgical Technology
are outlined in the admissions information bulletins. Contact the Admissions
Office for more information.

PROVISIONAL STUDENT

A provisional student is a student who has not met all admissions require-
ments at the time of enrollment. Provisional students must complete all
admission requirements by the end of the semester in which the student
enrolls in a program of study. Provisional students are not eligible to receive
financial aid funds, veterans educational benefits, or graduate from a
program.

17



SPECIAL CREDIT STUDENT

A special credit student is a student who wishes to take one or more cours-
es not leading to a degree, diploma, or certificate. All special credit students
must submit a completed admissions application and meet Coastal's course
placement requirements. Special credit students are not eligible to receive
financial aid funds, veterans program benefits, or graduate from a program.

VISITING STUDENT

A visiting student is defined as a student who is currently admitted/enrolled
at another college/university and wishes to enroll at Coastal. All visit-
ing students must submit a visiting student letter/form from their college,
complete a Coastal admissions application and meet Coastal's course place-
ment requirements.

Visiting students currently receiving federal financial aid (Pell) or veterans'
assistance with their current college are required to also submit written noti-
fication from their school to both the Office of Financial Aid and the Office of
Veterans Programs, prior to enrolling.

SPECIAL ADMISSIONS POLICY FOR ADVANCED PLACEMENT

OF LICENSED PRACTICAL NURSES ENTERING THE

ASSOCIATE DEGREE NURSING PROGRAM/ADN-TRANSITION
PROGRAM

Licensed Practical Nurses desiring advanced placement in the Associate
Degree Nursing program must meet the following requirements in addi-
tion to the standard admission requirements of the Associate Degree
Nursing program.

1. Current licensure as a licensed practical/vocational nurse;

2. Satisfactory completion of all first-year related courses;
Minimum acceptable cumulative average of 2.0
BIO 168, 169 (within five (5) years)
ENG 111
PSY 150, 241

3. Acceptable score on "PN Gap" or current mobility examination; and
4. A professional recommendation documenting at least six months of
employment as an LPN providing nursing care within the last three
years; and one other letter of reference.
Credit for NUR 111, 112, 117, and 211 will be awarded upon successful
completion of a required battery of qualifying examinations and NUR 189.
Students must enroll in and successfully complete all other nursing and relat-
ed courses.
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SPECIAL ADMISSIONS POLICY FOR EMERGENCY

MEDICAL SCIENCE BRIDGING PROGRAM

The Emergency Medical Science (EMS) Bridging applicant who meets all
admission requirements as outlined in the EMS Bridging Admission Bulletin
will receive a total of forty-three (43) transfer hours. Following an offi-
cial transcript evaluation, the "sixty-five (65) percent of total required hours
rule" may be waived by the Vice President for Instruction and Information
Resources or his designee. EMS Bridging students must be enrolled and
successfully complete at least one semester to be eligible to graduate.

SPECIAL ADMISSIONS REQUIREMENTS FOR ENROLLING HIGH
SCHOOL STUDENTS

CAREER AND COLLEGE PROMISE PROGRAM

The North Carolina Career and College Promise Program provides specif-
ic guidelines for providing seamless dual enroliment educational opportu-
nities for eligible high school students in order to accelerate completion of
college certificates, diplomas and associate degrees that lead to college
transfer or provide entry-level job skills. Eligible high school students may
enroll in a College Transfer Pathway program of study leading to the award-
ing of specific college transfer credit and/or Career and Technical Education
Pathway program of study leading to a certificate or diploma aligned with an
identified career cluster.

Eligible college courses will be selected from authorized programs of study
which are beyond the scope of high school offerings and will be of the same
length and rigor as those offered to regular college students. College cred-
it will be awarded upon successful completion of courses. High school cred-
it may be awarded upon successful completion, based on credit hour equiv-
alencies.

Public high schools will document and validate student eligibility criteria as
part of the application process. A home school or non-public high school
must submit a transcript and official scores from an approved assessment or
placement test.

To be eligible for enroliment in a College Transfer Pathway program of study,
a high school student must:

1. Be a high school junior or senior;
2. Have a weighted GPA of 3.0 on high school courses; and

3. Demonstrate college readiness in English, reading, and mathematics
on an approved assessment or placement test.

To be eligible for enrollment in a Career and Technical Education Pathway
program of study a high school student must:

1. Be a high school junior or senior;

2. Have a weighted GPA of 3.0 on high school courses or have the
recommendation of the high school principal or designee; and
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3. Meet the prerequisites for the career pathway.

To maintain eligibility for continued enrollment, a student must:
1. Continue to make progress toward high school graduation; and
2. Maintain a 2.0 in college coursework after completing two courses.

The enroliment of high school students cannot displace adult college
students. Enroliment of eligible Career and College Promise Program high
school students during the summer semester is permitted. With appropri-
ate approvals, eligible high school students may enroll in selected continu-
ing education courses for specific enrichment or training purposes only (no
high school college transfer or career technical awards). Adult High School
or GED courses are not eligible.

EQUAL EDUCATION OPPORTUNITY AND EQUAL EMPLOYMENT
OPPORTUNITY POLICY

No person shall on the basis of race, color, creed or religion, age, sex,
national origin, political affiliation, or physical disability status, except where
age or physical disabilities are found to be a bona fide occupational qualifi-
cation, be excluded from employment or participation in, be denied the bene-
fits of, or be subject to discrimination under any program or activity of this
institution.

It is the policy of this institution not to discriminate on the basis of sex in the
admission requirements, educational programs, activities, or employment
policies as required by Title Ix in the Educational Amendments of 1972.

In conformance with the provisions of the Rehabilitation Act of 1973, and
other applicable laws and regulations, Coastal Carolina Community College
will not discriminate against any student, employee, or applicant for admis-
sion or employment because of physical disabilities.

The main campus of Coastal Carolina Community College has been
designed with the elimination of physical obstacles so that buildings, rest-
rooms, laboratories, and classrooms are readily accessible to and usable by
those with physical disabilities.

Any student or applicant for admission with a disability who wishes to request
some accommodation must contact the Admissions Office and ask for the
Coastal Carolina Community College Request for Accommodation form. If
accommodation is not requested in advance in order to provide the College
sufficient and adequate time to meet the student or applicant’s needs,
Coastal cannot guarantee the availability of a reasonable accommodation
when it is needed.

Any student or prospective student who believes that discrimination has
limited any educational opportunity, or any College employee who believes
employment rights have been denied on the basis of discrimination, or any
individual who desires information concerning this policy, should contact the
following designated responsible employee: Affirmative Action Officer and
Title Ix Coordinator, Henderson Administration Building, (910) 938-6788.
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RESIDENCE STATUS FOR TUITION PURPOSES

N.C. GENERAL STATUTE 116-143.1

According to the North Carolina General Statute 116-143.1, provisions for
determining resident status for tuition purposes include the following.

a)

As defined under this section:

1) A “legal resident” or “resident” is a person who qualifies as a
domiciliary of North Carolina; a “non-resident” is a person who
does not qualify as a domiciliary of North Carolina.

2) A “resident for tuition purposes” is a person who qualifies for
the in-state tuition rate; a “non-resident for tuition purposes” is a
person who does not qualify for the in-state tuition rate.

3) “Institution of higher education” means any of the constituent
institutions of the University of North Carolina, and the commu-
nity colleges and technical institutes under the jurisdiction of the
North Carolina State Board of Community Colleges.

To qualify as a resident for tuition purposes, a person must have
established legal residence (domicile) in North Carolina and main-
tained that legal residence for at least 12 months immediately prior
to his or her classification as a resident for tuition purposes. Every
applicant for admission shall be required to make a statement as to
length of residence in the state.

To be eligible for classification as a resident for tuition purposes, a
person must establish that his or her presence in the state current-
ly is, and during the requisite 12-month qualifying period was, for
purposes of maintaining a bona fide domicile rather than of maintain-
ing a mere temporary residence or abode incident to enroliment in
an institution of higher education.

An individual shall not be classified as a resident for tuition purpos-
es and, thus, not rendered eligible to receive the in-state tuition rate,
until he or she has provided such evidence related to legal resi-
dence and its duration as may be required by officials of the institu-
tion of higher education from which the individual seeks the in-state
tuition rate.

When an individual presents evidence that the individual has living
parent(s) or court-appointed guardian of the person, the legal resi-
dence of such parent(s) or guardian shall be prima facie evidence of
the individual’s legal residence, which may be reinforced or rebut-
ted relative to the age and general circumstances of the individu-
al by the other evidence of legal residence required of or presented
by the individual; provided, that the legal residence of an individu-
al whose parents are domiciled outside that state shall not be prima
facie evidence of the individual’'s legal residence if the individual
has lived in this state the five consecutive years prior to enrolling
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or re-registering at the institution of higher education at which resi-
dent status for tuition purposes is sought.

In making domiciliary determinations related to the classification of
persons as residents or non-residents for tuition purposes, the domi-
cile of a married person, irrespective of sex, shall be determined,
as in the case of an unmarried person, by reference to all relevant
evidence of domiciliary intent. For purposes of this section,

1) No person shall be precluded, solely by reason of marriage
to a person domiciled in North Carolina, to have established
or maintained a legal residence in North Carolina and subse-
quently to have qualified or continued to qualify as a resident for
tuition purposes.

2) No person shall be deemed, solely by reason of marriage to
a person domiciled in North Carolina, to have established
or maintained a legal residence in North Carolina and subse-
quently to have qualified or continued to qualify as a resident for
tuition purposes.

3) In determining the domicile of a married person, irrespective of
sex, the fact of marriage and the place of domicile of his or her
spouse shall be deemed relevant evidence to be considered in
ascertaining domiciliary intent.

Any non-resident person, irrespective of sex, who marries a legal
resident of this state or marries one later becomes a legal resi-
dent, may, upon becoming a legal resident of this state, accede to
the benefit of the spouse’s immediately precedent duration as a legal
resident for purposes of satisfying the 12-month durational require-
ment of this section.

No person shall lose his or her resident status for tuition purposes
solely by reason of serving in the armed forces outside this state.

1) Any member of a North Carolina National Guard unit who is a
non-resident shall be eligible to be charged the in-state tuition
rate and shall pay the full amount of the in-state tuition rate and
applicable mandatory fees. This subsection applies to members
in a reserve or active duty status.

A person who, having acquired bona fide legal residence in North
Carolina, has been classified as a resident for tuition purposes but
who, while enrolled in the state institution of higher education, loses
North Carolina legal residence, shall continue to enjoy the in-state
tuition rates for a statutory grace period. This grace period shall
be measured from the data on which the culminating circumstanc-
es arose that caused loss of legal residence and shall continue for
12 months; provided, that a resident’'s marriage to a person domi-
ciled outside of North Carolina shall not be deemed a culminating
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)

k)

circumstance even when said resident’'s spouse continues to be
domiciled outside of North Carolina; and provided, further, that if the
12 month period ends during a semester or academic term in which
such a former resident is enrolled at a state institution of higher
education, such grace period shall extend, in addition, to the end of
that semester or academic term.

Notwithstanding the prima facie evidence of legal residence of
an individual derived pursuant to subsection (e), notwithstand-
ing the presumptions of the legal residence of a minor estab-
lished by common law, and notwithstanding the authority of a
judicially determined custody award of a minor, for purposes of
this section, the legal residence of a minor whose parents are
divorced, separated, or otherwise living apart shall be deemed
to be North Carolina for the time period relative to which either
parent is entitled to claim and does in fact claim the minor as
a dependent for North Carolina individual income tax purpos-
es. The provisions of this subsection shall pertain only to a minor
who is claimed as a dependent by a North Carolina legal resident.
Any person who immediately prior to his or her eighteenth birthday
would have been deemed under this subsection a North Carolina
legal resident but who achieves majority before enrolling at an insti-
tution of higher education shall not lose the benefit of this subsection
if that person:

1) Upon achieving majority, acts, to the extent that the person's
degree of actual emancipation permits, in a manner consistent
with bona fide legal residence in North Carolina; and

2) Begins enrollment at an institution of higher education not later
than the fall academic term next following completion of educa-
tion prerequisite to admission at such institution.

Notwithstanding other provisions of this section, a minor who satis-
fies the following conditions immediately prior to commencement
of an enrolled term at an institution of higher education, shall be
accorded resident tuition status for that term:

1) The minor has lived for five or more consecutive years continu-
ing to such term in North Carolina in the home of an adult rela-
tive other than a parent, domiciled in this state; and

2) The adult relative has functioned during those years as a de
facto guardian of the minor and exercised day-to-day care,
supervision, and control of the minor.

A person who immediately prior to his or her eighteenth birthday
qualified for or was accorded resident status for tuition purposes
pursuant to this subsection shall be deemed upon achieving major-
ity to be a legal resident of North Carolina of at least 12 months'
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duration; provided, that the legal residence of such an adult person
shall be deemed to continue in North Carolina only so long as the
person does not abandon legal residence in this state.

m) Any person who ceases to be enrolled at or graduates from an insti-
tution of higher education while classified as a resident for tuition
purposes and subsequently abandons North Carolina domicile
shall be permitted to reenroll at an institution of higher education
as a resident for tuition purposes without necessity of meeting the
12-month durational requirement of this section if the person rees-
tablishes North Carolina domicile within 12 months of abandonment
of North Carolina domicile and continuously maintains the reestab-
lished North Carolina domicile at least through the beginning of the
academic term(s) for which in-state tuition status is sought. The
benefit of this subsection shall be accorded not more than once to
any one person.

n) Notwithstanding subsection (b) of this section, a person who is a full-
time employee of the University of North Carolina, or is the spouse
or dependent child of a full-time employee of the University of North
Carolina, and who is a legal resident of North Carolina, qualifies as
a resident for tuition purposes without having maintained that legal
residence for at least 12 months immediately prior to his or her clas-
sification as a resident for tuition purposes.

RESIDENCY CLASSIFICATION

As part of the admissions procedure, every prospective or returning student
application, except continuing education, is classified according to his or
her state of legal residence. The initial classification is done by Admissions
Office personnel.

REGULATIONS/RESIDENCE STATUS

Regulations concerning the classification of students by residence for
purposes of applicable tuition differentials are set forth in detail in A Manual
To Assist The Public Higher Education Institutions Of North Carolina In The
Matter Of Student Residence Classification For Tuition Purposes. Each
enrolled student is responsible for knowing the contents of that manual,
which is the controlling administrative statement of policy on this subject.
Copies of the manual are available on request at the Coastal Carolina
Community College Admissions Office.

Students who wish to be classified as in-state residents for tuition purpos-
es may be required to complete the Application for Classification As A Legal
Resident (Domiciliary) of North Carolina for Tuition Purposes. Students may
also be required to provide other documents that can show additional proof
of residence.
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APPEAL OF RESIDENCE STATUS

Prospective or returning students who disagree with the residency classifi-
cation as determined by the Admissions Office may, if they wish, file writ-
ten petition of appeal to the Division Chair for Student Services or his/her
designee within ten (10) working days of the date their classification notice
is received. An individual wishing to petition the decision of the Admissions
Office (hereinafter referred to as petitioner) must personally sign a written
notice containing a simple declaration of intention of process and appeal
before the Residency Appeals Committee.

The Division Chair for Student Services, upon receipt of notice of appeal,
shall have ten (10) working days to prepare and transmit to the Residency
Appeals Committee the complete institutional record with a letter acknowl-
edging receipt of the petitioner ’s notice of appeal.

The Residency Appeals Committee, composed of the Vice President
for Instruction and Information Resources (chairperson), the Director for
Admissions and Data Management Services/Registrar and one faculty
member, meets as needed to consider appeals. The petitioner may be pres-
ent and speak to clarify any statements in the record. The petitioner may
be allowed to choose one person present during the appeals proceedings;
however, only the petitioner will be allowed to address the committee. In the
event new substantive evidence is submitted, reclassification may be made
by the committee after due consideration.

Decisions of the Residency Appeals Committee are forwarded in writing
to the petitioner and the Division Chair for Student Services within ten (10)
working days of the date of the decision.

Any petitioner who disagrees with the decision of the Residency Appeals
Committee may schedule a meeting with the Vice President for Instruction
and Information Resources within ten (10) working days to initiate a formal
appeal with the State Residency Committee. A copy of the policies and
procedures of the State Residency Committee is available from the Assistant
Registrar/Coordinator for Admissions and Data Management Services.

TRANSFER OF CREDIT TO OTHER INSTITUTIONS

STUDENT'S RESPONSIBILITY

The College faculty and counseling staff will make every effort to assist
students in planning appropriate transfer programs. The courses in the
transfer curriculum have been designed to maximize transferability to area
senior institutions. Nonetheless, acceptability of transfer courses may vary
from one institution to another institution. It is the responsibility of students
to work closely with appropriate faculty and academic counselors in order to
maximize ease of transfer to a senior institution.

In general, applicants to senior institutions are considered for transfer if
they have maintained an overall “C” average on coursework attempted and
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are in good standing in other respects at the institution from which they are
transferring. Also, in some instances, senior institutions will require appli-
cants to take certain standardized tests to provide supplemental informa-
tion on academic aptitude and/or achievement. Finally, although trans-
fer is possible without completion of the two-year degree, the receipt of
the degree may be beneficial to transfer students in gaining acceptance to
senior institutions in that it demonstrates ability to persist in the achievement
of a significant educational goal.

The transfer student should begin appropriate planning during the first
semester at Coastal in accordance with the following guidelines.

Each transfer student should:

1. Consult with an academic counselor during the first semester about
long-range educational and/or career goals and determine which
senior institutions have appropriate educational programs for the
achievement of these goals;

2. Discuss with the academic counselor other factors that are impor-
tant in choosing a senior institution such as tuition cost, distance from
home, institution size, and available extracurricular programs;

3. Determine with the academic counselor which senior institutions are
best suited in relation to all factors considered;

4. Write and/or visit the chosen senior institutions to consult with appro-
priate admissions officers and/or faculty as to the appropriateness of
the planned course of study at Coastal and the appropriateness of the
institutions for the student’s particular goals;

5. Continue to consult with the academic counselor each semester to
review the progress at Coastal in relation to transfer goals, making
any desirable or necessary adjustments in planning; and

6. Apply to more than one senior institution of his/her choice at the earli-
est possible date during the second year at Coastal. Application
deadline dates vary from one institution to another. Check by tele-
phone or letter to ensure that the completed applications have been
received and are under consideration.

COMPREHENSIVE ARTICULATION AGREEMENT

The Comprehensive Articulation Agreement (CAA) addresses the admission
of community college graduates to UNC institutions and the transfer of cred-
its between institutions within the North Carolina Community College System
and institutions within the University of North Carolina.

The CAA assures admission to one of the 16 UNC institutions with the follow-

ing stipulations.

* Admission is not assured to a specific campus or specific program
or major.

»  Students must have graduated from a North Carolina Community College
with an Associate in Arts or Associate in Science Degree.
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+ Students must meet all requirements of the Comprehensive Articulation
Agreement.

» A student must have an overall GPA of at least 2.0 on a 4.0 scale, as
calculated by the college from which he or she graduated, and a grade of
"C" or better in all CAA courses.

+  Students must be academically eligible for re-admission to the last institu-
tion attended.

»  Students must meet judicial requirements of the institution to which the
student applies.

+ Students must meet all application requirements at the receiving
institution including the submission of all required documentation by
stated deadlines.

Transfer of Courses Not Originated at North Carolina Community Colleges

Transfer credit for courses that originate at a UNC institution or indepen-
dent college or university that is part of the CAA is acceptable as part of a
student's successfully completed general education core or Associate in Arts
or Associate in Science program under the CAA.

Transfer courses that do not originate at a NC community college may be
used under the CAA with the following stipulations.

» Courses must be from a regionally accredited (e.g., SACS) institution of
higher education; and

»  Courses must meet general education requirements; and

» Courses may total no more than 14 semester hours of credit of the
general education core.

»  For courses not originating at a NC community college, if the courses
are used to complete the AA or AS or the 44-hour general education
core, the courses will be taken as a complete package.

Since the CAA was first established, the State of North Carolina has encour-
aged high school students to maximize their time by taking college course-
work under initiatives including Learn and Earn High Schools and Learn
and Earn Online. The CAA policies extend to high school students taking
college coursework through the NC Community College System and/or the
constituent universities of the University of North Carolina.

Transfer of General Education Core Courses for Non-Graduates

Upon admission to another public two-year institution or to a public universi-
ty, students who have completed the general education core with the prop-
er distribution of hours, but who have not completed the associate degree,
will be considered to have fulfilled the institution-wide, lower-division gener-
al education requirements of the receiving institution. To be eligible for inclu-
sion in this policy, a student must have an overall GPA of at least 2.0 on a 4.0
scale at the time of transfer and a grade of "C" or better in all core courses.
Upon transfer at the sophomore level, a non-graduate who has completed
the general education core should be advised at the university to take pre-
major or cognate courses based on his or her chosen major.
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Certification of completion of the general education core for non-graduates
is the responsibility of the community college at which the core is complet-
ed. The transcripts of students who transfer before completing the general
education core will be evaluated on a course-by-course basis by the receiv-
ing university. The transferring student who has not completed the core must
meet the receiving institution's general education requirements.

In accordance with the terms of the CAA, any transfer student who disagrees
with the amount of transfer credit accepted by a North Carolina community
college or by an institution in the UNC system may file a grievance within the
first six weeks of the beginning of the term for which admission was offered.
A student may obtain a CAA Student Grievance Form from the Admissions
Office of the college or university to which he/she was admitted.

If a student is denied admission to a UNC institution, then he or she will
receive a letter from that institution directing the student to the College
Foundation of North Carolina (CFNC) website at www.CFNC.org. At the
CFNC website, the student will be presented with the conditions of the
Transfer Assured Admissions Policy and if these conditions are met, the
student will be given information regarding space availability and contacts
within the UNC system. The student should contact those institutions to get
specific information about admissions and available majors.

In the rare instance that the previous steps do not result in admission to a
UNC institution, then the student should contact the CFNC Resource Center
at 1-866-866-CFNC.

INDEPENDENT COMPREHENSIVE ARTICULATION AGREEMENT

The Independent Comprehensive Articulation Agreement (ICAA) estab-
lishes the transfer of credits from the North Carolina Community College
System (NCCCS) to signatory institutions of the North Carolina Independent
Colleges and Universities (NCICU). The ICAA does not address admis-
sion requirements. Admission requirements are determined by each inde-
pendent institution. Guidelines for transfer are outlined in the articulation
agreement between these two entities and are available in the Student
Services Division.

UNIVERSITY OF NORTH CAROLINA WILMINGTON

EXTENSION SITE IN ONSLOW COUNTY

UNCW Extension offices are located on the Coastal Carolina Community
College campus, Marine Corps Base Camp Lejeune, and MCAS New River
to assist prospective students concerning extension programs.

Currently, UNCW offers the following bachelor degree programs through
the Onslow Extension site: Business Administration, Clinical Research,
Criminology, Elementary Education, Nursing, and Social Work. In addition,
students possessing a bachelor's degree can earn teacher licensures for
Elementary Education and Early Childhood Education, and a graduate certif-
icate in Conflict Management and Resolution. A Master of Arts in Liberal
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Studies, Master of Education in Elementary Education, Master of Science in
Chemistry, Master of Science in Clinical Research, and a Master of Science
in Instructional Technology are also offered through the UNCW Onslow
Extension site. Coastal students who plan to enter any of these degree
programs should see a UNCW counselor in addition to their academic coun-
selor at Coastal. For additional information, call the UNCW extension admis-
sions office at (910) 346-8246 or the Marine Corps Base Camp Lejeune
office at (910) 451-5266.

TRANSFER TO THE UNIVERSITY OF NORTH CAROLINA WILMINGTON

Coastal Carolina Community College Associate in Arts or Associate in
Science graduates who have maintained at least a “B” average may transfer
to UNCW as juniors. The articulation agreement states that the University
of North Carolina Wilmington (UNCW) agrees to accept for academic cred-
it college transfer coursework completed at Coastal Carolina Community
College in accordance with  UNCW'’s policy on transfer of credit as
published in the UNCW Undergraduate Catalogue and UNCW Articulation/
Transfer Agreement Guidelines. Coastal Carolina Community College
students who apply for admission to UNCW and are admitted as transfer
students may receive up to 64 semester hours of academic credit from all
institutions attended.

The holder of an Associate in Arts or Associate in Science from Coastal
with at least a cumulative grade point average (GPA) of 3.0 based on a 4.0
scale will be admitted to UNCW at junior level standing provided all other
conditions for admission are satisfied. Additionally, these students will be
considered to have satisfied UNCW's basic studies requirements; howev-
er, those who have not earned three semester hours of transfer credit in a
foreign language must complete UNCW's basic studies foreign language
requirements. Admission to the university does not constitute admission to
a professional school or specific program. Students may graduate under
the provisions of the UNCW undergraduate catalogue in effect at the time of
their matriculation at UNCW or any subsequent catalogue, providing all grad-
uation requirements are completed within six years of the expiration date of
the catalogue chosen.

The Coastal student is encouraged to contact UNCW'’s Admissions Office
regarding any questions on this issue of transfer.

TUITION AND FEES

In accordance with the basic concept of comprehensive community colleg-
es, all fees are nominal. The tuition rate is subject to change at the direction
of the North Carolina General Assembly. For information on tuition and fees,
contact the Admissions Office.

Legal residents of North Carolina (age 65 or older) are charged neither
tuition nor registration fees for up to six (6) hours of credit or one course
of noncredit instruction per academic semester except in the case of self-
support courses.
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TUITION AND FEES OF MILITARY PERSONNEL IN THE ARMED
SERVICES AND DEPENDENTS ASSIGNED IN NORTH CAROLINA
According to the North Carolina General Statute 116-143.3, provisions for
charging tuition and fees of military personnel in the armed services and
dependents assigned in North Carolina include the following.

1.

The following definitions apply in this section (1) The term "abode"
shall mean the place where a person actually lives, whether tempo-
rarily or permanently; the term "abide" shall mean to live in a given
place. (2) The term "armed services" shall mean the United States
Air Force, Army, Coast Guard, Marine Corps, and Navy; the North
Carolina National Guard; and any Reserve Component of the forego-
ing. (3) The term "tuition assistance" shall be used as defined in the
United States Department of Defense Directive 1322.8, implement-
ing 10 U.S.C. 2007.

Any active duty member of the armed services qualifying for admis-
sion to an institution of higher education as defined in G.S.116-143.1
(a)(3) but not qualifying as a resident for tuition purposes under
G.S.116-143.1 shall be charged the in-state tuition rate and applica-
ble mandatory fees for enrollment while the member of the armed
services is abiding in this state incident to active military duty in this
state. In the event the active duty member of the armed servic-
es is reassigned outside of North Carolina or retires, the member
shall continue to be eligible for the in-state tuition rate and applica-
ble mandatory fees so long as the member is continuously enrolled
in the degree or other program in which the member was enrolled
at the time the member is reassigned. In the event the active duty
member of the armed services receives an Honorable Discharge
from military service, the member shall continue to be eligible for the
in-state tuition rate and applicable mandatory fees so long as the
member establishes residency in North Carolina within 30 days after
the discharge and is continuously enrolled in the degree or other
program in which the member was enrolled at the time the member
was discharged.

Any dependent relative of a member of the armed forces who is
abiding in this State incident to active military duty, as defined by
the Board of Governors of the University of North Carolina and by
the State Board of Community Colleges while sharing the abode of
that member shall be eligible to be charged the in-state tuition rate,
if the dependent relative qualifies for admission to an institution of
higher education as defined in G.S. 116-143.1(a)(3). The dependent
relatives shall comply with the requirements of the Selective Service
System, if applicable, in order to be accorded this benefit. In the
event the member of the armed services is reassigned outside North
Carolina or retires, the dependent relative shall continue to be eligi-
ble for the in-state tuition rate and applicable mandatory fees so long
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as the dependent relative is continuously enrolled in the degree or
other program in which the dependent relative was enrolled at the
time the member is reassigned or retires. In the event the member
of the armed services receives an Honorable Discharge from mili-
tary service, the dependent relative shall continue to be eligible for
the in-state tuition rate and applicable mandatory fees so long as
the dependent relative establishes residency within North Carolina
within 30 days after the discharge and is continuously enrolled in
the degree or other program in which the dependent relative was
enrolled at the time the member is discharged.

4. The person applying for the benefit of this section has the burden of
proving entitlement to the benefit.

5. A person charged less than the out-of-state tuition rate sole-
ly by reason of this section shall not, during the period of receiving
that benefit, qualify for or be the basis of conferring the benefit of
G.S.116-143.1 (g), (h), (i), (j), (k), or (I). (See Residence Status of
Tuition Payment, N. C. General Statute 116-143.1).

STUDENT FEES

Student fees are collected each semester and are used to support approved
co-curricular and extracurricular programs including student government,
clubs and organizations, educational activities, graduation, student hand-
books, and other beneficial services for students. Upon payment, student
fees are non-refundable.

When a student, having paid the required student fees for a semester, dies
during that semester (prior to or on the last day of examinations), fees for
that semester may be refunded to the estate of the deceased.

TUITION REFUND POLICY
1. Arefund shall not be made except under the following circumstances.

a) A 100% refund shall be made if the student officially withdraws prior
to the first day of class(es) of the academic semester as noted in the
College calendar. (First day of class(es) is defined as the beginning
date of the term as stated in the College catalog.) Also, a student is
eligible for a 100% refund if the class in which the student is official-
ly registered fails to "make" due to insufficient enroliment;

b) A 75% refund shall be made if the student officially with-
draws from the class(es) prior to or on the official 10% point of
the semester;

c) For classes beginning at times other than the first week (seven
calendar days) of the semester, a 100% refund shall be made if the
student officially withdraws from the class prior to the first class
meeting. (First class meeting is defined as the first day of the term/
session as defined in the College catalog.) A 75% refund shall be
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made if the student officially withdraws from the class prior to or on
the 10% point of the class.

To comply with applicable federal regulations regarding refunds,
federal regulations will supersede the state refund regulations stat-
ed in this rule.

Where a student, having paid the required tuition for a semester, dies
during that semester (prior to or on the last day of examinations of the
college the student was attending), all tuition and fees for that semes-
ter may be refunded to the estate of the deceased.

For classes such as community interest and motorcycle, there are no
refunds unless the class is cancelled by the College.

MILITARY TUITION REFUND POLICY
Upon request of the student, each college shall:

1.

Grant a full refund of tuition and fees to military reserve and National
Guard personnel called to active duty or active duty personnel who
have received temporary or permanent reassignments as a result
of military operations then taking place outside the state of North
Carolina that make it impossible for them to complete their course
requirements; and

Buy back textbooks through the colleges' bookstore operations to the
extent possible.

TEXTBOOKS AND SUPPLIES

Students are required to have the necessary textbooks and supplies for
courses. Certain technical and vocational programs require equipment or
tools that must be purchased off campus. Books and supplies are available
from The College Store. The College Store is located in the Student Center.

TEXTBOOK REFUND POLICY

1.

You must have your receipt from The College Store to be eligible to
return or exchange a textbook.

To receive a refund, books must be returned in the condition they
were purchased and within thirty (30) calendar days of purchase.

Used textbooks are generally not returnable.

For defective (not defaced) books, the student is allowed to have the
textbook exchanged for the same title without any additional charge
during the same semester the text was purchased.

Ancillary items such as Blackboard® codes, access codes, tutorial
CDs, videos, and DVDs are single use items and are not eligible for
a refund.
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ACADEMIC REGULATIONS

STUDENT RESPONSIBILITY

All students are responsible for the proper completion of their academic
program, for knowledge of regulations and policies as listed in the College
catalog and student handbook, and for maintaining the grade average
required for good standing. Faculty advisors and academic counselors will
assist and advise, but the final responsibility remains that of the student.

Students are responsible for maintaining communication with the College
by keeping a current local address and telephone number on file with the
Registrar’s Office at all times.

CATALOG OF RECORD

A student in continuous attendance (summer semester excepted) may grad-
uate under the provisions of the catalog in effect on his/her date of entry
or he/she has the option of choosing the requirements of a subsequent
revised issue. A student who is not in continuous attendance must gradu-
ate under the provisions of the catalog in effect on his/her last re-entry date,
or a subsequent issue. Students who request a change of their academic
program will be subject to all requirements of the catalog in effect at the time
the program change is approved.

REGISTRATION

Students are required to register for any course prior to the first class meet-
ing. No credit can be granted for courses in which the student is not properly
registered. Students may not register for more than one section of the same
course in any given semester. Students cannot attend a class for which they
are not officially registered. Registration instructions are published prior to
each registration period.

SEMESTER HOURS OF CREDIT (SHC)

The unit of measurement for credit purposes is the semester hour. One (1)
semester hour represents the credit earned in a course that is scheduled for
one (1) class hour per week for a semester of sixteen (16) weeks. However,
for laboratory work, two (2) or more class hours in the laboratory are required
for a single semester hour of credit.

COURSE LOAD

In accordance with the general provisions of Title 23 of the North Carolina
Administrative Code 1A.0101(2), a full-time student is defined as any
student enrolled in twelve (12) or more semester hours of credit within a
designated regular fall or spring term. Within a regular summer session,
a full-time student is defined as any student enrolled in nine (9) or more
hours. No student may carry in excess of 21 credit hours during a regu-
lar term or 13 credit hours during a summer session without permission of
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the Vice President for Instruction and Information Resources (or designee)
or the Director for Admissions and Data Management Services/Registrar. A
student may not exceed 30 contact hours or the number of contact hours
required by the program of study (whichever is greater) without permission
from the Division Chair of that program.

To seek permission to exceed the maximum course loads, a student must
have earned a cumulative grade point average of 3.0 or have a grade point
average of 3.25 on a full-time load from the previous semester.

AUDITING COURSES

Students who wish to audit courses must contact the Registrar's Office and
complete an Audit Request Form. The student must also register for the
appropriate course(s) prior to the start of the semester and pay through regu-
lar channels. No credit will be received, but students are required to adhere
to the attendance policy. An audit cannot be changed to credit or credit to
audit after the first full week of classes. Financial aid/veteran's assistance is
not available for audited courses.

CHANGE OF NAME AND ADDRESS

Students are responsible for notifying the Registrar’s Office of all name, mail-
ing address, and telephone number changes. This is necessary to keep all
records in proper order.

CHANGE OF ACADEMIC PROGRAM

In order to fulfill required checks on student progress for financial aid and
veterans' assistance programs and to check progress toward graduation,
student records are maintained with reference to the particular academ-
ic program in which they are enrolled. Students who wish to change their
program of study should secure an academic program change request form
from the Admissions Office and meet with an academic counselor.

The Admissions Office is responsible for certifying that the admissions
requirements for students have been met. Any student who has been provi-
sionally admitted to a program of study will remain at that status until the
admissions requirements have been met.

Students who wish to change their academic program of study may initiate
the request with an academic counselor. If the change of academic program
is approved, the student must follow the catalog of record that is current
for the term that the change becomes effective. Students who are current-
ly enrolled and are scheduled to graduate and wish to return later (a fall
or spring semester) for additional study, must follow the readmission
procedures.

DEVELOPMENTAL COURSE PLACEMENT
Developmental courses are pre-credit programs of instruction offered
to prepare students for admission to college level courses. Identified
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developmental courses are offered in the areas of chemistry, English, read-
ing, and mathematics and are designated by numeric course codes under
one hundred (100).

Placement in an appropriate developmental course is required if the student
scores below established performance standards on the College's place-
ment examinations.

ADDING, DROPPING, OR WITHDRAWING FROM COURSES

Adding Or Dropping Courses Prior To The First Day Of The Term/Session
A student who finds it necessary to add or drop a course from the College
must complete a drop/add form from the Registrar's Office. Courses
may be added only during the specified time period designated by the
Registrar's Office.

Withdrawing From A Course On Or After the First Day of the Term/Session
In order to withdraw from a course during the specified time period, students
must obtain the Registration Change Notice form (located at the Registrar's
Office) and complete as follows.

1. If submitted before the official withdrawal date of a designated term,
only the student need sign the completed form.

2. If submitted after the official withdrawal date of a designated term, the
student must sign and have the instructor (or if necessary, Division
Chair) of each course sign the completed form.

3. Return the completed Registration Change Notice form to the
Registrar's Office for processing.

Withdrawing COMPLETELY From School On Or After the First Day of the
Term/Session In order to withdraw completely from school, students MUST
obtain the Registration Change Notice form (located at the Registrar's
Office) and complete the following steps.

1. Meet with an academic counselor.

2. Complete all required information on the Registration Change Notice
form.

3. Return the completed form to the Registrar’s Office for final
processing.

4. Complete and return the Leaver/Withdrawal Follow-Up Survey to the
Registrar's Office.

The Registrar’s Office will notify instructors as necessary regarding student
withdrawals.

Grade Reporting For Drops/Withdrawals For courses dropped after
classes begin and up to thirty-six (36) days prior to the end of the regu-
lar semester, the grade of “W” will be reported. When a student with-
draws from school or from a class or is dropped by the instructor due to
attendance within the final thirty-six (36) days of a regular semester, a
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grade of "W" will be assigned unless the instructor determines that the
student's performance at the point of withdrawal has been unsatisfacto-
ry. If the instructor's evaluation of the student's status is unsatisfactory,
a grade of "F" may be recorded on the transcript at the end of the semes-
ter. Drop/withdrawal dates from classes during modified College sessions
(other than the regular College semester) will be adjusted as appropriate.
Students may contact the Registrar's Office for additional information.

TRANSFER OF CREDITS TO COASTAL CAROLINA COMMUNITY
COLLEGE

Educational work completed by students in other accredited institutions may,
where applicable, be credited toward graduation requirements of Coastal
Carolina Community College. In order to be eligible for graduation, the
transfer student is required to enroll and successfully complete all additional
academic program courses for which transfer credit was not received. The
maximum credit transferable from another institution and the total allowed
from all sources combined, including credit by exam at Coastal, is forty-four
(44) semester hours toward any Associate in Arts, Associate in Science, or
Associate in Fine Arts degree.

For Associate in Applied Science Degrees, diplomas, or certificates, the
maximum credit transferable from another institution and the total allowed
from all sources combined, including credit by exam at Coastal, is sixty-five
(65) percent of the total required hours. Transfer credits are not used in the
computation of the student's grade point average.

The College is an institutional member of the Servicemembers Opportunity
Colleges (SOC) (See SERVICEMEMBERS OPPORTUNITY COLLEGES).
Designated SOC students must meet 25% academic residency requirements
of their program as stated in The SOCMAR-2 Handbook before transfer
credit is awarded. Upon completion of their residency, designated students
are allowed to transfer in 75% of the coursework needed for a certificate,
diploma, AA, AS, AFA, or AAS degree.

Evaluation of transfer credits is made when the student’s file is complete and
the student is in an academic program. This evaluation is normally complet-
ed by the end of the first semester of enroliment following completion of the
student’s file.

The College grants credit where applicable for military service schools
in accordance with the recommendations of the American Council on
Education’'s Guide To The Evaluation Of Educational Experiences In The
Armed Services. Credit recommended must be consistent with the require-
ments and objectives of an academic program in order to be granted.
Students should be aware that the transferability of these credits is total-
ly at the discretion of the receiving institution and that Coastal Carolina
Community College makes no guarantee of such transfer.
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Transfer credit will normally be allowed only for applicable courses in which
a grade of “C” or higher has been earned. Grades of “D” will be considered
for transfer in sequence courses. (The student should understand that this
credit allowance for a grade of "D" is only for meeting graduation require-
ments at this institution and may not be acceptable at a senior college to
which the student may later transfer.) In all cases, the cumulative grade
point average of all courses accepted in transfer must be at least 2.0 (“C”
equivalent). No grade on applicable science courses of less than "C" will be
accepted in transfer toward credit within any allied health programs.

As part of the evaluation process, the College may only award credit from an
official transcript which outlines final grades for all completed coursework.
Any transcript that acknowledges in progress coursework may not be evalu-
ated or credited toward a student's graduation requirements.

CREDIT FOR ADVANCED PLACEMENT (AP), INTERNATIONAL
BACCALAUREATE (IB), COLLEGE LEVEL EXAMINATION PROGRAM
(CLEP), AND DEFENSE ACTIVITY FOR NON-TRADITIONAL EDUCATION
SUPPORT (DANTES)

The College grants credit for the Advanced Placement (AP) Tests conducted
by the College Entrance Examination Board. Students desiring credit must
have their scores submitted to the Registrar’s Office for evaluation.

The College grants credit for International Baccalaureate (IB) curricula cred-
it completed through an authorized International Baccalaureate Organization
(IBO) diploma program. Students desiring credit must have their IB
transcript(s) submitted to the Registrar's Office for evaluation.

The College grants credit for the College Level Examination Program (CLEP)
and DANTES General and Subject Examinations. Credit must be applicable
to the student's current degree or diploma requirements. Students desiring
credit must have CLEP and/or DANTES scores submitted to the Registrar’s
Office for evaluation.

NOTE: A student may only receive up to 30 semester hours of Coastal
Carolina Community College credit based on his/her completion of one
or more of the credit/examination opportunities listed above. Additional
information may be obtained from the Director for Admissions and Data
Management Services/Registrar.

CREDIT FOR CORRESPONDENCE WORK

Ten (10) semester hours of credit for correspondence courses applicable to
courses offered at Coastal Carolina Community College may be accepted as
transfer toward the associate degrees. Such courses must have been taken
within the correspondence program of an accredited institution.
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CREDIT FOR LIFE EXPERIENCE

Academic credit is not allowed for previous life experience outside of the
supervision of the College; however, a student may challenge certain cours-
es by examination.

CREDIT BY EXAMINATION

For those classes for which credit by examination is appropriate, Coastal
Carolina Community College will grant credit to any student who successfully
completes a challenge exam in lieu of regular class participation.

The student seeking to receive credit by examination must secure a
Credit by Examination form (located at the Registrar's Office), schedule an
appointment with a full-time faculty member in the department concerned,
and explain the reasons and/or justification for the request. Since some
exams may take considerable time to coordinate and prepare, the student
is advised to initiate the process well before the semester in which he/
she intends to receive credit. All examinations must be completed no later
than the last day of the registration period prior to drop/add. If the faculty
member and the Division Chair approve the request for credit by exam, the
student will schedule the examination with the Division Chair. The student
must register and pay any required tuition charge. The faculty member(s)
administering the examination will report the results to the Director for
Admissions and Data Management Services/Registrar, the Division Chair,
and the student.

If a student is unsuccessful in an attempt to challenge a course, he/she must
take the class in order to receive credit. One challenge attempt per course
is allowed.

Standardized tests will be used when available and appropriate. If standard-
ized tests are not available, local tests, prepared by faculty within the disci-
pline, will be used. National norms, usually available for standardized tests,
will be considered in determining whether or not the student has performed
satisfactorily on the test. On local tests, a grade of 77% or higher will be
required for passing the test. For courses which require specialized and/or
manual skills, examinations will include demonstrations of those skills.

Credits earned by examination are considered in the same way as transfer
credits and are not used in the computation of the student’s grade point aver-
age. Students should be aware that many colleges will not accept transfer
credits earned through credit by examination. Financial aid/veteran's assis-
tance is not available for credit by examination courses. Credit by examina-
tion is not available for all courses, i.e., some courses cannot be challenged.
(See COURSES THAT CANNOT BE CHALLENGED.)

INDEPENDENT STUDY

Any student requesting to take a course by independent study must complete
the Request for Independent Study form and have it approved prior to the
first day of registration.
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The student will be permitted to enroll for a course by independent study
when the following conditions are met.

1. The course in question will not be offered before the student’s sched-
uled graduation date.

2. The course is not offered or is in schedule conflict with another
required course and is needed for the student to qualify for graduation
or transfer.

3. The student has a cumulative grade point average of not less than 3.0.

4. The student selects a full-time faculty member who, with the approval
of the Division Chair, agrees to serve as the instructor for the semes-
ter of independent study.

5. The student has completed 15 (fifteen) semester hours of study in his/
her academic program at Coastal Carolina Community College.

6. The course instructor and Division Chair have recommended that the
student be allowed to register for the course by independent study.

The regulations that apply to independent study are as follows.
1. The student will meet with the instructor at least one hour per week.

2. Arrangements must be made with the instructor for any laboratory
experience required for the course.

3. Work schedules do not constitute justification for taking a class by
independent study.

4. No faculty will be allowed to supervise more than one student enrolled
by independent study during a given semester.

5. No student will be allowed to accumulate credit for more than two
courses taken by independent study.

Any deviation from this procedure or regulations will be justified by special
circumstances judged by the Vice President for Instruction and Information
Resources to be in the best interest of a given student.

CURRICULUM COURSE REPEAT POLICY

A course may be completed successfully a total of three (3) times, including
all audits. Approval is required from the appropriate Division Chair for any
student wishing to repeat a course beyond established limits. Each attempt
will be recorded. With the exception of audits, the highest completion will
be counted for credit in computing the grade point average. All grades will
be reflected on the transcript. No course may be counted more than once
toward graduation.

Certain financial aid sources are not available to support courses previous-
ly passed.

Students planning to transfer should note that the receiving institution may
not honor the GPA alteration but may include all course attempts when
computing the grade point average for admissions requirements.
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CONTINUING EDUCATION OCCUPATIONAL EXTENSION COURSE
REPEAT POLICY

Students who take an occupational extension course more than twice with-
in a five-year period shall pay their cost for the course based on the amount
of funds generated by a student membership hour for occupational exten-
sion multiplied by the number of actual hours the class is to be taught. This
does not apply to fire, rescue, or law enforcement training courses taken by
fire, rescue, or law enforcement personnel. Students may repeat occupa-
tional extension courses more than once if the repetitions are required for
certification, licensure, or recertification. The College shall submit annual
reports to the State Board of Community Colleges naming the students and
the certification, licensure, or recertification requirements that necessitated
the repetition.

ACADEMIC FORGIVENESS RULE

Students may request in writing to the Student Services Division to apply the
Academic Forgiveness Rule. Any request for academic forgiveness will be
reviewed by the Director for Admissions and Data Management Services/
Registrar and approved by the Vice President for Instruction and Information
Resources.

Requests for academic forgiveness must specify: (1) student enrollment
dates; and (2) specific purpose to be accomplished through the exemption of
identified course(s) and grade(s).

Academic forgiveness will be granted only one time. The forgiveness feature
of this rule may affect the student's grade point average at Coastal Carolina
Community College only. If a student is approved under the provisions of
the Academic Forgiveness Rule, only those courses for which the student
received a grade of "C" or higher will be used for academic credit. Grades
that are included in the academic forgiveness are not exempt from satisfac-
tory academic progress related to financial aid and/or veteran's educational
benefits.

TWO-YEAR RULE

Any student with a GPA of below 2.0 who has not attended Coastal Carolina
Community College for two or more years and who is accepted for read-
mission may file a Two-year Rule Request form with the Student Services
Division for re-entry under the provisions of the two-year rule.

If a student is readmitted under the provisions of the two-year rule, only those
courses for which the student received a grade of “C” or better will be used
for academic credit. The student’s grade point average will be based only on
work attempted after readmission.

If re-entry under the two-year rule is not approved, the student’s GPA and
grades will continue as if no break had occurred.
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A student may have this two-year rule applied only once. A student choosing
to have the rule applied or not applied may not later reverse the option.

Students wishing to use this rule should contact an Academic Counselor to
complete the proper form and obtain procedural information. The student
must submit the form to the Director for Admissions and Data Management
Services/Registrar for approval and processing. The student wishing to use
this rule should initiate action before the end of the first semester of enroll-
ment after eligibility.

NOTE: When a student transfers from one college to another, the
receiving institution usually considers all work attempted at all previ-
ous colleges and requires an overall “C” average for admission. The
forgiveness feature of this rule may affect the student’s grade point
average at Coastal Carolina Community College only. It is therefore
extremely important that potential transfer students clearly under-
stand and give careful consideration when using this policy. They
should seek guidance from their receiving institution as well as from
Coastal Carolina Community College.

ATTENDANCE

Coastal Carolina Community College is committed to the principle that class
attendance is an essential part of its educational program. Class lectures,
demonstrations, discussions, and other in-class experiences are regarded
as vital ingredients of the educational process that cannot be easily compen-
sated for through out-of-class make-up work. Coastal's attendance policy
is designed to balance the educational benefits of regular class attendance
with the demands of everyday life. To allow for absences related to reli-
gious observances, illness, emergencies, and other circumstances, students
may miss up to 12.5% of class hours before being mandatorily dropped
by instructors.

Class Contact Hours Allowable Absence Hours
2 4
3 6
4 8
5 10

NOTE: Student absences from class will be counted beginning with
the first class meeting after the student has registered for the class.
Laboratory hours and class hours are not interchangeable in the appli-
cation of the attendance guidelines.

Coastal's online courses are equivalent to their seated courses in both
academic rigor and student requirements. Online students are required
to regularly attend their online courses and complete assignments. Because
online courses require a student to be in continuous contact with the instruc-
tor, Coastal's online course instructors will administratively drop students
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who miss more than the equivalent of 12.5% of class hours. Instructors
will identify in their syllabi what the equivalent of 12.5% of class hours is
for each course. Students who do not adhere to the specific attendance
guidelines established by their instructor will be dropped from the course.
Students should carefully review the attendance policy as stated in the
course syllabus.

Students should be further advised that some programs may have more
stringent attendance requirements due to the nature of the specific programs
and various regulations established by state and federal licensing agencies.
Such additional attendance requirements are to be stated in the respective
program descriptions or course syllabi, and are to be maintained on file in
the office of the appropriate Division Chair.

Students who request accommodations due to documented special needs
are advised that disability-related absences do not in any way alter class
requirements, faculty expectations, or student responsibilities. The College's
designated ADA Coordinator for disability services does not have a role in
determining course attendance policies or in modifying course attendance
requirements. College faculty members determine all grading procedures
regarding make-up of missed assignments, quizzes, and exams. A College
faculty member is not required to lower essential course requirements for
accommodation purposes.

It is the responsibility of each student to understand and to abide by
the attendance requirements, as well as any additional guidelines developed
by faculty members concerning such things as advance notice of absenc-
es and make-up work requirements. Students should be mindful that they
remain accountable for any information or assignments missed because of
class absence.

RIGHT OF A HEARING RELATED TO INSTRUCTOR ADMINISTRATIVE
DROP DUE TO EXCESSIVE ABSENCES

When a student has been dropped from a course due to excessive absenc-
es, he/she may request reinstatement by the instructor.

a) An instructor may allow reinstatement. If a student is reinstated by
the instructor, continued enrollment would be under conditions set
by the instructor by way of a reinstatement agreement between the
student and the instructor. If the student violates any of the condi-
tions of reinstatement, the student may be dropped from the class
roll. The student may request another reinstatement, and if that
request is denied by the instructor, the student may request consul-
tation with the Division Chair for Student Services. After consulta-
tion with the Division Chair for Student Services, the student may
appeal the decision of the instructor to not reinstate him/her by
submitting a written request for a hearing to the chair of the Student
Welfare Committee within one (1) week of the instructor's denial
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b)

of reinstatement. The written request for appeal must identify the
condition(s) of reinstatement that the instructor alleges he/she violat-
ed and, if applicable, any "extenuating circumstances" that caused
said violation(s). Upon receipt of the student's written request for
a hearing, the chair of the Student Welfare Committee will instruct
the Appeals Sub-Committee to convene for a timely hearing. Both
the instructor and the student must be present at the hearing. The
instructor must state the conditions of the reinstatement agreement
and provide testimony regarding the alleged violation(s). The student
must provide documentary evidence that he/she did not violate the
particular condition(s) of the reinstatement agreement, or, if applica-
ble, documentary evidence showing any "extenuating circumstanc-
es" that caused him/her to violate said agreement.

After hearing from both the instructor and the student, the Appeals
Sub-Committee will render a decision on the student's reinstate-
ment request. All decisions of the Appeals Sub-Committee will be
final. If the student chooses not to attend the hearing, the decision of
the instructor not to reinstate will stand and be final. The student has
the right to attend class during the appellate process. If the student
chooses not to attend class, it may affect the final appellate decision.

An instructor may deny reinstatement. If reinstatement is denied by
the instructor, the student may request consultation with the Division
Chair for Student Services. After consultation with the Division
Chair for Student Services, the student may appeal the instructor's
decision not to reinstate him/her by submitting a written request
for a hearing to the chair of the Student Welfare Committee with-
in one (1) week of the instructor's denial of reinstatement. If appli-
cable, the written request for appeal must entail any "extenuating
circumstances" that the student believes caused his/her exces-
sive absences. Upon receipt of the student's written request for a
hearing, the chair of the Student Welfare Committee will instruct the
Appeals Sub-Committee to convene for a timely hearing. Both the
instructor and the student must be present at the hearing. At the
hearing, the instructor must provide attendance records to show that
the student had an excessive number of absences that violated the
attendance policy as announced by the instructor. The student must
provide documentary evidence that he/she did not have excessive
absences as claimed by the instructor or, if applicable, documenta-
ry evidence showing any "extenuating circumstances" that caused
the student to violate the attendance policy. After hearing from the
instructor and the student, the Appeals Sub-Committee will render a
decision on the student's appeal for reinstatement. All decisions of
the Appeals Sub-Committee will be final. If the student chooses not
to attend the hearing, the decision of the instructor not to reinstate
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will stand and be final. The student has the right to attend class
during the appellate process. If the student chooses not to attend
class, it may affect the final appellate decision.

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC)

Coastal Carolina Community College has been designated as an institution-
al member of Servicemembers Opportunity Colleges (SOC), a group of over
400 colleges and universities providing voluntary post-secondary educa-
tion to active duty service members and their dependents throughout the
world. As a SOC member, Coastal Carolina Community College recog-
nizes the unique nature of the military lifestyle and has committed itself to
easing the transfer of relevant course credits, providing flexible academ-
ic residency requirements, and crediting learning from appropriate military
training and experiences. SOC has been developed jointly by educational
representatives of each of the armed services, the Office of the Secretary
of Defense, and a consortium of thirteen leading national higher education
associations; it is sponsored by the American Association of State Colleges
and Universities (AASCU) and the American Association of Community
Colleges (AACC).

GRADING SYSTEM

Official grades are issued for each student at the end of each semester.
Students enrolled in academic programs will be graded by the following letter
grade system.

Numerical Grade Grade Points Per Semester Hours

A-Excellent 93-100 4
B-Good 85-92 3
C-Average 77-84 2
D-Below Average 70-76 1
F-Unsatisfactory Below 70 0

The following grade abbreviations will not be used in computing the grade
point average:

AU-AUDIT

CE-CREDIT BY Ex AMINATION This is awarded for successful completion of
institutional examination and carries credit earned but is not figured in grade
point average. (Course credit may not be transferable to another institution.)

I-INCOMPLETE This indicates failure to complete certain course require-
ments because of extenuating circumstances. The student is responsible for
arranging with the instructor the terms of the incomplete and for seeing that
the incomplete is removed prior to the end of the succeeding term, or the
grade becomes an “F."
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IP-IN PROGRESS This grade may be given in developmental courses
when progress has been made but required objectives for the course have
not been met. A student who has earned an IP will not be allowed to enroll
in subsequent courses until he/she re-enrolls and earns a "C" or better in
the course. Financial aid recipients who receive an "IP" grade for a specif-
ic course cannot have federal Pell funds reappropriated for the repeat of
that course.

NA-NEVER ATTEND This grade indicates that the student enrolled in the
course but did not attend.

P-PASS This grade may be given in developmental course modules when
progress (80% mastery or higher) has been made toward required objec-
tives.

R-RE-ENROLL This grade may be given in developmental course modules
when progress has been made but required objectives have not been met
(below 80% mastery). A student who has earned an "R" will not be allowed
to enroll in subsequent course modules until he/she re-enrolls and earns a
"P" in the specific course module. Financial aid recipients who receive an
"R" grade for a specific course module may be eligible to have federal Pell
funds reappropriated for the repeat for a specific course module.

W-OFFICIAL WITHDRAWAL This is a grade assigned when appropriate
documentation is submitted by the instructor, student or College official by the
published deadline, terminating enroliment. An instructor or College official
may assign a "W" after the published deadline.

WA-UNOFFICIAL WITHDRAWAL FOR AUDITS This is the grade reported
for an audit student who ceases attendance without officially notifying the
school. This grade carries no credit and no penalty.

PRESIDENT'S LIST

At the close of each semester, academic program students carrying a full-
time course load (courses leading to an associate degree, diploma, or certifi-
cate) will be included on the President’s List provided they have no grades of
“I” and/or no grade lower than an “A" for that semester.

DEAN'S LIST

At the close of each semester, academic program students carrying a full-
time course load (courses leading to an associate degree, diploma, or certif-
icate) will be included on the Dean’s List provided they have no grades of “I”
and/or no grade lower than a “B” and provided that the quality point average
of all their grades for that semester is 3.25 or better.

STANDARDS OF PROGRESS

Records of progress (grade reports) are kept by this institution on all
students. Grade reports are furnished electronically to the students at the
end of each term.
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SATISFACTORY ACADEMIC PROGRESS (SAP)

At the end of each academic term, students' semester and cumulative grade
point averages (GPAs) are calculated. Each student is expected to make
satisfactory progress, defined as a cumulative GPA of at least 2.0, based on
credit hours attempted. Students with the minimum cumulative GPA of 2.0
are considered to be in good standing.

Credit hours for developmental courses are not counted in credit hours
attempted; thus, grades from developmental classes are not counted toward
cumulative GPA. Courses with a grade of NA (never attend), AU (audit), CE
(credit by examination), IP (in progress), R (re-enroll), W (official withdraw)
and WA (unofficial withdrawal for audit) are not considered in credit hours
attempted and not counted toward cumulative GPA.

ACADEMIC WARNING

If the cumulative grade point average of a student is below the satisfacto-
ry academic standing of 2.0 (at the end of his or her initial semester), when
final grades are submitted to the Registrar, the student will be placed on
academic warning. Students who have been placed on academic warning
will receive notification from Student Services. Students on academic warn-
ing may continue their studies under the guidance of an academic counselor.

ACADEMIC PROBATION

Any student whose cumulative grade point average falls below the satisfac-
tory academic standing of 2.0 (at the end of the term of enroliment) will be
placed on academic probation prior to the next term of attendance. Students
on academic probation will be notified by Student Services and may contin-
ue their studies under the guidance of an academic counselor.

Prior to the first day of attendance, all students on academic probation must
review their class schedule with an academic counselor who may:

1. Limit their enrollment to nine (9) credit hours or less for the semester;

2. Prescribe specific developmental or required courses for enroliment;
and

3. Specify the mechanism by which courses are delivered.

Identified students must report to an academic counselor as often as is
required throughout the semester.

Students may remain on academic probation for no more than two terms of
enroliment before being classified as making unsatisfactory academic prog-
ress. Students who are identified as making unsatisfactory academic prog-
ress will be notified by Student Services.

UNSATISFACTORY ACADEMIC PROGRESS

Students who are identified as making unsatisfactory academic progress
may continue to attend the institution under the guidance of the Counseling
Coordinator (or designee). Prior to the first day of attendance, each iden-
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tified student will meet with the Counseling Coordinator (or designee) who
will limit the student's enrollment to a maximum of seven (7) credit hours
until such time as the student's GPA is brought back to satisfactory academ-
ic progress. The Counseling Coordinator (or designee) may also prescribe
specific developmental or required courses for enroliment and specify the
mechanism by which the course is delivered.

NOTE: Financial aid and/or veteran's educational benefits will be terminat-
ed by the College for any student identified under the status of unsatisfacto-
ry academic progress. Students under this academic status must regain a
satisfactory academic standing of 2.0 for reinstatement of aid or education-
al benefits.

RIGHT OF APPEAL RELATED TO COURSE GRADES RECEIVED

There may be individual cases in which students should be allowed to make
formal appeals related to grades assigned for particular courses taken at the
College. The following procedure will enable a student to exercise this right.

1. The student will approach the instructor to determine that there has
been no mistake and to present his or her case.

2. If the case is not resolved by the instructor, the student will make an
appointment with the Division Chair, director, or supervisor who will
hear his or her appeal.

3. Any cases not resolved by the steps taken above will be allowed to
appear before the appropriate Vice President.

4. The appropriate Vice President will require both the instructor and
student to present their cases and will render judgment.

5. Decisions obtained by this process will be recognized as final.

6. Step 1 of the above procedures must begin within forty-five (45) calen-
dar days after student grades have been assigned.

PRIVACY OF EDUCATIONAL RECORDS

Educational records include academic scores, transcripts, medical records,
financial accounts, financial aid information, and disciplinary records.
Access to student educational records is regulated by the Family Educational
Rights and Privacy Act of 1974. This act provides for the privacy of an indi-
vidual's educational record and establishes the right of students to inspect
and review their records.

Coastal Carolina Community College supports the rights and privacy afford-
ed each student by the act and is in compliance with its provisions.

Within Coastal Carolina Community College, only those persons, individually
or collectively, acting in the student’s educational interest are allowed access
to student educational records. Included are personnel in the Student
Services Division, senior level administrators, the Accounting Office, the
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Office of Public Information/College Foundation, instructors, advisors, and
other academic personnel within the limitations of their need to know.

At its discretion, the College may provide directory information in accor-
dance with the provisions of the act to include the following: student's name,
address, e-mail address, telephone numbers, major field of study, dates of
attendance, full-time/part-time attendance, degrees, and awards received.
The College will provide directory information listings to military recruitment
offices (as designated by the Solomon Amendment), to other third parties for
the sole purpose of educational benefits to the students, and for verification
to employment agencies. No other persons shall have access to, nor will
the College disclose, information from a student's records without the written
consent of the student.

Students have the right to withhold disclosure of directory information by
completing a Request for Nondisclosure in the Registrar's Office. Requests
for nondisclosure must be filed annually. The College assumes that fail-
ure on the part of any student to file a Request for Nondisclosure indicates
approval for disclosure.

Student records, including admissions and registration documents, grades and
other supporting data are maintained in the Registrar's Office. Any student
wishing to challenge the content of his/her educational records should notify
the Director for Admissions and Data Management Services/Registrar in writ-

ing.

VERIFICATION OF ENROLLMENT

Students may request verification of their enroliment at the College through
the Registrar's Office. Student enrollment verification is made available
to financial aid lenders through the National Student Loan Clearinghouse
(NSLC). A student may prevent disclosure of enrollment information by noti-
fying the Registrar's Office in writing. Requests for nondisclosure must be
filed annually.

TRANSCRIPTS

Student transcripts are available under the provisions of the Family
Educational Rights and Privacy Act of 1974 (P.L. 93-380). Under this act,
written consent from the student is required before the student records can
be released to anyone. Students may obtain copies of their transcript(s) from
the College at no charge.

Any request for five or more transcripts may require extra time to process.
Transcripts are withheld until all of the student's financial obligations to the
College are completed. Contact the Registrar's Office for additional information.

GRADUATION

Upon recommendation of the faculty and the approval of the Board of
Trustees, an appropriate certificate, diploma, or degree will be awarded to
the students who have been fully admitted to the College and have success-
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fully completed the requirements of the academic program in which they are
enrolled. Provisionally admitted students will not be recommended for grad-
uation. A minimum of a 2.0 average and the satisfactory completion of an
approved academic program of study is required for graduation. Transfer
students wishing to graduate from this institution must earn the minimum
amount of credit as outlined under Transfer of Credits to Coastal Carolina
Community College. Any student enrolled in an associate degree, diplo-
ma, or certificate academic program who, while enrolled in that program,
meets the requirements of another associate degree, diploma, or certificate
program at Coastal Carolina Community College, may request the award-
ing of the additional degree, diploma, or certificate after the student has
successfully met the requirements of the additional academic program with-
out having to file an academic program change request.

The student must file an application for graduation for each degree, diploma,
or certificate requested and pay the required fee(s) for each degree, diploma,
or certificate requested. Applications for degrees, diplomas, or certificates
must be completed by the student and returned when the student registers
for the last semester of enroliment.

POLICIES RELATING TO DISRUPTIVE CONDUCT

Coastal Carolina Community College honors the right of free discussion and
expression, peaceful picketing and demonstrations, the right to petition, and
peaceful assembly. That these rights are a part of the fabric of this institution
is not questioned. It is equally clear, however, that in a community of learn-
ing, willful disruption of the educational process, destruction of property, and
interference with the rights of other members of the community cannot be
tolerated. Accordingly, it shall be the policy of the College to deal with such
disruption, destruction, or interference promptly and effectively but also fairly
and impartially without regard to race, religion, sex, or political beliefs.

Coastal Carolina Community College does not allow the dissemination
on campus of information or literature by individuals, groups, or organiza-
tions known to advocate racial or ethnic discrimination, violence, or disrup-
tive conduct.

DISCIPLINE - POLICIES ON STUDENT RIGHTS AND DISCIPLINE
SECTION 1 - POLICY STATEMENT

Coastal Carolina Community College adopts this policy on student discipline
in recognition of the need to preserve the orderly processes of the College,
as well as to observe the students’ procedural and substantive rights. As
used herein, “student” means any person who is registered for a course,
program, or extension offering.

SECTION 2 - RIGHTS OF STUDENTS

Students are entitled to an atmosphere conducive to learning and to
impartial treatment in all aspects of the teacher-student relationship. The
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student should not be forced by the authority inherent in the instruction-
al role to make particular personal choices as to political action or his own
part in society. Evaluation of students and the award of credit must be
based on academic performance professionally judged and not on matters
irrelevant to that performance, such as the personality, race, religion,
degree of political activism, or personal beliefs. Students are free to take
reasoned exception to the data or views offered in any course of study,
but they are responsible for learning the content of the course of study, as
defined by official publications.

College students are both citizens and members of the academic community.
As citizens, they enjoy the same freedom of speech, peaceful assembly, and
right of petition that other citizens enjoy, and as members of the academic
community, they are subject to the obligations which accrue to them by virtue
of this membership.

SECTION 3 - PROSCRIBED CONDUCT
The College may discipline a student in the following situations.

1. Conduct that damages or destroys or attempts to damage or
destroy, College property or the property of others located at the
College or College-related premises;

2. Conduct that constitutes a danger to the personal safety of other
members of the College community, including guests or licensees
of the College (Intentionally causing or attempting to cause injury is
included within the meaning of this provision.);

3. Conduct that obstructs or seriously impairs, or attempts to obstruct or
seriously impair College-sponsored or College-authorized activities
on the College campus or other location where a College-sponsored
activity is located;

4. Conduct that restrains freedom of lawful movement or that otherwise
prevents any member of the College community from conducting his/
her normal activities within the College.

The following, while not intended to be exclusive, illustrates the
offenses encompassed herein when done for the purpose of
obstructing or disrupting any normal operation or function of the
College or any of its components:

(1) occupying of any College building or part thereof with intent
to deprive others of its normal use;

(2) blocking the entrance or exit of any College building or corri-
dor or room therein with intent to deprive others of lawful access
to or from or use of said building or corridor or room;

5. Setting fire to or by any other means destroying or substantially
damaging College premises;
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10.

1.
12.

13.

14.

15.

16.

Possessing or displaying of, or attempting or threatening to use for
an unlawful purpose any weapon, dangerous instrument, explosive
or inflammable material in any College building or on any College
campus;

Blocking normal pedestrian or vehicular traffic on or into any College
campus entrance;

Participating in conduct which is disruptive to the education process;

Abusive or threatening behavior to any member of the College
community, including guests or licensees of the College;

Unauthorized possession or attempted possession of College proper-
ty or property of a member of the College community;

Acts that violate board or College rules and regulations;

Making a knowingly false statement, either orally or in writing, to
any employee or agent of the board or the College with regard to a
College-related matter;

Forging, altering, or otherwise misusing any College document or
record;

Knowingly possessing, using, transmitting, selling or being under the
influence of any controlled substance or illegal drugs on the College
campus or off the College campus at a College-sponsored activity,
function, or event. An individual’'s use or possession of a drug autho-
rized by a medical prescription for that individual from a registered
physician shall not be a violation of this provision. A student shall not
knowingly possess, use, transit or be under the influence of any alco-
holic beverage or intoxicant on the College campus or any College-
sponsored activity, function, or event;

Academic dishonesty, which shall in general mean conduct that has
as its intent or effect the false representation of a student’s academ-
ic performance, including, but not limited to, cheating on an examina-
tion; collaborating with others in work to be presented, contrary to the
standard rules of the course; plagiarizing, including the submission of
others’ ideas or papers (whether purchased, borrowed or otherwise
obtained) as one’s own; stealing or having unauthorized access to
examination or course materials; falsifying records, laboratory or other
data; submitting, if contrary to the rules of a course, work previous-
ly presented in another course; and knowingly and intentionally assist-
ing another student in any of the above, including assistance in an
arrangement whereby any work, classroom performance, examination
or other activity is submitted or performed by a person other than the
student under whose name the work is submitted or performed;

The unauthorized use of the name of the College or the names of
members or organizations in the College community;

51



17. Sexual assault, defined as any attempted or actual sexual activity
carried out by and/or against a member of the College community that
is unwanted or nonconsensual, including forcible or non-forcible sex
offenses;

18. Not adhering to College administrative direction.

19. Other situations that violate College rules and/or local, state, or feder-
al statutes.

SECTION 4 - DISCIPLINE PROCEDURES

Coastal Carolina Community College believes that all members of the
academic community are entitled to expect compliance with the restrictions
of Section 3: Proscribed Conduct. Accordingly, any student or employee of
the College may initiate a disciplinary process in the manner specified by
this section.

1. A statement of possible violation must be filed in writing with
the Division Chair for Student Services or other designee of the
President within twenty (20) working days of the date of the alleged
violation or within twenty (20) working days of the date the alleged
violation was known. Said statement must specify the student
conduct in question.

Once the process has been initiated, as provided in Item 1, all subsequent
decisions concerning possible discipline of a student or students rests
with the appropriate Vice President (hereinafter referred to as "the Vice
President") or designee of the President. The disciplinary record of a student
may be considered in determining the appropriate disciplinary penalty.

2. Substance abuse penalties are referenced in the Drug and Alcohol
Policy;

3. Discipline not including removal of College privileges or suspension
or expulsion:

a) If the Vice President or designee of the President concludes
that the alleged conduct, taken as true, does violate the provi-
sions of Section 3: Proscribed Conduct, he/she shall provide
written notice to the student of the statement of possible viola-
tion and the fact that the allegations will be investigated by the
Vice President. Said notice must inform the student that he/she
has the right to explain his/her position as part of the informal
investigation. As used herein, “informal investigation" means
the opportunity for the student to be informed of the basis of the
investigation by the Vice President and to present argument and
evidence in his/her behalf, within ten (10) working days;

b) Following completion of the informal investigation specified
above, the Vice President may determine that there is an insuffi-
cient basis in fact and dismiss the matter; he/she may conclude
that there is sufficient factual basis for discipline;
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c)

The Vice President may, after an informal investigation, impose
such discipline specified in Section 5. Discipline/Penalties
Items 1-5 as he/she believes appropriate. It shall be the respon-
sibility of the Vice President to make prompt disposition of
discipline procedures outlined above. Such decisions shall be
rendered within ten (10) working days following completion of
the informal investigation.

Discipline including removal of College privileges or suspension
or expulsion:

a)

If the Vice President or designee of the President concludes that
the alleged conduct, taken as true, does violate provisions of
Section 3: Proscribed Conduct and is contemplating removal of
College privileges or suspension or expulsion, the Vice President
shall cause a statement of charges to be served on the student
involved. Said statement shall contain a concise statement of
the facts on which the charges are based, a citation of the rule
or rules alleged to have been violated, a statement of the maxi-
mum penalty sought, a statement that the student may request
a hearing by responding in writing within ten (10) working days,
and a statement that failure to request a hearing may result in
imposition of the maximum penalty sought;

If a hearing is requested, the student is entitled to the follow-
ing: to choose to be heard by either an impartial party or panel
appointed by the Vice President (As used herein, the term
“impartial” shall mean that the individual was not a party to the
incidents under consideration and has no personal interest in
the outcome of the proceedings), to appear in person, to have a
staff or faculty advisor of his/her choice accompany him/her, to
hear and to question adverse witnesses, to inspect all affidavits,
documents, and other evidence to be used against him or her,
to present evidence and testimony in his/her behalf, to receive a
written decision following the hearing and to request a review of
the hearing decision by the Vice President within ten (10) work-
ing days of the decision. The Vice President may promulgate
rules for the conduct of the hearing;

The Vice President is authorized to appoint College employ-
ees and students as the impartial party or panel specified here-
in, and the Vice President may remove any appointee. Prior to
the commencement of the hearing, the student subject to the
discipline proceeding may challenge any such appointment on
the ground that the person(s) is not impartial. The challenge is
to be made to the Vice President, and the decision of the Vice
President shall be final;
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d)

A written decision of the panel shall be forwarded to the Vice
President and shall specify its findings and the penalty assessed,
if any.

Emergency removal of College privileges or suspension or expul-
sion:

a)

d)

In the case of an emergency, the Vice President or designee
of the President may immediately remove College privileges
or suspend or expel a student. An emergency means a situa-
tion under which the continued presence of the student at the
College poses a danger to persons or property or constitutes an
ongoing threat of disrupting the academic process;

A student whose College privileges are removed or suspended
or expelled as a result of an emergency shall be afforded writ-
ten reasons for the discipline and a statement that the student
may request a hearing by responding in writing within ten (10)
working days. If no action is taken to request a hearing, then
the removal of College privileges or suspension or expulsion will
remain in effect.

If a hearing is requested, the student is entitled to the follow-
ing: to choose to be heard by either an impartial party or panel
appointed by the Vice President (as used herein, the term
“impartial” shall mean that the individual was not a party to the
incidents under consideration and has no personal interest in
the outcome of the proceedings), to appear in person, to have a
staff or faculty advisor of his/her choice accompany him/her, to
hear and to question adverse witnesses, to inspect all affidavits,
documents, and other evidence to be used against him or her,
to present evidence and testimony in his/her behalf, to receive a
written decision following the hearing and to request a review of
the hearing decision by the Vice President within ten (10) work-
ing days of the decision. The Vice President may promulgate
rules for conduct of the hearing;

The Vice President is authorized to appoint College employ-
ees and students as the impartial party or panel specified here-
in, and the Vice President may remove any appointee. Prior to
the commencement of the hearing, the student subject to the
discipline proceeding may challenge any such appointment on
the grounds that the person(s) is not impartial. The challenge
is to be made to the Vice President, and the decision of the Vice
President shall be final,

A written decision of the panel shall be forwarded to the Vice
President and shall specify its findings and the penalty assessed,
if any.

54



6.

Except in the case of an emergency as defined in No. 5 above, no
disciplinary penalty may be implemented during the ten (10) working
days in which a student is entitled to request a hearing of the deci-
sion of the Vice President by an impartial party or panel, nor during
the period in which any such hearing is being conducted.

Disciplinary procedures regarding sexual assault: The federal Jeanne
Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act outlines specific requirements for conducting disciplin-
ary procedures regarding sexual assault. These requirements are
outlined in the Campus Security Handbook and may be obtained from
the Security Services Department or via the College website.

SECTION 5 - DISCIPLINARY PENALTIES

“Disciplinary penalty” shall mean any action affecting the status of the indi-
vidual as a student, taken by the College in response to student misconduct,
including but not limited to the following.

1.

Disciplinary Warning: Disciplinary warning involves written notice to
the student indicating what specific behavior or activity is in violation
of these regulations and that repetition of similar or other unsatisfac-
tory behavior would likely result in more serious disciplinary action.

Specific Exam/Test Grade Reduction: This penalty may involve the
lowering of a test/assignment grade to a zero.

Removal from a Course: This penalty may involve removal with a
grade of "F" or "W."

Removal from Campus: In cases involving conduct disruptive to the
educational process or constituting a real or implied threat to any
student, guest, or College employee, the person may be required to
leave the campus, classroom, or other location immediately for a defi-
nite period of time, not to exceed one week.

Disciplinary Probation: Disciplinary probation is the status that indi-
cates either serious misconduct not warranting removal of College
privileges or suspension or expulsion. The next discipline to be
imposed after disciplinary probation may be removal of College priv-
ileges or suspension or expulsion.

Removal of College Privileges: This penalty may involve restrictions
on student privileges for a specific period of time.

Suspension:  Suspension is temporary disciplinary separation
from the College involving denial of all student privileges, including
entrance to College premises without an appointment, for a specific
period of time.

Expulsion: Expulsion is permanent disciplinary separation from the
College involving denial of all student privileges, including entrance to
College premises, without an appointment.
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RIGHT OF APPEAL

Any student who is found guilty by any committee or other school authori-
ty of violating any provision, regulation, or policy of the College or who has
been disciplined by removal of College privileges or suspended or expelled,
shall have the right to appeal the finding and/or discipline imposed upon him/
her to the President of the College after an informal investigation or hearing
has taken place. Any such appeal shall be in writing, shall be based solely
upon the record and shall be limited to one or more of the following grounds:
that the finding is not supported by substantial evidence, that a fair hearing
was not afforded the accused, or that the discipline imposed was excessive
or inappropriate. The written appeal must be received by the President with-
in ten (10) working days following the decision on appeal.

It shall be the responsibility of the President to make prompt disposition of all
such appeals. Once the complete record on appeal has been received by
the President's Office, his decision shall be rendered within thirty (30) work-
ing days.

REMOVAL FROM OFFICE

Any student in violation of proscribed conduct will automatically be removed
as an officer of a Coastal campus club and/or relinquish a title or cease to
represent the College in any capacity.

DRUG AND ALCOHOL POLICY

Coastal Carolina Community College is dedicated to the dissemina-
tion of knowledge and to the provision of quality educational opportunities
by maintaining a teaching/learning environment which is conducive to that
purpose. That environment is damaged by the use of alcohol and other
drugs. Therefore, all members of the academic community - students, facul-
ty members, administrators, and other employees - share the responsibility
for protecting and maintaining that environment.

Accordingly, every student of Coastal Carolina Community College is respon-
sible for being familiar with and complying with the terms of this policy, which
has been adopted by the Board of Trustees. This policy is applicable to all
other places and events controlled or sanctioned by the institution.

It is the policy of this college that the unlawful manufacture, distribution,
dispensation, possession or use, or being under the influence of an illegal
drug or alcohol on the College's property or as a part of any of its activities is
prohibited. Coastal Carolina Community College's policy and programs are
intended to accomplish the following.

1. Prevent substance abuse through a strong educational effort;

2. Inform members of the academic community about counseling servic-
es and rehabilitation programs such as substance abuse counseling,
treatment, or rehabilitation programs which are available to them;
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3. Provide a description of applicable legal sanctions under local, state,
or federal law;

4. Provide information concerning health risks associated with the use of
illegal drugs and the abuse of alcohol.

EDUCATION

Coastal Carolina Community College is committed to the education and
development of students, faculty, and staff regarding alcohol and other
drug use by establishing and maintaining a drug-free and alcohol-free
awareness program.

The program will include information about the incompatibility of alco-
hol abuse and the use of illegal drugs with the goals of Coastal Carolina
Community College, the health risks associated with illegal drug use, and the
potential legal consequences of involvement with alcohol and other drugs.

COUNSELING AND REHABILITATION SERVICES TO PREVENT SUB-
STANCE ABUSE

Students, faculty, administration, and staff may seek assistance with an
alcohol or other drug-related problem through Coastal Carolina Community
College. A listing of available services and referrals will be provided.

ENFORCEMENT AND PENALTIES

Coastal Carolina Community College will take necessary action to comply
with state and federal law and applicable campus policy in eliminating alco-
hol and other drugs from the College community. The penalties that may be
imposed range from probation to expulsion. However, the following minimum
penalties shall be imposed for the particular offenses described.

Alcohol

1. A student shall not knowingly possess, use, transmit, or be under
the influence of any alcoholic beverage or intoxicant on the College
campus or any College-sanctioned activity, function, or event.

2. For a first offense of knowingly possessing, using, transmitting or
being under the influence of any alcoholic beverage or intoxicant, the
student will be escorted off the campus or from the College activity,
function, or event and must meet with the Counseling Coordinator for
counseling prior to returning to class.

3. For second or other subsequent offenses involving alcohol, progres-
sively more severe penalties shall be imposed, including expulsion.

Trafficking in lllegal Drugs

1. For the illegal manufacture, sale or delivery of, or possession with
intent to manufacture, sell or deliver any controlled substance iden-
tified in Schedule I, NC General Statutes 90-89, or Schedule II, NC
General Statutes 90-90 (including, but not limited to heroin, mesca-
line, lysergic acid diethylamide, opium, cocaine, amphetamine, meth-
aqualone), the student shall be expelled.
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2. For a first offense involving the illegal manufacture, sale or delivery or
possession with intent to manufacture, sell, or deliver any controlled
substance identified in Schedules Il through VI, NC General Statutes
90-91 through 90-94 (including, but not limited to, marijuana, pheno-
barbital, codeine), the minimum penalty shall be suspension from
enrollment for a period of at least one semester. For a second
offense, any student shall be expelled.

lllegal Possession of Drugs

1. For a first offense involving the illegal possession of any controlled
substance identified in Schedule I, NC General Statutes 90-89 or
Schedule I, NC General Statutes 90-90, the minimum penalty shall
be suspension from enrollment for a period of at least one semester
or its equivalent.

2. For a first offense involving the illegal possession of any controlled
substance identified in Schedules Ill through VI, NC General Statutes
90-91 through 90-94, the minimum penalty shall be probation, for
a period to be determined on a case-by-case basis. A student on
probation must agree to participate in a drug education and coun-
seling program, consent to regular drug testing, and accept such
other conditions and restrictions, including a program of community
service, as the Division Chair for Student Services or designee of the
President deems appropriate. Refusal or failure to abide by the terms
of probation shall result in suspension from enrollment for any unex-
pired balance of the prescribed period of probation.

3. For second or other subsequent offenses involving the illegal posses-
sion of controlled substances, progressively more severe penalties
shall be imposed, including expulsion.

SUSPENSION PENDING FINAL DISPOSITION

When a student has been charged by the College with a violation of poli-
cies concerning illegal drugs or alcohol, he/she may be suspended from
enrollment before initiation or completion of regular disciplinary proceed-
ings if, assuming the truth of the charges, the Division Chair for Student
Services (or in his/her absence, the President’s designee) concludes that
the person’s continued presence within the College community would consti-
tute a clear and immediate danger to the health or welfare of other members
of the College community. If such a suspension is imposed, an appropriate
hearing of the charges against the suspended person shall be held in accor-
dance with discipline procedures as outlined herein.

It is the responsibility of all students to be informed of and abide by the provi-
sions of this policy.
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COMMUNICABLE DISEASE POLICY

In keeping with the College's mission and policy, Coastal Carolina
Community College is dedicated to providing access to quality educational
programs regardless of disability and within the limits of available resources.
The College recognizes the serious implications that the spread of commu-
nicable disease has on the health, safety, and welfare of the students, facul-
ty, staff, and general public. Therefore, the College is committed to ensuring
that each employee and student be provided with a safe and healthy work-
ing/learning environment.

Persons who are seropositive for HIV/HBV/HCV or other infectious diseas-
es will not be excluded from admission or employment, or restricted in their
access to the institution's services or facilities because of their health status.
They will be provided with all reasonable accommodations unless an individ-
ualized, medically-based evaluation determines that exclusion or restriction
is necessary for the welfare of the individual or other members of the institu-
tion, patients, or its affiliates (patient care community).

Any student or employee who knows, or has reasonable basis for believ-
ing that he or she is infected with HIV/HBV/HCYV, or other infectious disease
which may pose a threat to others, and whose curriculum or job requires
performance of patient care procedures which may be exposure prone, has
an obligation to share that information with the College.

If a student, employee, or patient is accidentally exposed to blood or body
fluids, the person will immediately report the incident to the appropriate
supervisor as well as the Security Services Department.

All faculty, employees, and students in health-related fields are required
to adhere to universal disease control guidelines consistent with the U. S.
Centers for Disease Control and Prevention. No student will be allowed to
deliver patient care in any setting until he/she has been instructed in infection
control (as per OSHA guidelines) and mastered material on safety/universal
precautions with satisfactory accuracy.

A copy of the College's Communicable Disease Policy is available from the
Personnel Office.

EATING AND DRINKING REGULATIONS

In an effort to maintain the professional appearance of classrooms and labs,
eating and drinking are discouraged in instructional areas. In the event that
food or drink is consumed in the classrooms or labs, it is expected that the
space be appropriately maintained.

USE OF TOBACCO PRODUCTS

Use of tobacco products is not permitted in any College facility, including
selected entrance ways.
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CELL PHONE/ELECTRONIC DEVICES

Cellular phones or any electronic devices that emit audible sound must
be switched off or configured for silent operation in classrooms, labs, the
library, and appropriate office areas. Faculty members may ban such devic-
es on certain occasions, such as testing and examination periods. In addi-
tion, recording devices (cell phones, digital cameras, tape recorders, video
cameras, etc.) may not be used in the aforementioned areas without prior
approval.

SKATEBOARDING/ROLLERBLADING
Skateboarding and rollerblading are not allowed on the College property or
Extension Program sites.

INTELLECTUAL PROPERTY RIGHTS

As an educational institution, Coastal Carolina Community College fosters
and facilitates creative thinking and innovation. Many students have the
opportunity to develop original ideas that can benefit the public and private
sector. This policy is intended to encourage innovation and to clarify the
students' and the College's rights to intellectual property.

"Intellectual property" includes all inventions, improvements, copyright-eligi-
ble works, and tangible research materials produced by students of Coastal
Carolina Community College.

INTELLECTUAL PROPERTY OWNERSHIP
1. The student owns intellectual property when it has been created
independently of class assignments with the College and without use
of the College's resources.

2. Coastal Carolina Community College and the student shall share
ownership of intellectual property when it has been created by the
student within the scope of the student's class assignments with the
College or with the use of the College's resources. If and when the
student leaves the College, it will be understood that the College and
the student will have shared ownership of the intellectual property.
If a student wants sole ownership upon leaving the College, it must
be in a written agreement generated by the student and signed by
the student and the appropriate Vice President and approved by the
Executive Vice President.

3. Not withstanding paragraphs 1 and 2 above, a student or the College
may obtain or receive an express agreement between Coastal
Carolina Community College and the student varying the ownership
right to intellectual property. Such an agreement must be in writing
and signed by the student and the appropriate Vice President and
approved by the Executive Vice President.

4. When a student disagrees with the College's claimed ownership or
use of intellectual property, he/she can submit a written complaint
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to the President within thirty (30) working days. The student should
include a detailed description of the factual basis for the complaint
and a statement of the actions requested. The President will review
the complaint and render a decision within ten (10) working days.
The President's decision is final.

5. All revenue derived by the College from the creation and produc-
tion of intellectual property shall be used for educational or research
purposes that directly support the College's mission.

COPYRIGHT GUIDELINES

Unauthorized or unlicensed copying of copyrighted materials (books, periodi-
cals, audio or video programs, or software of any type) is prohibited by feder-
al and international law. Persons conducting such copying or using improp-
erly acquired materials are subject to disciplinary procedures. Questions
about the use of copyrighted materials should be directed to the C. Louis
Shields Learning Resources Center librarian or media staff.

STUDENT IDENTIFICATION

Students are required to obtain and maintain a valid Coastal issued I.D. card,
and are required to provide that identification to any College personnel upon
request while on campus or at any activity sponsored off campus by the
College. The first student I.D. card will be provided at no charge; however,
there will be a $5.00 replacement fee.

CHILDREN ON CAMPUS

No visitor, student, faculty member, or employee of the College should bring
his/her children or other children with him/her to class or work. Parents or
guardians are encouraged to arrange for childcare prior to conducting busi-
ness at the College. In the event that children are needed for classroom
demonstrations, etc., approval from the appropriate supervisor must be
secured. Children visiting the dental laboratory or the cosmetology lab will
be exempt if their reason for being there is for dental care or cosmetology
services. No child will be left unattended in any area on the campus.

REGISTRATION AND OPERATION OF VEHICLES

In addition to all traffic rules and regulations applicable to operating motor
vehicles upon streets and highways in the State of North Carolina, the
following additional rules and regulations apply to students, faculty, staff,
and visitors operating motor vehicles on the campus of Coastal Carolina
Community College. Students, faculty, staff, and visitors are responsible for
any liability or damage claims arising from their negligence.

All vehicles operated on campus must be properly registered, insured, and
licensed. All full-time and part-time curriculum students, faculty, and staff
members must register any motor vehicle to be operated on campus in the
Security Services Department. Students who are enrolled in continuing
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education classes only are exempt from this registration requirement and
will receive parking permits on the first day of class. A parking permit will
be issued to the driver of each registered vehicle and must be permanently
attached to the driver’s side rear bumper or rear window or to the front fend-
er or fork tube of motorcycles or mopeds.

MAXIMUM SPEED LIMIT

Notwithstanding any provision of North Carolina law to the contrary, the
maximum speed at which any vehicle shall be operated on campus is 15
miles per hour. It is the responsibility of every person operating a vehicle not
to exceed a speed that is safe under the conditions then existing.

PARKING

Parking spaces on campus are designated as E — Employees; S — Students;
Handicapped; Overflow; Training Vehicle; Visitor/Cosmetology Patron; and
Undesignated (open to all students, employees, and visitors).

With the exception of handicapped, visitor, and training vehicle parking, all
spaces are undesignated from 1:30 p.m. through midnight, Monday through
Friday. Spaces designated for a particular purpose are to be used exclusive-
ly for that purpose.

No parking is authorized on lawns, landscaped areas, sidewalks or other
areas not designated for parking without prior approval from the Security
Services Department. No vehicle may be left on campus overnight with-
out prior approval from the Security Services Department. Any vehicle left
on campus overnight without prior permission may be towed at the expense
of the owner. In the event a vehicle is removed from campus, the Security
Services Department will be able to provide information on the location of
the vehicle.

FINES AND SANCTIONS

In addition to the fines and penalties imposed by the State of North Carolina
for violation of the general laws regulating the use and operation of motor
vehicles on the streets and highways of North Carolina, a fine not to exceed
$25.00 per offense shall be imposed upon each student, faculty, or staff
member who violates any regulation contained herein. The assessment of a
fine shall be evidenced by the issuance of a written citation left on the vehi-
cle or delivered to the registered operator of the vehicle. In addition, improp-
erly parked vehicles may have a tire boot applied which will require assis-
tance by an authorized security officer before the vehicle can be removed.

In addition to a fine, any vehicle found to be in violation of any rule or regu-
lation affecting the operation of other motor vehicles or disrupting normal
campus activities may be towed at the expense of the owner. In the event a
vehicle is removed from campus, the Security Services Department will be
able to provide information on the location of the vehicle.
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All fines assessed under these rules and regulations must be paid to the
Accounting Office within ten (10) days of assessment or prior to the next
registration period, whichever is earlier. Any student with an outstanding
parking citation shall not be allowed to register until the fine is paid. Grades
and/or transcripts will be withheld for nonpayment of a parking fine.

ADVERSE WEATHER POLICY

Should it become necessary to close the College because of adverse weather
(storms, ice, snow, etc.), the President of the College or his representative will
contact local media and make an announcement on the College website and
campus voice mail. Because so many of the College's students have children
attending Onslow County Schools, normally the College will close or delay
opening in conjunction with the school system; however, it is not required
to do so and may occasionally announce a different decision with regard to
adverse weather.

The College is committed to the delivery of instructional services for which
students have paid tuition. Therefore, in the event class time is missed due to
adverse weather, the College will make every effort to deliver course content.

A variety of mechanisms may be employed to make up course content. These
include, but are not limited to, adding additional minutes to remaining class
sessions, assigning out of class or online coursework, assigning class proj-
ects, holding classes during scheduled breaks, or extending the semester..

NON-SOLICITATION POLICY

No outside agency will be allowed to solicit from employees or students, or
advertise on campus, other than through regularly approved distribution chan-
nels such as The College Store or Cafeteria, unless it is a recognized non-
profit corporation, specifically approved by the President or his/her designee.

The distribution of fliers or other materials on campus by outside agencies,
whether directly to employees or students, or by leaving such materials on
vehicles parked on campus, is prohibited.

Employees may not sell commercial products on campus without prior approv-
al from the President or his/her designee.

This policy shall also apply to off-campus sites.
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STUDENT SERVICES

ADMISSIONS AND COUNSELING

The Admissions Office provides admissions assistance and academic
advisement at the main campus and our offices aboard Camp Lejeune and
Marine Corps Air Station New River. Academic counselors assist students
with educational and occupational decisions, admissions, and advisement
throughout their enroliment with the College. The intent is to provide assis-
tance for continued student success. As an integral part of the students'
educational process, personal counseling services are available to assist
students' in achieving their educational goals.

ORIENTATION

New students who enroll fall or spring semester are expected to participate
in an orientation program designed to promote rapid and sound adjustment
to the educational philosophy, programs, and standards of the College.

REGISTRAR'S OFFICE

The Registrar's Office is responsible for student registration, maintaining
student records, maintaining faculty class rolls and attendance rosters,
and approving students for graduation. This office also maintains eval-
uation of transfer credits from other institutions (providing these cred-
its are applicable toward the graduation requirements of Coastal Carolina
Community College).

Other services available through the Registrar's Office include adding
or dropping courses, withdrawing from the College, changing name and
address, and requesting transcripts. Forms available to students include
registration cards (drop/add), withdrawal forms, transcript request, request to
change catalogs (changing from current program of study requirements to
another), change of name and/or address, transient study request, letters for
verification of attendance, independent study, audit, and challenge forms.

DISABILITY - REQUEST FOR SERVICES

Coastal Carolina Community College is invested in full compliance with
Section 504 of the Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990 (ADA). It is the student's responsibility to request
reasonable accommodations and provide written documentation in a time-
ly manner since federal law prohibits the College from collecting data in the
admissions process.

Accommodation services are provided in accordance with the specific needs
of the student based upon the documentation of the disability. Referrals are
made, as needed, to other community agencies. For more information or
to make an appointment, contact the designated ADA Coordinator in the
Student Services Division.
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STUDENT SERVICES/CAREER COUNSELING AND EMPLOYMENT
ASSISTANCE

The Career Center is located in the Kenneth B. Hurst Continuing Education
Building in room 108. The Center provides a variety of resources available
to help all customers make informed career decisions. Through a variety of
online job search resources, patrons may utilize computers in the Center to
research, explore and apply for positions available locally, regionally, state or
nationwide. The Center also has a weekly job board that is updated every
Monday. It is posted in the Center and online with hundreds of local posi-
tions to assist job seekers in finding suitable employment.

Center staff members are available to assist job seekers with resume' writ-
ing and critique, cover letters and job search/application processes. Career
counseling and mock interview practice sessions are also available by
appointment. A list of available resources and websites is available on the
Career Center's website at www.coastalcarolina.edu.

The Career Center also participates in annual career fairs providing the
opportunity for job seekers to meet with employers who hire locally, state-
wide, and nationally. Information regarding these events will be posted on
the Career Center website.

The Center is open 8:30 a.m. - 4:30 p.m. Monday through Friday. For more
information, please email careerservices@coastalcarolina.edu or call (910)
938-6761.

FINANCIAL ASSISTANCE

The College provides a number of financial assistance programs, ensuring
educational opportunities for individual students. Grants, scholarships, and
employment opportunities are included in such programs.

Applications for state, institutional, and private programs vary. Contact
the Financial Aid Office (Student Center), the College Foundation Office
(James L. Henderson, Jr. Administration Building), or the Human Services
Office (Kenneth B. Hurst Continuing Education Building) for specific infor-
mation. Additional information may also be obtained at Coastal's website at
www.coastalcarolina.edu.

FINANCIAL AID OFFICE
The goal of the Financial Aid Office is to provide assistance to students in
meeting the rising costs of obtaining an education.

To receive financial aid, a student must apply for a federal Pell Grant by
having a Free Application For Federal Student Aid (FAFSA) on file with
the United States Department of Education (DOE) that demonstrates the
student's financial need. This financial need is the difference between the
cost of education and the amount the student or the student's family can
contribute toward the student's education and is determined by a standard
formula from the DOE. Financial aid is awarded on an annual basis for two
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semesters: fall, spring, and/or summer semesters. After two (2) semesters
of enrollment, students should meet with a Financial Aid Assistant regard-
ing the possible availability of summer semester funds. A student must
submit a new FAFSA application prior to each academic year. The FAFSA
will provide specific information regarding dates (month, day, and year) for
federal and state financial aid. The student must be fully admitted to a Pell
eligible degree, diploma, or certificate program of study (curriculum), not owe
a refund on a grant or be in default of a student loan, and must maintain
satisfactory academic progress as required by the College. Financial aid is
not available for audited courses, credit by examination courses, courses for
which transfer credit has been granted, or courses not in the student's desig-
nated curriculum, except required remedial courses not to exceed thirty (30)
hours. Federal financial aid guidelines for repeating a course are as follows

1. A student can be eligible to receive financial aid to retake a previous-
ly passed course (only once) as long as the student is again receiv-
ing credit for the same course.

2. A student who previously passed a course with a grade of "D" or high-
er and then subsequently failed the same course, is not eligible to
receive financial aid for any additional attempts to repeat that same
course. NOTE: This guideline does not apply to Limited Enroliment
Programs which require a grade of "C" or higher for coursework
necessary for continued program enroliment.

3. There is no Federal regulatory limit on the number of times a student
may repeat a course failed and be eligible to receive financial aid,
unless the same course had previously been passed.

Guidelines for Repeating Coursework Within Limited Enrollment Programs

Upon acceptance and enrollment into a Limited Enrollment Program (see
"Special Admissions Policy for Programs with Limited Enrollment") students
will not be eligible to receive financial aid to repeat previously passed
coursework (grade of "C" or higher) as required for completion of the Limited
Enrollment Program.

Students are encouraged to apply early by completing the FAFSA each year.
Assistance for completing the FAFSA is available through the Financial Aid
Office. For further information regarding the College's approved procedures
for financial aid, please visit the Financial Aid Office located in the Student
Center. The Federal School Code for Coastal Carolina Community College
is 005316.

TYPES OF FINANCIAL AID

FEDERAL PELL GRANT (FAFSA)

The Pell Grant is a federal program for undergraduate students and is
based on financial need. Students must be enrolled in courses required
by their curriculum. A maximum of thirty (30) attempted hours of develop-

66



mental courses may be funded. Effective with the 2012-2013 award year,
the U.S. Department of Education established Pell Grant Lifetime Eligibility
Used (LEU) guidelines which reduced the duration of a student’s eligibility
to receive Federal Pell funding to the equivalent of six years (a combined
total of 12 full-time semesters) of attendance. Lifetime Eligibility Used calcu-
lations compiled by the U.S. Department of Education are available for all
students and reflect current and previous amounts of Pell used. Students
may seek assistance through the College’s Financial Aid Office or log onto
the federal government’s National Student Loan Data System (NSLDS) at
www.nslds.gov to determine their remaining percentage of Pell eligibility.

The Financial Aid Office will provide a Pell Award Notification Package to
each eligible recipient. The package will provide detailed information about
the award amounts, provide a Pell Grant Award Agreement that must be
returned, provide specific date/timeline requirements, and cost of living
check information.

It is the responsibility of students receiving financial aid (i.e., Pell
grant) to contact the Financial Aid Office prior to dropping or with-
drawing from any classes. Any change in a student’s enrollment
status could generate a tuition refund or a requirement to repay finan-
cial aid.

U.S. Department of Education regulations require the College to utilize a
Clock-Hour Conversion (CHC) formula for awarding federal financial aid
to eligible students enrolled in identified one-year diploma or certificate
programs. During each term, a student’s enroliment status will be calcu-
lated based on the clock-hour conversion of eligible credits available to the
student. These calculations may result in a reduction of Pell funds award-
ed to the student for the term. For more information regarding the clock-
hour conversion requirements, students may seek assistance through
the College’s Financial Aid Office or access the Financial Aid link at the
College’s website (www.coastalcarolina.edu).

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT
PROGRAM

The Federal Supplemental Educational Opportunity Grant Program is for
students who have demonstrated, in their FAFSA, exceptional financial need.

FEDERAL WORK STUDY

Federal Work Study provides employment opportunities for students on
the College campus and at a number of public schools throughout Onslow
County. The completion of a FAFSA and an institutional Work Study
Application are required for consideration. The availability of positions is
based upon funding levels, student need levels, and interviews. Students
will be paid an hourly wage for the number of hours worked per month during
the semester.
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NORTH CAROLINA COMMUNITY COLLEGE GRANT

The North Carolina Community College Grant is designed to assist students
who are bona fide residents of North Carolina for tuition purposes, enrolled
in a minimum of six (6) semester hours of credit per fall and spring semes-
ters and attending a North Carolina community college. To be considered,
students must submit the FAFSA prior to the advertised deadline for state
financial aid.

NORTH CAROLINA EDUCATION LOTTERY SCHOLARSHIP

The North Carolina Education Lottery Scholarship is for students who (1)
qualify as bona fide residents of North Carolina for tuition purposes, (2)
demonstrate financial need as demonstrated through their FAFSA, and (3)
enroll in a minimum of six semester hours of credit in a Pell eligible under-
graduate degree or diploma program. To be considered, students must
submit the FAFSA prior to the advertised deadline for state financial aid.

FINANCIAL AID SATISFACTORY ACADEMIC PROGRESS (SAP)
REQUIREMENTS

Federal regulations require that, for financial aid purposes, the College must
establish and monitor standards of Satisfactory Academic Progress (SAP) in
three areas: cumulative GPA (Qualitative Measurement), hours earned each
term (67% Pace Measurement), and program completion time limits (150%
Pace Measurement). A student must maintain satisfactory progress in all
three areas regardless of receipt of previous financial aid

In order to maintain satisfactory progress, a student receiving financial
aid must:

1. Maintain a cumulative GPA of 2.0 A student must maintain a GPA
consistent with the established College policy. Any financial aid
student whose cumulative GPA falls below a 2.0 at the end of a term
will be placed on financial aid warning for the next term of atten-
dance. Students attending under the status of financial aid warning
will remain eligible for financial aid. Any student under financial aid
warning who does not meet the minimum 2.0 GPA requirement at
the end of the term's measurement of progress will become ineligible
to receive financial aid. Any student deemed ineligible for financial
aid (by the Financial Aid Office), will have the opportunity to appeal
for extenuating circumstances. Students under financial aid warning
status with an approved appeal will be placed on financial aid proba-
tion. Students attending under the status of financial aid probation
will remain eligible for financial aid. Any student under financial aid
probation who does not meet the minimum 2.0 GPA requirement at
the end of the term's measurement of progress will be notified by
the Financial Aid Office of ineligibility for future financial aid until the
academic deficiencies are resolved; and/or
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2. Complete 67% of the total credit hours attempted each term
Financial aid students must complete at least 67% of all hours
attempted each term. Successful completion includes grades of P,
D, or higher and does not include grades of F, IP, R and/or W. If the
financial aid student falls below the 67% completion rate, the student
will be notified by the Financial Aid Office of their first 67% violation
and placed on financial aid warning for the next term of attendance.
Students will remain eligible for financial aid while under financial
aid warning and must complete at least 67% of all hours attempt-
ed during the next term of enrollment. Students not completing 67%
of the requirements of the term of enroliment will become ineligible
to receive financial aid. Any student deemed ineligible for financial
aid (by the Financial Aid Office), will have the opportunity to appeal
for extenuating circumstances. Students under financial aid warning
status with an approved appeal will be placed on financial aid proba-
tion. Students attending under the status of financial aid probation
will remain eligible for financial aid. Any student under financial aid
probation who does not complete 67% of the requirements of the
term of enroliment will be notified by the Financial Aid Office of inel-
igibility for future financial aid until the curriculum completion defi-
ciencies are resolved; and

3. Complete program of study within 150% of the semester hours
required to graduate Students are required to complete their curric-
ulum within 150% of the curriculum length. All hours attempted at
Coastal, excluding developmental courses, are counted toward this
maximum timeframe for curriculum completion (regardless of when
they were attempted). Financial aid students who exceed the 150%
maximum timeframe standard will be notified by the Financial Aid
Office of their ineligibility for future financial aid.

MAXIMUM TIME-FRAME STANDARD

All hours attempted at Coastal, regardless of when they were attempted,
are counted toward this maximum time frame for curriculum completion.
Financial aid students who exceed the 150% maximum time frame standard
will no longer be eligible for financial aid.

FINANCIAL AID FRAUD AND FORGERY

Please be aware that falsification and misrepresentation of information
submitted for the purpose of receiving financial assistance will result in
the cancellation of future assistance and repayment of all prior assistance
received under false pretense. Signing someone else's name and falsifica-
tion of income information are examples of fraud and forgery. If a student
purposely provides false or misleading information to receive federal financial
aid, he/she will be in violation of the College's rules of proscribed conduct
and may face prosecution under state and federal laws.
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REINSTATEMENT OF FINANCIAL AID ELIGIBILITY
Students will regain eligibility for financial aid after satisfactory academic
progress or satisfactory curriculum completion standards are met.

FINANCIAL AID WITHDRAWAL POLICY

When a student is a recipient of Title IV federal funds and/or state-fund-
ed programs and completely withdraws, ceases to attend class(es) or
is dismissed from the College prior to the end of an academic period
it is possible that some funds will have to be repaid to the Department of
Education (DOE) or the North Carolina State Education Assistance Authority
(NCSEAA). This is determined by the number of days in the semester
and the number of days of class attendance. If the amount disbursed to
the student is more than the amount earned as calculated by federal and/
or state regulations, unearned funds must be returned. Students owing
money after 45 days will be referred by the College to both the U. S.
Department of Education and the N. C. Department of Revenue for
collections.

FINANCIAL AID APPEALS PROCESS

Any student who becomes ineligible to receive financial aid has the opportu-
nity to appeal for extenuating circumstances. If the student is deemed inel-
igible for financial aid, he or she may appeal the eligibility decision of the
Financial Aid Office by submitting a written request for an appeal to the
Chair of the Financial Aid Appeals Committee within ten (10) working days
from the date of notification. If no action is taken to request an appeal, then
the decision not to award financial aid will remain in effect.

Upon receipt of a student's written request for an appeal, the Division
Chair for Student Services will direct the Chair of the Financial Aid Appeals
Committee to convene a timely hearing. Both the student and a designat-
ed financial aid representative must be present. At the appeal hearing, the
designated financial aid representative must provide documentation to show
that the student is not eligible to receive additional financial aid. The student
must provide documentary evidence showing any extenuating circumstances
that caused the student to become ineligible for further financial aid. After
hearing from the financial aid representative and the student, the Financial
Aid Appeals Committee will render a decision on the student's request for
reinstatement of financial aid. A retroactive payment of financial aid for
semesters when a student was on academic probation or curriculum comple-
tion probation is prohibited. If the student chooses not to attend the hearing,
the decision of the Financial Aid Office will stand and be final.

A student may be reinstated for financial aid by (1) approval of the Financial
Aid Appeals Committee, or (2) enrolling at the College without the use of
federal financial aid, and maintaining satisfactory academic progress consis-
tent with the established College standards. All decisions of the Financial
Aid Appeals Committee are final.
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EDUCATION CREDITS FOR TAXPAYERS

The American Opportunity Tax Credit can be claimed for expenses paid for
tuition, certain fees, and materials for higher education for the first four years
of post-secondary education. The Lifetime Learning Credit may be available
for credit of up to $2,000 for qualified education expenses paid for all eligible
students. A tax advisor or the Internal Revenue Service (IRS) can provide
additional information on education tax credit opportunities.

VETERANS PROGRAMS

The College is approved for the training of veterans; the spouse and children
of any totally and permanently disabled veteran (disability must be service-
connected), and the spouse and children of a veteran who dies of a service-
connected injury, a service-connected disability, or a service-connect-
ed death. Persons seeking such entitlements should contact the Office of
Veterans Programs. Academic program eligibility is subject to approval by
the North Carolina State Approving Agency.

To receive VA educational entitlements, a veteran student must: (1) be fully
admitted to a VA approved curriculum, (2) apply for those entitlements, (3)
meet eligibility requirements established by the VA, and (4) be familiar with
the Veterans Assistance Handbook. Copies are available on Coastal's
website at www.coastalcarolina.edu. VA educational entitlements will not be
provided for audited courses, credit by examination courses, repeated cours-
es previously completed with a grade of "D" or better, courses for which
transfer credit has been granted, or courses not in the veteran student's
designated curriculum, except required remedial courses.

VA educational entitlements are provided based on chapter definition. A
Chapter 30 student is a veteran who entered on active duty after July 1, 1985
and contributed to the Montgomery Gl Bill (MGIB). A Chapter 31 student
is a disabled veteran who requested, from the VA, vocational rehabilitation.
Chapter 32 students participated in the Veterans Educational Assistance
Program and started active duty between January 1, 1977, and June 30,
1985. A Chapter 33 student is a veteran who served at least 90 days on
active duty after September 10, 2001. A Chapter 34/30 student served on
active duty prior to December 31, 1976. A Chapter 35 student may be the
spouse or child of a totally permanently disabled veteran or of a less than
100% disabled veteran if the veteran is rated unemployable (disability must
be service-connected) or the spouse or child of a veteran who died as the
result of a service-connected injury, a service-connected disability, or a
service-connected death. A Chapter 1606 student is serving in an active
reserve unit and has fourteen (14) years to use his/her VA educational enti-
tlements. A Chapter 1607 student may receive educational assistance for
serving in the Department of Defense, selected reserves, or National Guard
called to active duty after September 11, 2001 or service disabled members
released before completing 90 consecutive days active duty. Chapter
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30, Chapter 32, and 34/30 students have ten (10) years from their date of
discharge to use their VA educational entittements. Chapter 33 students
will have up to fifteen (15) years from their date of discharge to use their VA
educational entitlements.

It is the responsibility of students receiving VA education entitlements to
contact the Office of Veterans Programs prior to dropping or withdrawing
from any classes. Any change in a student’s enrollment status could
generate a requirement to repay VA education entitlements.

If a veteran student fails to maintain the minimum GPA requirements (in
accordance with the academic progress scale stated in the institutional cata-
log) for a series of three (3) designated semesters, VA educational benefits
will be terminated. The veteran student may continue to attend the institu-
tion but cannot receive VA educational benefits. When the veteran student's
GPA meets acceptable standards, he/she may resume receipt of benefits.

Veterans or eligible dependents may qualify for enrollment in the Adult High
School (AHS) diploma program or the General Educational Development
(GED) program. AHS and GED programs comply with standards estab-
lished for the Department of Veterans Affairs (DVA), Gl Bill education-
al benefits contained in CFR 38, 21.4253 & 4254. This institution complies
with requirements outlined in the NCCCS, AHS Procedure Manual, GED
Testing Procedure Manual and an agreement with the Onslow Board
of Education. Procedures for clock-hour programs and semester-hour
programs are complete and adequate to ensure compliance with DVA
reporting requirements. For additional information, see BASIC SKILLS
PROGRAM. The Department of Defense may offer service members
who are still on active duty the opportunity to transfer entittement to VA
Educational Benefits to their spouse or dependent children. For more
information, see the Office of Veterans Programs located in the Student
Center Building.

VOCATIONAL REHABILITATION SERVICES

Students with special needs may be eligible for aid administered through the
North Carolina Division of Vocational Rehabilitation. Those who seek aid
should apply with the local Division of Vocational Rehabilitation.

SOCIAL SECURITY BENEFITS

Some students may qualify for financial assistance through their parents’
social security benefits. Those seeking such aid should first contact their
local social security office.

STUDENT ACTIVITIES

The student activities of Coastal Carolina Community College are designed
to enhance student learning. Getting involved in campus activities is an
excellent way to meet people with similar interests and talents, as well as
provide students with an emotional and social outlet. Experiences gained
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can also be beneficial to students when seeking employment after gradua-
tion, as employers value people with varied interests.

STUDENT GOVERNMENT ASSOCIATION (SGA)

The SGA is designed to promote the general welfare of the College in a
democratic fashion and to facilitate communication between the student
body, the faculty, and the administration. The SGA provides a means
through which students can promote interest in student activities both on and
off campus. The President of the SGA serves as the student trustee on the
College Board of Trustees.

PHI THETA KAPPA HONOR SOCIETY (PTK)

This is an international honor society for students enrolled in a two-year
college. Membership is by invitation only, is extended to students who
are enrolled in a degree program, have completed at least 12 semester
hours at Coastal, and have achieved a cumulative grade point average of
3.55 or better. Phi Theta Kappa's purpose is to promote academic excel-
lence through the society's four hallmarks: leadership, scholarship, service,
and fellowship.

STUDENT CLUBS

Coastal supports numerous student clubs. For a complete listing, see the
Student Activities Advisor and Counselor or refer to The Student Handbook.

SERVICE LEARNING

Designed as an extra credit option for some classes, this program is an
instructional methodology that integrates community service with academ-
ic instruction as it focuses on critical and reflective thinking and civic
responsibility. Students are involved in organized community projects that
address local needs while developing their academic skills, sense of civic
responsibility, and commitment to the community.

WELLNESS PROGRAM

Coastal offers a diverse program of activities for its students. The primary
objective is to provide extracurricular opportunities that are both enjoyable
and fitness oriented.

Coastal's wellness program is a comprehensive fitness program that
addresses the many facets of being well. These include the physical, social,
emotional, intellectual, recreational, environmental, and spiritual aspects
of daily life. The wellness program is designed to help participants identi-
fy specific goals and provide access to trained and qualified staff. This
will provide a solid support base to meet and maintain goals in a healthful
manner. For more information and to sign up, call (910) 938-6260.

STUDENT HEALTH
Coastal Carolina Community College does not provide medical, hospital, or
surgical services. The responsibility for medical services rests with students
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and/or their spouses, parents, or guardians. Students enrolled in curriculum
or continuing education courses are covered by student accident insurance.
In the event of an accident during a College-sanctioned activity, the Security
Services Department should be notified as soon as possible.

STUDENT INSURANCE

Students enrolled in curriculum or continuing education courses are covered
by student accident insurance. A copy of the student accident policy is avail-
able on the College's website at www.coastalcarolina.edu.

It is the responsibility of students to be familiar with the provisions of their
student accident policy. All accidents must be reported to the Security
Services Department immediately after the occurrence of the incident.
Accident claim forms for injuries covered under the provisions of the insur-
ance can be obtained from the Office of the Executive Vice President. It is
the responsibility of the student to complete and file an accident claim form
for reimbursement of expenses.

Students enrolled in health science programs are required to purchase
professional liability insurance prior to their participation in clinical practice.

STANDARDS OF PROGRESS NEEDED TO HOLD OFFICE IN STUDENT
ORGANIZATIONS

Full-time and part-time students who are currently enrolled, have at least a
“C” (2.0) cumulative average, and are not on academic probation may hold
an office in a student club. The Student Government Association (SGA)
requires a 2.5 cumulative GPA for all officers and representatives.
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COASTAL CAROLINA COMMUNITY COLLEGE
FOUNDATION, INC.

To help ensure the purpose and objectives of the College, Coastal Carolina
Community College Foundation, Inc., was formed to provide financial and
other support beyond that which can be obtained through normal sources.
State and local allocated funds sustain the basic costs of the College, but
Foundation funds provide enhanced facilities, and educational and cultural
opportunities. Because of limitations on normal sources, the College must
look for private donor support.

USE OF FUNDS

Coastal Carolina Community College Foundation, Inc., was established to
provide private financial assistance for buildings, programs, and activities of
the College which promote the objectives of the College.

While the current major objective of the College foundation is to provide
scholarships for Coastal’'s students, funds may be used for supplemental
resources, including but not limited to,

1. Capital outlay;

Special equipment;

Special facilities;

The College library;

Professional development for staff and faculty; and

2

Cultural opportunities.

PROCEDURE FOR GIVING

Persons interested in providing private assistance to Coastal Carolina
Community College or in obtaining additional information about the College
or its College Foundation are encouraged to contact the Executive Director
of the College Foundation Office at (910) 938-6234.

Opportunities for large or small gifts to the College are almost unlimited and
can be readily tailored to fit the situation or desires of the individual donor.

BOARD OF DIRECTORS OF COASTAL CAROLINA COMMUNITY
COLLEGE FOUNDATION, INC.
Dr. Thomas W. Bell, Jr., Chairman

Steven W. Wangerin, Vice Chairman

Dr. Ronald K. Lingle, Secretary

David L. Heatherly, Treasurer

Chuck Uzzell, Inmediate Past Chairman
Dr. Robert Switzer, Faculty Liaison
Krystal Phillips, Executive Director
Craig Chamberlin
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T. Greg Cooper

J. Dewey Edwards
Elizabeth Henderson Elks
Bundage H. Guy

Budda Howard

George E. Lanvermeier, Jr.

Chris Moncourtois

Woody H. Myers

John L. Pierce

Ivins Popkin

Randy Ramsey

Mat C. Raymond, llI

Debbi Ray Rouse

C. Louis Shields

L. Ward Sylvester, llI
Alycia Williamson Tomazic

SCHOLARSHIPS

Scholarships are available from the College Foundation Office in the James
L. Henderson, Jr. Administration Building to Coastal students who quali-
fy under specific criteria. All applicants are required to complete the Free
Application for Federal Student Aid (FAFSA), commonly referred to as the
Pell Grant, in order to be considered for this financial assistance.

No person shall be excluded from the selection process on the basis of race,
color, creed or religion, age, sex, national origin, or physical handicap.

For a complete listing of the Foundation scholarships available for Coastal
students, please visit the College Foundation Office in the James L.

Henderson, Jr. Administration Building.
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DIVISION OF CONTINUING EDUCATION

OVERVIEW

The Continuing Education Division at Coastal Carolina Community College
plays an active role in the continuing education of the citizens of Onslow
County. The Continuing Education Division provides courses that upgrade
the occupational skills and knowledge of individuals at all levels of labor and
management, offers services to small businesses, and develops programs to
meet the training needs of new and expanding industries. Programs are also
provided to meet literacy needs, basic skill improvement, and high school
equivalency certification. Additionally, a broad range of courses is offered
enabling individuals to improve home and community life and develop or
improve leisure time activities or practical skills. The division is divided into
five primary areas of focus: Basic Skills, Human Resources Development,
Occupational Extension, Small Business, and Community Service.

Eligibility: To enroll in courses offered in the continuing education program,
a student should be eighteen (18) years of age or older. However, sixteen
(16) and seventeen (17) year olds can be served upon completion of the
minor applicant form.

The College reserves the right to refuse admission to any student whose
enrollment or continued presence is considered a risk for campus safety
or disruption of the educational process. Prior disciplinary records may be
considered when students seek admission to the College.

Credit: The Continuing Education Unit (CEU) is used as the basic unit of
measurement for an individual’s participation in continuing education non-
credit classes, courses, and programs. CEUs will be awarded to individu-
als who successfully complete a learning activity in occupational or academ-
ic program areas. A CEU is a unit of credit whereby ten (10) contact hours
equal one (1) CEU credit.

Registration: Courses begin at various times during the traditional sixteen
(16) week semester. To ensure a seat in class, students should pre-pay in
person at the Kenneth B. Hurst Continuing Education Building or by tele-
phone at (910) 938-6294 (payment and a faxed registration form with signa-
ture required). Announcements concerning dates, times, locations of class-
es, and registration information are available in the continuing education
office, on the website, www.coastalcarolina.edu, and in a schedule that is
mailed several times each year.

Fees: Continuing education fees are determined by the North Carolina
General Assembly as follows: occupational courses-determined by class
hours; community service fees vary; adult basic education, adult high school
and GED have no cost. Legal residents of North Carolina, age 65 or older,
shall be eligible for the waiver of one occupational extension course that
begins in each of the following time periods: January 1 - May 15; May 16 -
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August 14; and, August 15 - December 31. Exception: No fee exemption on
certain classes as noted in schedules.

There is no registration fee for job-related courses for local law enforcement,
fire, and rescue personnel.

Occupational Extension Course Repeat Policy: North Carolina legislation
states that a student enrolling in the same occupational extension course
more than twice within a five-year period will pay the full student cost of the
course per scheduled hour or the current state fee, whichever is higher. This
provision is waived if course repetition is required for certification, licensure,
or recertification. For example, fire, rescue, or law enforcement personnel
may repeat courses which are required by certification or licensing provi-
sions and are directly job-related.

OCCUPATIONAL EXTENSION (OE) EDUCATION

Coastal answers the community’s job training needs by providing entry-
level training, retraining, and upgrading for improving job performance. This
includes noncredit courses, workshops, apprenticeship programs, teach-
er renewal classes, foreign language training, and various courses related
to training in vocational or professional areas. The occupational extension
program offers standard, existing courses or develops courses designed
especially for businesses, organizations, agencies, or industries. Coastal
Carolina Community College is an innovative and comprehensive college
that advances the lifelong educational development of students consistent
with their needs, interests, and abilities while strengthening the economic,
social, and cultural life of its diverse population.

Business Related: The College provides programs and services specifical-
ly designed to meet the training and re-training needs of business, indus-
try, military, and other area organizations. The formation of dynamic part-
nerships with community organizations and business is often a critical
component in meeting these needs. Individual career goals for the gener-
al adult population are also met through continuing education offerings.
The College's variety of courses offered through continuing education can
provide participants with the necessary tools to build and enhance their skills
and competencies in a variety of areas. Students who need skills and knowl-
edge to enter a new field, enhance skills in a current field to become certi-
fied, or want to build professional development skills to be more effective in
the workplace and at home, should consider one or more of our programs.

Computer: Continuing Education at Coastal Carolina Community College
offers dynamic comprehensive computer programs for its partners. Coastal
recognizes the important role computers and technology play in business
and creating a competitive advantage. Using state-of-the-art facilities, excel-
lent instructors, and convenient times and locations, the College can help
students sharpen technology skills.
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Education Related: Our teacher education courses enable teachers to
renew their current certificate. In addition, instruction is available for para-
professionals so they may continue their classroom careers. Teacher renew-
al credits are offered in partnership with Onslow County Schools. The
College offers a wide range of classes to include managing student disci-
pline, teaching students with learning differences, self-esteem for young
learners, and various computer technology classes. The teacher educa-
tion program has a variety of innovative and effective courses that will give
teachers the tools to maximize student learning. These courses are offered
during the day, night, Saturdays, and online for the convenience of students.

Health: Courses are scheduled to help fill employment needs of health
agencies in the community. Nursing assistant, phlebotomy, pharmacy tech-
nician, medical billing and coding, massage therapy, opthalmic assistant,
NASM certified personal trainer, medical administrative assistant, electron-
ic health records specialist, home care nurse aide, medication aide, and
direct care worker leading to state and/or national certifications are offered.
Successful students will be eligible for jobs in nursing homes, hospitals,
pharmacies, laboratories, doctors' offices, and other related agencies.
National certifications will also allow transient members of our community to
depart with portable occupational skills. Online and traditional seated class-
es are offered in a wide array of medical office subjects, some of which also
lead to certification. A series of classes, beginner and advanced, are provid-
ed for persons interested in substance abuse training. For the hospitality
and food service industry, the national certification programs of Manage First
Professional, Dietary Managers Program, and ServSafe are available.

Emergency Medical and Telecommunications: Emergency services (EMT and
Paramedic training) courses are designed to meet both the pre-service and
in-service training needs of the emergency medical community. Courses are
scheduled to fulfill the needs of rescue squads, fire departments, and EMS
agencies. Basic telecommunications and emergency medical dispatch are
also regularly scheduled.

Fire Service and Technical Rescue Training: Full-time and volunteer fire-
fighters are provided with the opportunity to gain technical knowledge and
skills needed for the effective performance of their duties. With flammable
and explosive materials being stored and transported, it is necessary to keep
abreast of the latest techniques for controlling hazardous conditions. In addi-
tion to classroom theory, the firefighter has the opportunity to apply firefight-
ing techniques during specially designed field exercises. Training sessions
may be held on the College campus or at local fire departments where
in-service classes are provided at convenient locations throughout the coun-
ty. A variety of rescue programs are provided so fire service personnel are
trained in the most current and safe extrication methods.
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Law Enforcement Training: The College is dedicated to meeting all profes-
sional law enforcement training needs. We assist agencies in building qual-
ity-conscious organizations by offering NC Criminal Justice and Sheriff's
Education and Training Standards Commission mandated in-service class-
es. Additionally, numerous law enforcement classes are available to improve
the quality and effectiveness of criminal justice services. Classes are usual-
ly held on the main campus but may be held at alternative locations to meet
departmental needs.

Vocational Technical Training: Vocational technical training is offered in a
wide variety of areas such as building construction, veterinary, aviation and
maintenance, environmental science, maintenance and repair, transporta-
tion, and computer aided design and drafting. Many of these programs are
pre-certification classes. Theory is augmented with multiple hours of hands-
on training to assist students in obtaining increased confidence, knowledge,
and proficiency in these topics.

BASIC SKILLS PROGRAM

The Basic Skills Program provides educational opportunities for adults
through five literacy components. Classes and labs are provided at no cost
both on and off campus to assist adults in their efforts to improve basic skills,
earn a high school credential, and improve job skills.

Adult Basic Education: (ABE) The Adult Basic Education program is
designed to provide basic skills training in reading, writing, and mathematics
for adults whose educational achievement is less than ninth grade. The ABE
curriculum is comprehensive, utilizing adult-oriented materials and instruc-
tion to meet the needs of the individual. Classes are scheduled on the main
campus and at many community locations to meet the basic educational
needs of the citizens of Onslow County. All books and materials are provid-
ed free of charge.

Adult High School Diploma Program: (AHS) The Adult High School Diploma
program is designed for adults to complete the necessary requirements to
obtain an adult high school diploma. The program is administered by the
Continuing Education Division at Coastal Carolina Community College with
the approval and cooperation of the Onslow County Board of Education.
The program is also under the direction of the North Carolina Community
College System and the Department for Public Instruction.

An adult may earn a North Carolina Adult High School Diploma by
completing the required credits that were mandatory in the state of North
Carolina at the time the student entered high school as a freshman.
Minors (ages 16 or 17) may enroll with a completed “Petition for the
Admission of a Minor Applicant.” Students may earn credits through both
classes and independent study in the Academic Studies Center.

Compensatory Education Program: (CED) The Compensatory Education
Program offers classes for adults with intellectual disabilities in math,
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community living skills, reading, health, social science, consumer educa-
tion, and vocational education. The program is designed to assist students
to gain independence and self-sufficiency.

To be eligible for the program, students must be at least eighteen (18) years
of age and provide documentation of developmental disability.

English as a Second Language (ESL): English as a Second Language is
a course designed for foreign students who want to learn to speak, write,
and communicate fluently in the English language. Conversational English
is emphasized, as well as vocabulary, spelling, and reading development.
Classes are offered each semester during the day and evening based on
demand. Citizenship instruction is also available.

General Educational Development Program (GED): The General
Educational Development Program is designed for the adult who has not
completed high school and would like to obtain a North Carolina High School
Equivalency Credential. An individual must achieve the necessary scores
on the General Educational Development test to achieve the high school
equivalency credential which is accepted by more than 90% of colleges and
universities and by many employers.

The GED consists of five (5) parts which measure a person’s ability to
use correct English in written expression, read and comprehend material
in social studies, science and literature, and solve problems in mathemat-
ics. Students may prepare to take the GED test by attending GED class-
es in reading, English, and mathematics or by studying on an individual
basis in the Academic Studies Center. Classes are offered day and evening,
and books are provided for student use. A distance learning course, GED
Takeout, is also offered which includes text, video, and online instruction.

Coastal Carolina Community College is an official GED testing center. The
GED test is given once per month or at the end of each session if a student
is enrolled in GED classes. There is a $25.00 test fee.

The College reserves the right to refuse admission to any student whose
enrollment or continued presence is considered a risk for campus safety
or disruption of the educational process. Prior disciplinary records may be
considered when students seek admission to the College.

AHS and GED Approval Standards for Veterans: Certification standards
have been established to ensure compliance with Department of Veteran
Affairs (DVA) reporting requirements for identified students receiving Gl Bill
benefits while enrolled in AHS or GED programs. Attendance: For enrolled
AHS/GED students receiving Gl Bill benefits, three (3) unauthorized absenc-
es from the established schedule in a calendar month will result in proba-
tion. Students who do not maintain 85% attendance rate will be terminat-
ed. Standards of Progress: For enrolled AHS/GED students receiving Gl
Bill benefits, progress will be measured monthly against State or institution-
al test results and will be classified as satisfactory or unsatisfactory (mini-
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mum grade equivalent to 70%). When progress is determined to be unsatis-
factory, students will be placed on probation. At the end of probation, when
students have not attained standards, school officials will decertify students
for DVA educational benefits. School officials will manage recertification
using school standards. Upon approval, students may be recertified after
returning to a satisfactory status. After two interruptions of benefits, students
may not be recertified to DVA for these programs.

CENTER FOR BUSINESS AND INDUSTRY DEVELOPMENT

For more than 50 years, North Carolina's Community Colleges have support-
ed business and industry with customized training. North Carolina was the
first state in the nation to deliver company-specific instruction as a compo-
nent of the state's economic development efforts. Coastal Carolina contin-
ues this tradition, supporting the economic development of Onslow County,
through the Center for Business and Industry Development as follows.

Small Business Center (SBC): The Small Business Center provides educa-
tional opportunities and support to prospective and existing small business-
es. Services include small business seminars and courses, free one-on-
one counseling, information and referral, a resource library, and business
plan assistance. The SBC's REAL Entrepreneurship program examines the
development of a business idea, market analysis, and the components of a
business plan. Students gain knowledge from hands-on activities and guest
speakers who are successful business owners.

Military Business Center (MBC): The North Carolina Military Business
Center (NCMBC) is a collaborative effort between North Carolina busi-
ness and industry and the North Carolina Community College System.
The mission of the MBC is to leverage the presence of the military in North
Carolina to promote economic development and quality of life. Business
services include providing hands-on assistance for completing required
registrations; finding federal opportunities; developing proposals; and invoic-
ing federal projects. MBC staff can also assist with business-to-business
mentoring; provide intelligence on current short-term and long-term mili-
tary business opportunities (both prime and subcontract); identify potential
North Carolina based business partners and sub-contractors; and conduct
business client intake, screening, and referral to the Small Business Center,
Procurement Technical Assistance Center (PTAC), and other providers to
help prepare for competition.

Industry Training Center (ITC): The Industry Training Center supports
the needs of industries in Onslow County. In cooperation with the North
Carolina Community College System (NCCCS), the ITC will design a
customized training curriculum to meet individual company needs under the
State's Customized Training Program. Industries that qualify for this free
training include manufacturing, technology intensive, regional or national
warehousing and distribution centers, customer support centers, air couri-
er services, national headquarters with operations outside North Carolina,
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and civil service employees providing technical support to US military instal-
lations located in North Carolina. Eligible businesses and industries must
demonstrate two or more of the following criteria: the business is making an
appreciable capital investment; the business is deploying new technology;
the business is creating jobs, expanding an existing workforce or enhanc-
ing the productivity and profitability of the operations within the State; and
the skills of the workers will be enhanced by the assistance. Training may
be conducted at the company's site by College faculty, third-party contracted
resources, or by subject matter experts within the company.

HUMAN SERVICES

A variety of programs and services are available through the Human
Services Department, which is located in rooms 108 and 109 of the Kenneth
B. Hurst Continuing Education Building.

Financial assistance is available for curriculum and continuing education
students who qualify. Funds may assist with tuition, books, tools, supplies,
and childcare. To inquire, please contact the Human Services Department
or call (910) 938-6309.

The Human Resources Development (HRD) program is designed to educate
and train individuals who are unemployed and underemployed. It provides
training, counseling, and assistance with placement in either employment or
additional educational training. The classes are free of charge to individuals
who qualify. Classes are offered on campus, at Midway Park, and aboard
Marine Corps Air Station New River.

The Career Center is located in Room 108 of the Kenneth B. Hurst
Continuing Education Building. The Center offers access to a variety of
resources for customers seeking guidance with career development in the
areas of career exploration and planning, job readiness skills training, finan-
cial assistance, and employment services.

Job seekers may search for local, state, regional, or national job vacancies
tailored to individual goals and career objectives both online and through a
weekly job board.

An online assessment program as well as individualized career coun-
seling helps users identify and fully explore particular career pathways.
Additionally, the Career Center website houses a Virtual Career Center
where faculty and students may utilize a host of workshops and activities to
become more knowledgeable about career-specific topics. Current labor
market information, and referrals to support services are also available.

Various career fairs are offered providing the opportunity for job seekers to
meet with employers who hire locally, statewide and nationally. Information
regarding these events will be posted on the Career Center website. The
Center is open 8:30 a.m. to 4:30 p.m. Monday through Friday. For more
information, please email careerservices@coastalcarolina.edu or call
910-938-6761.
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COMMUNITY SERVICE PROGRAMS (CSP)

Community service classes reflect the needs and interests of the citizens of
Onslow County. These classes provide new avenues for personal develop-
ment, skills training, cultural enrichment, and lifelong learning. Course offer-
ings may include arts and crafts, sewing, dance, and wellness. Many class-
es are held off campus to allow for convenience.

The College reserves the right to refuse admission to any student whose
enrollment or continued presence is considered a risk for campus safety
or disruption of the educational process. Prior disciplinary records may be
considered when students seek admission to the College.
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CURRICULUM PROGRAMS OF STUDY

Coastal Carolina Community College awards associate degrees in arts, fine
arts, and sciences for students who plan to transfer to a four-year college
or university after completing a full two-year program of study. Associate
degrees in applied sciences, diploma programs, and certificate programs
are offered for students who plan to enter the workforce upon graduation.
All College programs of study leading to two-year degrees are designed to
ensure competence in reading, writing, oral communication, and fundamen-
tal mathematical skills. Students entering programs, not prepared to begin
study in required college-level courses, must prepare themselves in appro-
priate developmental courses.

Coastal Carolina Community College offers the following programs of study.
The courses listed in each curriculum are required. However, they may not
always be taught during the semester indicated. A student should confer
with his or her educational academic counselor concerning course sched-
ules. A schedule of courses offered will be published each semester. The
College reserves the right to postpone offering a curriculum which has an
insufficient number of applicants.

ASSOCIATE IN ARTS DEGREE — A10100
DESIGNED FOR TRANSFER TO A FOUR-YEAR COLLEGE PROGRAM

A1010A Art Education A1010V Information Systems
A1010B Business Administration A1011A Middle Grades
Accounting, Economics, Education
Finance, and Marketing
A1010C Business Education and A1010I Nursing
Marketing Education
A10100 Communication/ A1010J Physical Education
Communication Studies
A1010D Criminal Justice A1010K Political Science
A1010R Elementary Education A1010L Psychology
A1010E English A1010M Social Science Secondary
Education
A1010F English Education A1010Q Social Work
A1010Y Geography A 1010N Sociology

A1010H History

ASSOCIATE IN SCIENCE DEGREE — A10400
DESIGNED FOR TRANSFER TO A FOUR-YEAR COLLEGE PROGRAM

A1040A Biology and Biology Education A1040D Engineering

A1040B Chemistry and Chemistry
Education
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ASSOCIATE IN FINE ARTS DEGREE — A10200
DESIGNED FOR TRANSFER TO A FOUR-YEAR COLLEGE PROGRAM

A1020A Art A1020C Drama A1020D Music & Music Education

GENERAL EDUCATION DIPLOMA IN ARTS — D10100
DESIGNED FOR TRANSFER TO A FOUR-YEAR COLLEGE PROGRAM

GENERAL EDUCATION DIPLOMA IN SCIENCE — D10400

DESIGNED FOR TRANSFER TO A FOUR-YEAR COLLEGE PROGRAM

A25100

A35100

A40100

A45110
A25260

A25130

A55180

A5518B

A5518A

A45260

A55220

A40200

ASSOCIATE IN APPLIED SCIENCE DEGREES
DESIGNED FOR ENTRANCE INTO THE WORKFORCE

Accounting

A55460

Air Conditioning, Heating, and  A45340

Refrigeration Technology*

Architectural
Technology*

Associate Degree Nursing

Computer Information
Technology

Computer Programming

Criminal Justice
Technology

Criminal Justice Tech-
nology-Financial Crime/
Computer Fraud

Criminal Justice Tech-
nology-Latent Evidence

Dental Hygiene*

Early Childhood
Education*

Electronics Engineering
Technology

A45340B

A25330
A55240

A45630

A45420

A25310

A25340

A25370

A25380

A25290

Emergency Management

Emergency Medical
Science*

Emergency Medical
Science-Bridging

Financial Services

Fire Protection
Technology

Health and Fitness
Science*

Medical Laboratory
Technology*

Medical Office
Administration

Network Technology
Office Administration
Paralegal Technology

Web Technologies

*Specific admission procedures are required for entry into these programs. Many of
the limited enrollment programs may have additional admission procedures or dead-

lines. Contact the Admissions Office for more information.
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D35100

D40100

D60160

D60130

D55140

D45240
D55220
D40200

D35220

D55460

DIPLOMA
DESIGNED FOR ENTRANCE INTO THE WORKFORCE

Air Conditioning, Heating,

and Refrigeration Technology

Architectural
Technology*

Automotive Systems
Technology

Collision Repair and
Refinishing Technology*

Cosmetology*

Dental Assisting*
Early Childhood Education

Electronics Engineering
Technology

Electrical/Electronics
Technology

Emergency Management
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D55240

D10100

D10400

D60240

D45660

D45740

D50420

Fire Protection
Technology

General Education
Diploma in Arts

General Education
Diploma in Science

Heavy Equipment and
Transport Technology

Practical Nursing*

Surgical Technology*

Welding Technology*

*Specific admission procedures are
required for entry into these programs.
Many of the limited enrollment programs
may have additional admission proce-
dures or deadlines. Contact the Admis-
sions Office for more information.



C40200A
C35220B
C40100
C40100A
C60160
C60160E

C60160P

C60160U

C35220

C40200
C55120

C35100B
C25100A
C50420C
C25340

C60130C
C60130E

C50420B
C40200C
C55160

C60130D

C55220A
C55220
C55460
C55460A
C55460I
C55460M

C55460P
C55460R

CERTIFICATE
DESIGNED FOR ENTRANCE INTO THE WORKFORCE

Adv Apps Electronics Eng
Adv Electrical Technology*
Arch Drafting and Design I*
Arch Drafting and Design II*
Auto Systems Technology*

Auto Systems Technology-
Engine Performance

Auto Systems Technology-
Powertrain

Auto Systems Technology-
Undercar

Basic Electrical
Technology*

Basic Electronics

Basic Law Enforcement
Training*

Basic Refrigeration*
Bookkeeper

Certified Welder*
CISCO

Collision Identification

Collision Repair and Refin-
ishing Technology*

Combination Welder
Computer Technology
Cosmetology Instructor®

Damage Analysis and
Corrections

Early Childhood Admin*
Early Childhood Education
Emergency Management
EM: Administration

EM: Infrastructure

EM: Mitigation and
Preparedness

EM: Planning

EM: Response and
Recovery

C55240
C55240C
C55240A
C55240D
C35100C
C60240

C35100D

C55240B
C25100B

C55290
C35220A
C55430
C55400
C25310B
C25310

C25310A
C60240B
C60240A
C25370

C25100C
C60130P
C55450

C50420A

Fire Protection General Level
Fire Protection General Level 2
Fire Investigator Level

Fire Supervisor

Heating & Cooling Systems

Heavy Equipment and
Transport Technology*

HVACR Designs and
Installation

Incident Command Level
Income Tax Preparer

Infant/Toddler Care
Intermediate Electrical Tech
Lateral Entry

Manicuring/Nail Technology™
Medical Billing and Insurance
Medical Office Administration

Medical Transcription
Med/Heavy Duty Drive Train*
Med/Heavy Duty Power Train*
Office Administration

Payroll Clerk
Protection Coating
School-Age Care
Structural Welder

*Specific admission procedures are
required for entry into these programs.
Many of the limited enroliment programs
may have additional admission proce-
dures or deadlines. Contact the Admis-
sions Office for more information.
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COLLEGE TRANSFER PROGRAMS

ASSOCIATE IN ARTS (A.A.), ASSOCIATE IN SCIENCE (A.S.), AND
ASSOCIATE IN FINE ARTS (A.FA))

Associate degrees are offered in the arts (A.A.), science (A.S.), and fine arts
(A.F.A.) for students who aspire to transfer to a four-year college or universi-
ty. The 64/65 semester credit hours of coursework leading to these degrees
is designed to parallel the freshman and sophomore years of study at four-
year colleges and universities.

In the process of successfully completing a college transfer program, the
college transfer student will have demonstrated the ability to:

1. communicate effectively in written and oral English;

2. demonstrate basic quantitative skills appropriate to their chosen fields
of study;

analyze and solve problems and make logical conclusions;
demonstrate information literacy;
apply basic computer skills; and
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demonstrate knowledge of diverse cultural and historical perspectives.

The Associate in Arts Degree is for students desiring to pursue liber-
al arts and pre-professional programs in areas other than the fine arts and
the sciences. Approved pre-majors under the Associate in Arts Degree
include Art Education; Business Administration, Accounting, Economics,
Finance and Marketing; Business Education and Marketing Education;
Communication/Communication Studies; Criminal Justice; Elementary
Education; English; English Education; Geography; History; Information
Systems; Middle Grades Education; Nursing; Physical Education; Political
Science; Psychology; Social Science Secondary Education; Social Work;
and Sociology.

The Associate in Science Degree is for students desiring to enter science
and/or mathematics related fields.  Approved pre-majors under the
Associate in Science Degree include Biology and Biology Education, and
Engineering.

The associate in arts and science programs are part of the Comprehensive
Articulation Agreement (CAA) which addresses the transfer of students
between institutions in the North Carolina Community College System and
the constituent institutions of the University of North Carolina. The CAA
enables North Carolina community college graduates of two-year associate
in arts and science degree programs who are admitted to constituent insti-
tutions of the University of North Carolina to transfer with junior status. The
CAA does not guarantee admission to a university; admission to a university
does not constitute admission to a professional school or a specific program.
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The Associate in Fine Arts Degree is for students desiring to pursue stud-
ies in Drama, Music, or Art. Approved pre-majors under the Associate in
Fine Arts include Drama, Music and Music Education, and Art. Upon admis-
sion to another public two-year institution or to a public university, a commu-
nity college student who was enrolled in an Associate in Fine Arts Degree
program and who satisfactorily completed with a grade of "C" or better in
all courses that are designated for college transfer (general education, elec-
tive, or pre-major), will receive credit for those courses. The receiving insti-
tution will determine whether the course will count as general education,
major, or elective credit. Each degree program has additional requirements
for coursework in liberal arts, fine arts, and sciences.

APPLICATION TO A UNIVERSITY

Admission application deadlines vary; students must meet the deadline for
the senior institution to which they plan to transfer. Upon successful comple-
tion of the associate degree, students who meet the requirements outlined
in a pre-major articulation agreement will be eligible to be considered for
admission as juniors to the signatory institutions offering the baccalaureate
degree as listed at www.northcarolina.edu/content.php/aa/planning/tradition-
al.htm or in the NC Independent Colleges and Universities Handbook which
is available online at www.ncicu.org/publications.html. Students are encour-
aged to contact the senior institution to confirm degree offerings.
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The Associate in Arts Degree program prepares students to transfer cours-
es or the degree in its entirety to a four-year senior institution. This program
is designed for students who wish to earn a baccalaureate degree in a liber-
al arts discipline not addressed by the pre-majors described elsewhere in

ASSOCIATE IN ARTS DEGREE (A10100)

this catalog.

General Education Core (44 SHC)* SHC = Semester Hours Credit The
general education core includes study in the areas of humanities and fine
arts, social and behavioral sciences, natural sciences and mathematics, and

English composition.

*Students who complete the 44-hour general education core are eligi-

ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

3

English 111, Expository Writing (3 SHC), is required as the first composi-

tion course.

The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)

ENG 113 Literature-Based Research (3 SHC)

ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)
Four courses from three discipline areas are required.

One course must be a literature course.

ENG 231, 232, 241, 242, 261, 262

One course must be a fine arts course (ART, DRA, or MUS).

Two additional general education courses from the following discipline
areas are required: art, communication, drama, foreign languages,
interdisciplinary humanities, literature, music, philosophy, and religion.

ART 111, 114, 115 COM 110, 120, 231 (3 hours only)
DRA 111, 112, 211, 212 FRE 111, 112, 211, 212

ENG 231, 232, 241, 242, 261, 262 HUM 130, 160, 211, 212

MUS 110, 112, 113, 210, 213 PHI 215, 240

REL 112, 211, 212, 221 SPA 111, 112, 211, 212

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

One course must be a history course.
HIS 115, 121, 122, 131, 132
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Three additional general education courses from the following discipline
areas are required: anthropology, economics, geography, history,
political science, psychology, and sociology.

ANT 210 ECO 151, 251, 252
GEO 111, 112, 130 HIS 115, 121, 122, 131, 132
POL 110, 120, 210, 220 PSY 150, 239, 241, 281

SOC 210, 213, 220, 225, 240

NATURAL SCIENCES/MATHEMATICS (14-15 SHC)
Natural Sciences (8 SHC):

One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
A second course (4 SHC) may be selected from the courses listed
above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112

Mathematics (6-7 SHC):

Two courses are required.

CIS 110 Introduction to Computers (3 SHC) and
MAT 140 Survey of Mathematics (3 SHC) or
MAT 161 College Algebra (3 SHC) or

MAT 171 Precalculus Algebra (3 SHC) or

MAT 175 Precalculus (4 SHC)

Note: Math courses with a prerequisite of MAT 161 or higher may
be substituted locally. You must see an academic counselor for
details. Additional lab courses may be required for math classes
taken at Coastal Carolina Community College.
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OTHER REQUIRED HOURS (20-21 SHC)
*  The following courses are required. (5-6 SHC)

ACA 111 College Student Success (1 SHC)

COM 120 Interpersonal Communication (3 SHC) or
COM 231 Public Speaking (3 SHC)

PED 110 Fit and Well for Life (2 SHC) or

PED 111 Physical Fitness | (1 SHC)

* 14-16 additional hours of approved college transfer credit are needed to
complete the required sixty-five semester hours credit.

TOTAL SEMESTER HOURS CREDIT (SHC) IN PROGRAM: 65
Students must meet the receiving university's foreign language and/or health

and physical education requirements, if applicable, prior to or after transfer to
the senior institution.
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GENERAL EDUCATION DIPLOMA IN ARTS (D10100)

The General Education Diploma in Arts prepares students to transfer gener-
al education courses to a four-year senior institution. The requirements for
this diploma are identical to the requirements for the general education core
listed in the Associate in Arts Degree. Completion of the general education
core allows students to take advantage of the terms of the Comprehensive
Articulation Agreement (CAA) which addresses the transfer of students
between institutions in the North Carolina Community College System and
the constituent institutions of the University of North Carolina.

General Education Core (44 SHC)* SHC = Semester Hours Credit The
general education core includes study in the areas of humanities and fine
arts, social and behavioral sciences, natural sciences and mathematics, and
English composition.

*Students who complete the 44-hour general education core are eligible
to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

* English 111, Expository Writing (3 SHC), is required as the first composi-
tion course.

» The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)
Four courses from three discipline areas are required.

*  One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262

* One course must be a fine arts course (ART, DRA, or MUS).

+ Two additional general education courses from the following discipline
areas are required: art, communication, drama, foreign languages,
interdisciplinary humanities, literature, music, philosophy, and religion.
ART 111, 114, 115 DRA 111, 112, 211, 212
COM 110, 120, 231 (3 hours only) FRE 111, 112, 211, 212
ENG 231, 232, 241, 242, 261, 262 HUM 130, 160, 211, 212
MUS 110, 112, 113, 210, 213 PHI 215, 240
REL 112, 211, 212, 221 SPA 111, 112, 211, 212

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

*  One course must be a history course.
HIS 115, 121, 122, 131, 132
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Three additional general education courses from the following discipline
areas are required: anthropology, economics, geography, history,
political science, psychology, and sociology.

ANT 210 ECO 151, 251, 252
GEO 111, 112, 130 HIS 115, 121, 122, 131, 132
POL 110, 120, 210, 220 PSY 150, 239, 241, 281

SOC 210, 213, 220, 225, 240

NATURAL SCIENCES/MATHEMATICS (14-15 SHC)
Natural Sciences (8 SHC):

One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
A second course (4 SHC) may be selected from the courses listed
above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A  Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112

Mathematics (6-7 SHC):

Two courses are required.

CIS 110 Introduction to Computers (3 SHC) and

MAT 140 Survey of Mathematics (3 SHC) or

MAT 161 College Algebra (3 SHC) or

MAT 171 Precalculus Algebra (3 SHC) or

MAT 175 Precalculus (4 SHC)

Note: Math courses with a prerequisite of MAT 161 or higher may
be substituted locally. You must see an academic counselor for
details. Additional lab courses may be required for math classes
taken at Coastal Carolina Community College.
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PRE-MAJOR ART EDUCATION (A1010A)

This program prepares the student to transfer courses or the degree in its
entirety to a four-year senior institution. This Associate in Arts program is
specifically designed for students who wish to earn a baccalaureate degree
in Art Education.

General Education Core (44 SHC)* SHC = Semester Hours Credit
Forty-four semester hours of credit in general education core courses are
required as outlined on the NCCCS Curriculum Standards for Associate in
Arts degree programs. The general education core includes study in the
areas of humanities and fine arts, social and behavioral sciences, natural
sciences and mathematics, and English composition.

*Students who complete the 44-hour general education core are eligi-
ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

« English 111, Expository Writing (3 SHC), is required as the first composi-

tion course.
* The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)
Four courses from three discipline areas are required.

+  One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262

» The following courses are required. (6 SHC)
ART 114 Art History Survey | (3 SHC)
ART 115 Art History Survey Il (3 SHC)

*  One additional general education core course from the following
discipline areas is required: communication, drama, foreign languages,
interdisciplinary humanities, music, philosophy, and religion.

COM 110, 120, 231 (3 hours only) DRA 111, 112, 211, 212

FRE 111, 112, 211, 212 HUM 130, 160, 211, 212
MUS 110, 112, 113, 210, 213 PHI 215, 240
REL 112, 211, 212, 221 SPA 111, 112, 211, 212

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

*  One course must be a history course.
HIS 115, 121, 122, 131, 132
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Three additional general education core courses from two of the follow-
ing discipline areas are required: anthropology, economics, geography,
history, political science, psychology, and sociology.

ANT 210 ECO 151, 251, 252
GEO 111, 112, 130 HIS 115, 121, 122, 131, 132
POL 110, 120, 210, 220 PSY 150, 239, 241, 281

SOC 210, 213, 220, 225, 240

NATURAL SCIENCES/MATHEMATICS (14-15 SHC)
Natural Sciences (8 SHC):

One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/ Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
A second course (4 SHC) may be selected from the courses listed
above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112

Mathematics (6-7 SHC):

Two courses are required.

CIS 110 Introduction to Computers (3 SHC) and
MAT 140 Survey of Mathematics (3 SHC) or
MAT 161 College Algebra (3 SHC) or

MAT 171 Precalculus Algebra (3 SHC) or

MAT 175 Precalculus (4 SHC)

The following course is recommended.

MAT 161 College Algebra (3 SHC)

Note: Math courses with a prerequisite of MAT 161 or higher may
be substituted locally. You must see an academic counselor for
details. Additional lab courses may be required for math classes
taken at Coastal Carolina Community College.
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OTHER REQUIRED HOURS (20-21 SHC)
» The following courses are required. (14-15 SHC)

ACA 111 College Student Success (1 SHC)

ART 121 Two-Dimensional Design (3 SHC)

ART 122 Three-Dimensional Design (3 SHC)

ART 131 Drawing | (3 SHC)

COM 120 Interpersonal Communication (3 SHC) or
COM 231 Public Speaking (3 SHC)

PED 110 Fit and Well for Life (2 SHC) or

PED 111 Physical Fitness | (1 SHC)

« 5-7 additional hours of approved college transfer credit are required.
»  Two of the following courses are recommended.

ART 132 Drawing Il (3 SHC)

ART 171 Computer Art | (3 SHC)
ART 231 Printmaking | (3 SHC)

ART 240 Painting | (3 SHC)

ART 261 Photography | (3 SHC)
ART 283 Ceramics | (3 SHC)

ART 244 Watercolor (3 SHC)

ART 245 Metals | (3 SHC)

ART 135 Figure Drawing | (3 SHC) or
ART 281 Sculpture | (3 SHC)

TOTAL SEMESTER HOURS CREDIT (SHC) IN PROGRAM: 65

Students must meet the receiving university's foreign language and/or health
and physical education requirements, if applicable, prior to or after transfer to
the senior institution.

ADMISSION TO THE MAJOR

Grade point average requirements vary and admission is competitive across
the several programs in Art Education. Admission to teacher licensure
programs requires satisfactory scores on PRAxIS | and II.
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PRE-MAJOR BUSINESS ADMINISTRATION, ACCOUNTING,
ECONOMICS, FINANCE, AND MARKETING (A1010B)

This program prepares the student to transfer courses or the degree in its
entirety to a four-year senior institution. This Associate in Arts program is
specifically designed for students who wish to earn a baccalaureate degree
in Business Administration, Accounting, Economics, Finance, and Marketing.

General Education Core (44 SHC)* SHC = Semester Hours Credit
Forty-four semester hours of credit in general education core courses are
required as outlined on the NCCCS Curriculum Standards for Associate in
Arts degree programs. The general education core includes study in the
areas of humanities and fine arts, social and behavioral sciences, natural
sciences and mathematics, and English composition.

*Students who complete the 44-hour general education core are eligi-
ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

« English 111, Expository Writing (3 SHC), is required as the first composi-

tion course.
* The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)
Four courses from three discipline areas are required.

+ One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262

*  One course must be a fine arts course (ART, DRA, or MUS).

*  One of the following courses is required.
COM 120 Interpersonal Communication (3 SHC) or
COM 231 Public Speaking (3 SHC)

*  One additional general education core course from the following disci-
pline areas is required: art, drama, foreign languages, interdisciplinary
humanities, literature, music, philosophy, and religion.

ART 111, 114, 115 DRA 111, 112, 211, 212
ENG 231, 232, 241, 242, 261, 262 FRE 111, 112, 211, 212
HUM 130, 160, 211, 212 MUS 110, 112, 113, 210, 213
PHI 215, 240 REL 112, 211, 212, 221

SPA 111, 112, 211, 212

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

* One course must be a history course. HIS 115, 121, 122, 131, 132
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The following course is required.

ECO 251 Principles of Microeconomics (3 SHC)

Two additional general education core courses from the following
discipline areas are required: anthropology, geography, political science,
psychology, and sociology.

ANT 210 GEO 111, 112, 130

POL 110, 120, 210, 220 PSY 150, 239, 241, 281

SOC 210, 213, 220, 225, 240

The following courses are recommended.

POL 120 American Government (3 SHC)
PSY 150 General Psychology (3 SHC)
SOC 210 Introduction to Sociology (3 SHC)

NATURAL SCIENCES/MATHEMATICS (14 SHC)
Natural Sciences (8 SHC):

One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
A second course (4 SHC) may be selected from the courses listed
above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112

Mathematics (6 SHC)

Two courses are required.

MAT 161 College Algebra (3 SHC)

MAT 263 Brief Calculus (3 SHC)

Note: Additional lab courses may be required for math classes
taken at Coastal Carolina Community College. You must see an
academic counselor for details.
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OTHER REQUIRED HOURS (21 SHC)
»  The following courses are required. (19-20 SHC)

ACA 111 College Student Success (1 SHC)

ACC 120 Principles of Financial Accounting (4 SHC)
ACC 121 Principles of Managerial Accounting (4 SHC)
CIS 110 Introduction to Computers (3 SHC)

ECO 252 Principles of Macroeconomics (3 SHC)

MAT 151 Statistics | (3 SHC)

PED 110 Fit and Well for Life (2 SHC) or

PED 111 Physical Fitness | (1 SHC)

* 1-2 additional hours of approved college transfer credit are needed to
complete the required sixty-five semester hours credit.

TOTAL SEMESTER HOURS CREDIT (SHC) IN PROGRAM: 65

Students must meet the receiving university's foreign language and/or health
and physical education requirements, if applicable, prior to or after transfer to
the senior institution.
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PRE-MAJOR BUSINESS EDUCATION AND MARKETING EDUCATION
(A1010C)

This program prepares the student to transfer courses or the degree in its
entirety to a four-year senior institution. This Associate in Arts program is
specifically designed for students who wish to earn a baccalaureate degree
in Business Education and Marketing Education.

General Education Core (44 SHC)* SHC = Semester Hours Credit
Forty-four semester hours of credit in general education core courses are
required as outlined on the NCCCS Curriculum Standards for Associate in
Arts degree programs. The general education core includes study in the
areas of humanities and fine arts, social and behavioral sciences, natural
sciences and mathematics, and English composition.

*Students who complete the 44-hour general education core are eligi-
ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

» English 111, Expository Writing (3 SHC), is required as the first composi-

tion course.
* The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)

Four courses from three discipline areas are required.

*  One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262

* One course must be a fine arts course (ART, DRA, or MUS).

» Two additional general education core courses from the following disci-
pline areas are required: art, communication, drama, foreign languages,
interdisciplinary humanities, literature, music, philosophy, and religion.

ART 111, 114, 115 COM 110, 120, 231 (3 hours only)
DRA 111, 112, 211, 212 ENG 231, 232, 241, 242, 261, 262
FRE 111, 112, 211, 212 HUM 130, 160, 211, 212

MUS 110, 112, 113, 210, 213 PHI 215, 240

REL 112, 211, 212, 221 SPA 111, 112, 211, 212

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

* One course must be a history course.
HIS 115, 121, 122, 131, 132
» The following course is required.
ECO 251 Principles of Microeconomics (3 SHC)
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+ Two additional general education core courses, to include at least one
additional discipline: anthropology, economics, geography, history,
political science, psychology, and sociology.

ANT 210 ECO 151
GEO 111, 112, 130 HIS 115, 121, 122, 131, 132
POL 110, 120, 210, 220 PSY 150, 239, 241, 281

SOC 210, 213, 220, 225, 240

NATURAL SCIENCES/MATHEMATICS (14 SHC)
Natural Sciences (8 SHC)

* One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
* A second course (4 SHC) may be selected from the courses listed

above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112
Mathematics (6 SHC):

» Two courses are required.
CIS 110 Introduction to Computers (3 SHC)
MAT 161 College Algebra (3 SHC)
Note: Math courses with a prerequisite of MAT 161 or higher may
be substituted locally. You must see an academic counselor for
details. Additional lab courses may be required for math classes
taken at Coastal Carolina Community College.
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OTHER REQUIRED HOURS (21 SHC)
»  The following courses are required. (15-16 SHC)

ACA 111 College Student Success (1 SHC)

ACC 120 Principles of Financial Accounting (4 SHC)

ECO 252 Principles of Macroeconomics (3 SHC)

COM 120 Interpersonal Communication (3 SHC) or

COM 231 Public Speaking (3 SHC)

PED 110 Fit and Well for Life (2 SHC) or

PED 111 Physical Fitness | (1 SHC)

CIS 115 Introduction to Programming and Logic (3 SHC) or
CSC 134 C++ Programming (3 SHC) or

CSC 151 JAVA Programming (3 SHC)

+ 5-6 additional hours of approved college transfer credit are needed to
complete the required sixty-five semester hours credit.
* The following courses are recommended.
ACC 121 Principles of Managerial Accounting (4 SHC)
BUS 110 Introduction to Business (3 SHC)
MAT 151/151A Statistics I/Lab (4 SHC)

TOTAL SEMESTER HOURS CREDIT (SHC) IN PROGRAM: 65

Students must meet the receiving university's foreign language and/or health
and physical education requirements, if applicable, prior to or after transfer to
the senior institution.

ADMISSION TO THE MAJOR
Grade point average requirements vary and admission is competitive in
the various programs in Business Education and Marketing Education.

Admission to teacher licensure programs requires satisfactory scores on
PRAXIS I and Il.
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PRE-MAJOR COMMUNICATION/COMMUNICATION STUDIES (A10100)

This program prepares the student to transfer courses or the degree in its
entirety to a four-year senior institution. This Associate in Arts program is
specifically designed for students who wish to earn a baccalaureate degree
in Communication/Communication Studies.

General Education Core (44 SHC)* SHC = Semester Hours Credit
Forty-four semester hours of credit in general education core courses are
required as outlined on the NCCCS Curriculum Standards for Associate in
Arts degree programs. The general education core includes study in the
areas of humanities and fine arts, social and behavioral sciences, natural
sciences and mathematics, and English composition.

*Students who complete the 44-hour general education core are eligi-
ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)
Two English composition courses are required.

* English 111, Expository Writing (3 SHC), is required as the first composi-

tion course.
* The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)
Four courses from three discipline areas are required.

* One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262
*  One course must be a fine arts course (ART, DRA, or MUS).
ART 111, 114, 115
DRA 111, 112, 211, 212
MUS 110, 112, 113, 210, 213
*  One course must be a humanities course
FRE 111, 112, 211, 212
HUM 130, 160, 211, 212
PHI 215, 240
REL 112, 211, 212, 221
SPA 111, 112, 211, 212
* One additional course from any of the disciplines above is required

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

+ One course must be a history course.
HIS 115, 121, 122, 131, 132
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* The following course is required.

PSY 150 General Psychology (3 SHC)

» Two additional general education core courses from the following
discipline areas are required to include at least one additional discipline:
anthropology, economics, geography, political science, and sociology.
ANT 210
ECO 151, 251, 252
GEO 111, 112, 130
POL 110, 120, 210, 220
SOC 210, 213, 220, 225, 240

*  One of the following courses is recommended.

SOC 210 Introduction to Sociology (3 SHC)
SOC 225 Social Diversity (3 SHC)

NATURAL SCIENCES/MATHEMATICS (14 SHC)
Natural Sciences (8 SHC):

*  One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
* A second course (4 SHC) may be selected from the courses listed

above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112
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Mathematics (6-7 SHC):

Two courses are required.

CIS 110 Introduction to Computers (3 SHC) and
MAT 140 Survey of Mathematics (3 SHC) or
MAT 161 College Algebra (3 SHC) or

MAT 171 Precalculus Algebra (3 SHC) or

MAT 175 Precalculus (4 SHC)

The following course is recommended.

MAT 161 College Algebra (3 SHC)

Note: Math courses with a prerequisite of MAT 161 or higher may
be substituted locally. You must see an academic counselor for
details. Additional lab courses may be required for math classes
taken at Coastal Carolina Community College.

OTHER REQUIRED HOURS (19-20 SHC)

The following courses are required. (11-12 SHC)

ACA 111 College Student Success (1 SHC)
COM 110 Introduction to Communication (3 SHC)
COM 120 Interpersonal Communication (3 SHC)
COM 231 Public Speaking (3 SHC)

PED 110 Fit and Well for Life (2 SHC) or

PED 111 Physical Fitness | (1 SHC)

8-10 additional hours of approved college transfer credit are needed to
complete the required sixty-five semester hours credit.

The following courses are recommended.

COM 140 Intro Intercultural Communication (3 SHC)

COM 251 Debate | (3 SHC)

MAT 151/151A Statistics I/Lab (4 SHC)

TOTAL SEMESTER HOURS CREDIT (SHC) IN PROGRAM: 65

Students must meet the receiving university's foreign language and/or health
and physical education requirements, if applicable, prior to or after transfer to
the senior institution.
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PRE-MAJOR CRIMINAL JUSTICE (A1010D)

This program prepares the student to transfer courses or the degree in its
entirety to a four-year senior institution. This Associate in Arts program is
specifically designed for students who wish to earn a baccalaureate degree
in Criminal Justice.

General Education Core (44 SHC)* SHC = Semester Hours Credit
Forty-four semester hours of credit in general education core courses are
required as outlined on the NCCCS Curriculum Standards for Associate in
Arts degree programs. The general education core includes study in the
areas of humanities and fine arts, social and behavioral sciences, natural
sciences and mathematics, and English composition.

*Students who complete the 44-hour general education core are eligi-
ble to receive the GENERAL EDUCATION DIPLOMA IN ARTS (D10100).

ENGLISH COMPOSITION (6 SHC)

Two English composition courses are required.

» English 111, Expository Writing (3 SHC), is required as the first composi-
tion course.

+ The second composition course must be selected from the following.
ENG 112 Argument-Based Research (3 SHC)
ENG 113 Literature-Based Research (3 SHC)
ENG 114 Professional Research and Reporting (3 SHC)

HUMANITIES/FINE ARTS (12 SHC)

Four courses from three discipline areas are required.

* One course must be a literature course.
ENG 231, 232, 241, 242, 261, 262

* One course must be a fine arts course (ART, DRA, or MUS).

+ Two additional general education core courses from the following disci-
pline areas are required: art, communication, drama, foreign languages,
interdisciplinary humanities, literature, music, philosophy, and religion.

ART 111, 114, 115 COM 110, 120, 231 (3 hours only)
DRA 111, 112, 211, 212 ENG 231, 232, 241, 242, 261,262
FRE 111, 112, 211, 212 HUM 130, 160, 211, 212

MUS 110, 112, 113, 210, 213 PHI 215, 240

REL 112, 211, 212, 221 SPA 111, 112, 211, 212

*  One of the following course sequences is recommended.
FRE 111 and 112  Elementary French | and Il (6 SHC)
SPA 111 and 112  Elementary Spanish | and Il (6 SHC)

SOCIAL/BEHAVIORAL SCIENCES (12 SHC)
Four courses from three discipline areas are required.

*  One course must be a history course.
HIS 115, 121, 122, 131, 132
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The following courses are required. (9 SHC)

POL 120 American Government (3 SHC)
PSY 150 General Psychology (3 SHC)
SOC 210 Introduction to Sociology (3 SHC)

NATURAL SCIENCES/MATHEMATICS (14-15 SHC)
Natural Sciences (8 SHC):

One course (4 SHC) must be selected from the following.

BIO 110 Principles of Biology (4 SHC)
BIO 111 General Biology | (4 SHC)

CHM 131/131A Intro to Chemistry/Lab (4 SHC)
CHM 151 General Chemistry | (4 SHC)
GEL 120 Physical Geology (4 SHC)

PHY 110/110A Conceptual Physics/Lab (4 SHC)
PHY 151 College Physics | (4 SHC)

PHY 251 General Physics | (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 111

Credit will not be awarded for both CHM 151 and CHM 131/131A
A second course (4 SHC) may be selected from the courses listed
above, or from the following.

BIO 112 General Biology Il (4 SHC)

BIO 120 Introductory Botany (4 SHC)

BIO 130 Introductory Zoology (4 SHC)

BIO 140/140A Environmental Biology/Lab (4 SHC)
CHM 152 General Chemistry Il (4 SHC)

GEL 113 Historical Geology (4 SHC)

PHY 152 College Physics Il (4 SHC)

PHY 252 General Physics Il (4 SHC)

Credit will not be awarded for both BIO 110 and BIO 112

Mathematics (6-7 SHC):

Two courses are required.

CIS 110 Introduction to Computers (3 SHC) and
MAT 140 Survey of Mathematics (3 SHC) or
MAT 161 College Algebra (3 SHC) or

MAT 171 Precalculus Algebra (3 SHC) or

MAT 175 Precalculus (4 SHC)

The following course is recommended.

MAT 161 College Al